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Bank reconciliation – pro forma

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2019

Prepared by (Name and Role):

Date: 03/04/2019

£ £
Balance per bank statements as at 31/3/19:

account 1 1,015.00      
account 2 14,992.00    
account 3
account 4

[add more accounts if necessary] account 5
account 6
account 7
account 8

16007.00

Petty cash float (if applicable) -          

Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
item 1
item 2
item 3
item 4

[add more lines if necessary] item 5
item 6
item 7
item 8

-          
Add: any un-banked cash as at 31/3/19

-          

Net balances as at 31/3/19 (Box 8) 16007.00

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the 
column headed “Year ending 31 March 2019” in Section 2 of the AGAR – and will also agree to Box 7 where the accounts are prepared on a receipts 
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

Clare Hamilton, Parish Clerk and RFO

Upper Hardres Parish Council

Kent



Upper Hardres Parish Council
Register of Assets valued at >£250, at 31 March 2019

ASSET DETAILS
Ref. Description Date aquir. Supplier Cost/Value Useful life est. Location Use Cust. Usage & Condition Disposal Insurance Value

1 Village Hall Land Reg. BVH Mge Comm is valuation '13 Indeterminate The Street, P'shioners BVHMC Daily - groups and lettings
 (BVH) 2013 Cust. Trustee £550K CT4 6DX & public Cond: Good £550,000

2 Playing field Land - 1995 Dale family equip. cost Indet. (covenant: PF, rear of P'shioners UHPC Daily -  Recreation for all 
 (PF) Equip. 2012-18 Various c.£40K sport & rec. only) BVH & public parishioners. Cond: Good £40,000

3 Fencing c.1995 unknown c.£2K Indeterminate CP & PF UHPC Cond: Good
boundaries £2,000

4 Car park c.2000 Moons of Selling £34,051.50 Indeterminate Side of BVH P'shioners UHPC Daily - Parishioners,  
(CP) & public hall users. Cond: Good £25,000

5 Noticeboard 1 Repaired Gerald Wilton £450 10 years Hop Pocket Clerk & UHPC Fortnightly
2011 Designs  public Cond: Fair £400

6 Noticeboard 2 2009 £1,000 10 years UH Church Clerk & UHPC Fortnightly
 public Cond: Fair £1,000

7 Bench 1 2012 English Oak £275 20 years BVH P'shioners UHPC Cond: Good £275
Designs

8 Bench 2 c.2000 unknown c.£200 4 years Manns Hill P'shioners UHPC Cond: Poor, to be repaired
£200

7 Gate 1 c.2000 Jacksons c.£800 15 years Entrance to Gardener UHPC Fortnightly in mowing season
PF Cond: Good £800

8 Gate 2 2013 T. Metcalfe £430.44 23 years Entrance to P'shioners UHPC Daily
PF Cond: Good £400

9 Bench 3 2016 Woodberry £457.55 25 years PF P'shioners UHPC Occasional £457
Liz Dixey bench Cond: New, Nov 16

10 Lap top, hard Apr-16 eBuyer £466.47 2-4 years Clerk's Clerk UHPC Daily. Cond: New (hard disc £466
drive, USB home   replaced by HP Oct 16)

11 Fencing & stile 2015 Bossingham PF/BVH bd'ry
Groundworks £2,000 20 years North PF b'ry UHPC Cond: Good £2,000

12 Defibrillator & 2016 BHF £400 10 years Side lobby Public UHPC Cond: New, good £970
cabinet Turtle Engineering £570 10 years at BVH Cond: New, good

Original cost/Audit Value of assets held £632,573 Insurance/Replacement value of Assets held £623,493



Upper Hardres Parish Council 
Location of public land and building assets: 

 

 

1. Bossingham Village Hall 
The Street, Bossingham CT4 6DX 

Bossingham Village Hall Management Committee insure, maintain and manage the village 
hall and its grounds on behalf of Upper Hardres Parish Council.  

The hall is used for local events, meetings and private hire. 

Bossingham Village Hall Management Committee has insured the hall for £550K. 

Bossingham Village Hall is a registered charity no. 1143498. 

 

 

2. Bossingham Village Hall Car Park 
side of Bossingham Village Hall, The Street, Bossingham CT4 6DX 

Approx. 54’ x 20’. 

In 1995, land adjoining Bossingham Village Hall was purchased by Upper Hardres Parish 
Council from Mrs Bertha Dale with the restrictive covenant “for sporting purposes and 
associated car parking”. Parish clerk holds covenant document. 
 
Car park installed c.2000 by Upper Hardres Parish Council for use by hall users and 
parishioners. 
 
Upper Hardres Parish Council maintain and insure car park. 

 

 

3. Bossingham Playing Field 
rear of Bossingham Village Hall, The Street, Bossingham CT4 6DX 

Approx. 54’ x 54’. 

In 1995, land adjoining Bossingham Village Hall was purchased by Upper Hardres Parish 
Council from Mrs Bertha Dale with the restrictive covenant “for sporting purposes and 
associated car parking”. Parish clerk holds covenant document. 
 
In 2011, Bossingham Sports & Leisure Trust began to raise funds to provide free to use 
outdoor sports and leisure facilities on Bossingham Playing Field, on behalf of Upper Hardres 
Parish Council. The facilities are free to use by all, and are regularly used by residents of 
Bossingham, Upper Hardres and Stelling Minnis. 
 
Bossingham Sports & Leisure Trust was dissolved in 2016 and ownership of all equipment 
and remaining funds handed to Upper Hardres Parish Council. UHPC insure and manage 
upkeep of equipment and carry out regular safety inspections. 
 
Grounds maintenance is shared with Bossingham Village Hall Management Committee. 
 

 

Clare Hamilton, Parish Clerk & RFO, 31 March 2019 



Upper Hardres Parish Council

Parish Councillors, their roles and responsibilities:

Paul Gordon		  Chairman

Angela Waldron 	 Vice Chair

Janice Rosen

Nick Waldron

Clare Hamilton, Parish Clerk & RFO, 8 May 2018



UPPER HARDRES PARISH COUNCIL 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF ANNUAL GOVERNANCE & ACCOUNTABILITY 

RETURN (EXEMPT AUTHORITY) 
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019 

 
Local Audit and Accountability Act 2014 Sections 25, 26 and 27  

The Accounts and Audit Regulations 2015 (SI 2015/234) 
NOTICE NOTES 

 
 
1. Date of announcement____14 June 2019 ___________________________(a) 

2. Each year the smaller authority prepares an Annual Governance and 
Accountability Return (AGAR).  The AGAR has been published with this notice. 
It will not be reviewed by the appointed auditor, since the smaller authority has 
certified itself as exempt from the appointed auditor’s review.  
Any person interested has the right to inspect and make copies of the AGAR, 
the accounting records for the financial year to which it relates and all books, 
deeds, contracts, bills, vouchers, receipts and other documents relating to 
those records must be made available for inspection by any person interested. 
For the year ended 31 March 2019, these documents will be available on 
reasonable notice by application to: 
 

(b)  Clare Hamilton, Parish Clerk & RFO 
       Email  uhpc.clerk@gmail.com  Tel  01303 257321 
 
commencing on (c) __Monday 17 June 2019 _______________________  
 
 

and ending on (d) ___Friday 26 July 2019 ________________________  
 

3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 
records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is only subject to review by the appointed 
auditor if questions or objections raised under the Local Audit and 
Accountability Act 2014 lead to the involvement of the auditor.  The appointed 
auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
1 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-littlejohn.com) 
 

5. This announcement is made by (e)  Clare Hamilton, Parish Clerk & RFO 
 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 
 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 
(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 


