Bank Reconciliation
Adbaston Parish Council

External Auditor
Mrs T Baillie
374 Wold Road
Hull HUS5 5QG

Balance per Bank statements as at 1st April 2023 £ 2

Community Account 6,200.69

Less: any un-presented cheques

Staffs Border Group of Churches 100418 100.00

Adbaston PCC concurrent grant 100419 335.00

A Horton 100420 425.15

A Horton (AED Donate) 100421 58.00

Adbaston PCC room hire 100422 50.00

Total cheques (1,008.15)

Add any unbanked cash - none

Net Bank balances 5,192.54

CASH BOOK

Opening Balance 3,712.86

Add: Receipts in the year to date 4,437.62

Less: Payment in the year to date 2,957.94

Closing balance per cash book as at

31st March 2024 5,192.54

Variance Explanation

2022/23 2023/24 Variance
Section 2 (+/-) £ Detailed explanation of Variance

Box1 Balances brought forward 2,666 3,713 1,047 increasing reserves for projects 39%
Box 2 Preceptor Rates and Levies 3,220 3,251 31 - 1%
Box3 Total Other Receipts 829 1,187 358 Defib costs reimbursed 43%
Box4  Staff Costs 1,264 1,290 26 2%
Box5 Loan o - =
Box 6 All other payments 1,738 1,668 70 -4%
Box7 Balances carried forward 3,713 5,193 1,480 increasing reserves for projects 40%
Box8 Total Cash and short term investments 3,713 5.193 1,480 increasing reserves for projects 40%
Box9 Total Fixed Assets 1,321 1,321 - -
Box 10 Total Borrowings . ~ =
Box 11 Trust Funds No No



Section 2 — Accounting Statements 2023/24 for

Adbaston Parish Council

Year ending
31 March
20235
5

3

1. Balances brought

2,666

forward
2. (+) Precept or Rates and
Levies 3,220
3. (+) Total other receipts
829

s M

4. (-) Staff costs

1,264

31 March
2024

3,713

Notes and guidance

Please round all figures to nearest £1. Do not leave any
- boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

Total balances and reserves at the beginning of the year

as recorded in the financial records. Value must agree to
Box 7 of previous year.

3,251

1,187]

W

| received.

Total amount of precept (or for ID“Bs ;';tes Jand levies)
received or receivable in the year. Exclude any grants

TE;tal Eco;e or Trecefpts as recorded in ;he cashéook less

the precept or rates/levies received (line 2). Include any
grants received.

Total expenditure or payments made to and on behal?

9. Total fixed assets plus
long term investments
and assets

1,321

10. Total borrowings

R N

1.290 of all employees. Include gross salaries and wages,
’ I employers NI contributions, employers pension
contributions, gratuities and severance payments.

9. (-) Loan interest/capital Total expenditure or payments of capital and interest

repayments 0 O| made during the year on the authority’s borrowings (if any).

— | - NP AREE S—— ;
6. (-) All other payments | | Total expenditure or payments as recorded in the cash-
1,738 1,668| book less staff costs (line 4) and loan interest/capital
i I WPt o : : repayments (line 5). _

7. (=) Balances carried r— | Total balances and reserves at the end of the year, Must

forward 3,713 9,193| equal (1+2+3) - (4+5+6).

. . - —— - — —

8. Total value of cash and | | The sum of all current and deposit bank accounts, cash

short term investments 3,713 5,193| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

| | fge value o;: all the property the authority owns —

1,321

it is made
up of all its fixed assets and long term investments as at
31 March.

The ouz‘star;ﬁng c.apit_aul balance as at 31 March of all foan;
from third parties (including PWLB).

11a. Disclosure note re Trust funds
(including charitable)

R

11b. Disclosure note re Trust funds
(including charitable)

A

; The figures in the accounting statements above
| exclude any Trust fransactions.

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

BTt T B T T T T T A A Sl i .

| certify that for the year ended 31 March 2024 the Accounting

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

12/65 /3-02. ¢

Date

app

as r

Acc

| confirm that these Accounting Statements were

roved by this authority on this date:

13/65/20624

ecorded in minute reference:

|26

ppoved

Signed by Chair of the meeting where the

ounting Statements w

Annual Governance and Accountability Return 2023/24 Form 2
Local Councils, Internal Drainage Boards and other Smaller Authorities

Page 6 of 6



Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Adbaston Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

Agreed

‘No 'Yes means that this authority:

1. We have put in place arrangements for effective financial | I | prepared its accounting statements in accordance

management during the year, and for the preparation of || ¢/ with the Accounts and Audit Regulations.
the accounting statements. - {

2. We maintained an adequate system of internal control

! _: made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v | | for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. | I | its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential |
non-compliance with laws, regulations and Proper v
Practices that could have a significant financial effect
on the ability of this authority to conduct its ;
business or manage its finances. |

| has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

| during the year gave all persons interested the opportunity“ fo
| inspect and ask questions about this authority’s accounts.

