Ingham & Cammeringham Village Hall
Evacuation Procedure

The Fire & Rescue Service have confirmed that the amount of fire exits from the Village Hall are more than adequate for the numbers of persons the actual hall is registered to hold under the Premises licence.

Village Committee members will:
Be aware of the positioning of all the fire exits and will make all users of the hall aware upon hiring.
Be aware of the positioning of the fire extinguishers and make users aware upon hiring.
Ensure that the fire alarm, emergency lighting, electrical equipment and fire extinguishers are in working order and have been regularly maintained.
Ensure when the Village Hall is hired out that a responsible person has been issued with a written document reminding them of their responsibilities in the event of the fire alarm sounding.
Remind both new and existing committee members of their requirements stated above at the Annual General Meeting and record the action has been undertaken in the minutes.
In the event of the fire alarm being activated the committee members present will;

Open the fire doors.

Direct and usher people out of the Village Hall complex to the Fire Assembly Point.
Assist any persons with a disability.

Use Fire Extinguishers, only if the person feels confident to use the extinguisher, aware that the extinguisher is the correct type for the type of fire they intending to tackle, and does not put themselves in danger.
Check that no persons are still in the entrance hall and toilet areas.

Muster people into the car park area as far away from the building as practical.
Close all entrance and fire doors.
Ensure no one re-enters the building until such a time that they are instructed to do so.

Call the Fire & Rescue Service if necessary.