9. We carried out an assessment of t-ﬁe risks facing. this considered and docttmented the financial and other risks it '

authority and took appropriate steps to manage those | o | faces and dealt with them properly.
risks, including the introduction of internal controls and/or

external insurance cover where required. |
e e A st E s s ‘ s R s

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. | | internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

| "33! responded to matters brnght tc; its aftention by internal and
| external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

| during the year including events taking place after the year
| end if relevant.

Sl \I
i

|
| | disclosed everything it should have about its business activity
l

9. (For local councils only) Trust funds including | . No NI7AN has met all of its responsibilities where 'as a body

charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability @ or trusts.

responsibilities for the fund(s)/assets, including
financial reporting and, if required, Independent
examination or audit.

v

—_

S o= S T M Aot S O A ks g ieb i S Sednivhily =l

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given: -

13/65/ 2024 D

and recorded as minute reference: Chair

g i =

Information required by the Transparency Code (not part of the Annual 'Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has _Yes |_No
been published. L vV

:

i T

s = DS e e SNETE

www.adbastonparishcouncil.co.uk

Annual Governance and Accountability Return 2023/24 Form 2 Page 5 of 6
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Annual Internal Audit Report 2023/24

Adbaston Parish Council

www.adbastonparishcouncil.co.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and an the
basis of an assessment of risk, carried out 2 selective assessment of compliance with tha relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accoraance with this authority’s neecs z2nd plannas

i
L

coverage. On the basis of the findings in the areas examined, the internal audit conclusions are sum arised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

 Internal control objective Not

_Notgicoveredts

A Appropriate accounting records have been properly kept throughout the financial year.
| e Eoell PIOPETIY KON :

B. This authority complied with its financial regulations, paymemnt; were supported by invo'i'ces, all

- 1 ©xpenditure was approved and VAT was appropr iately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adqacy | |
~ of arrangements to manage these. \/

e

t the budget was regularly monitored; and reserves were appropriate.
‘—-—_"“—“w_m—_“m_u i = i

'E. Expected income was fully received, based on correct prices, properly“reéoraed and promptly

banked; and VAT was appropriately accounted for.

| I-: Petty cash payments were properly supported_ by re(;ei;;ts, ail g-:)ei'ty Sash éxpénditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s

approvals, and PAYE and N! requirements were properly applied.

3 . = = " T — - g %m‘n._ :ll e
H. Asset and investments regisiers were complete and accurate and properly maintained.
E—. S e - = = e — So— - — =

1. Periodic bank account reconciliations were properly carried oufduringt’he year.
'J. Accounting statements prepared during the year were prepared on the correct accounting basis

E (receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority‘certiﬁed itself as exembt frém'a limited assurance review in 2022/23, it m-et-the_

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance '_ \/
review of its 2022/23 AGAR tick “not covered’) E |

L. The authority published the required information on 2 website/webpage up to date at the time of ”

the internal audit in accordance with the relevant legislation.

E M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of |
~ public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period, | / |
! were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or |
| authority approved minutes confirming the dates set). i |
| Su Ty approveda mindte. |

I N. The authority has complied with the publication requirements for 2022/23 AG/—';\R
___(see AGAR Page 1 Guidance Notes).

0. (For local c-:-ou}*lcils only)
~ Trust funds (including charitable) — The council met its responsibilities as a trustee.

|

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

' lb‘oq*l’wﬁﬁ TACTA BAIRKE
Signature of person who S I YA § i s 16 “—i? /ﬁ(_’) Q;)ﬂb

carried out the internal audit
“If the response is ‘no’ please state tie implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add Separate sheets if needed).

Annual Governance and Accountability Return 2023/24 Form 2 Page 4 of 6
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25.000 in the year of account ended 31 March 2024, and that

wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a

meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

Adbaston Parish Council

certifies that during the financial year 2023/24. the higher of the authority’s total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: £4,438
Total annual gross expenditure for the authority 2023/24: £2.958

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2020
* Inrelation to the preceding financial year (2022/23), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
° made a statutory recommendation to the authority, relating to the authority or any entity connected with it

* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice

° commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
*The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,

exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | | confirm that this Certificate of
= 13/65R024 | et T 13) 65 /a%
Signed by Chair | Date as recorded in minute reference:
/// 44 \3/65/20% 12 A
Generic email address of Authority Telephone number
adbastonpc@gmail.com 01785 280447

*Published web address

www.adbastonparishcouncil.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountability Return 2023/24 Form 2 Page 3 of 6
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2024. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
fime to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references |

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2)

Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion checklist — ‘No’ answers mean you may not have met requirements ’ Yes

Have all highlighted boxes been completed? {

All sections

Have the dates set for the period for the exercise of p-JEIic rights been published? [m |

Int-ernal Audit ReportJHave all highlighted boxes been cour'npleted by the internal auditorand explanations provided?|

R R M

Section 1 Forany statementto which the responseis ‘no’, isan e;plgaation available for publication? |
Has the Responsible Financial Officer signments before s | s

presentation to the authority for approval?

SecJ:tior'{ 2

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting? }

Has an explanation of significant variations been published where required? E o

e R T S TR S i e L= el = =roen .

Has tl;e bank reconciliation as at 31 March 2‘024 been reconciled to Box“8? g'

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a bédy_corporate IS a
sole managing trustee? (Local Councils only)

| *Govemance and Accauntabmty fof SniallerAu-thorities in England — a Practitioners’ Guide to Proper Practices,
| can be downloaded from www.nalc.gov.uk or from www.ada. org.uk

Annual Governance and Accountability Return 2023/24 Form 2 Page 2 of 6
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Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

2 does not meet the qualifying criteria for exemption: or

») does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to

declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

¢) Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage before
1 July 2024.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3

* Annual Internal Audit Report 2023/24, page 4

° Section 1 — Annual Governance Statement 2023/24. page 5

° Section 2 - Accounting Statements 2023/24, page 6

* Analysis of variances

* Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If s0, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return it to the external auditor together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Govemaince and Acccauntabllxty Return constltutes the an nual retum referred to in the Acc:ounts and Audlt Regulatlons 201 5.
- Throughout, the words ‘external audit_ar’ haye the same mean‘ing as the werds ‘Ioca-l .au_-dito:ri’_ _i_n- -thg Accr:zunts a_nd Audlt _'_Regula:ti_ﬁo.ns 201 5. | f

“for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2023/24 Form 2 Page 1 of 6
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mMazars

Attachment 3.1

ApBaS1on V1=t (ouncii

| ocal council name. _

Notice of appointme
Accounts for the year ended 315t March 2024

The Local Audit and Accountability Act 2014, and

nt of date for the exercise of public rights

The Accounts and Audit (England) Regulations 2015 (S| 234)

2_(.202% (a)

1. Date of announcement:

2. Any person interested has the right to inspect and make copies of the

accounts to be audited and all books, deeds, contracts, bills, vouchers and |

receipts relating to them. For the year ended 3_1 March 20_24 ’_these_
documents will be available on reasonable notice on application to:

O rason Ho2Tow

FacIs 1 CLER\C
o171 €5 2580 )

(b)

2.€.2%

commencing on (c)

and ending on (d) 12.71, 2%

3 Local Government Electors and their representatives also have:
e the opportunity to question the auditor about the accounts; and

« the right to make objections to the accounts or any item in them.
Written notice of an objection must first be given to the auditor and a
copy sent to the Authority (f).

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The auditor's limited assurance review is being conducted under the
provisions of the Local Audit and Accountability Act 2014, the Accounts

and Audit (England) Regulations 2015 and the National Audit Office’ Code
of Audit Practice. Your review is being carried out by:

Mazars LLP, The Corner, Bank Chambers, 26 Mosley Street, Newcastle
upon Tyne, NE1 1DF

Email: local.councils@mazars.co.uk

d. Thi;;_).einnouncement IS made by
() TS0 HOLTOW

(a) Insert date of placing of this

notice on your website.

(b) Insert name, position and

contact details of the Clerk
or other person to whom
any person may apply to
inspect the accounts.

(c JAnd

(d)The inspection period must
be 30 working days in total
and commence no later than 1
July 2024.

(e) Insert name and position

of person placing the
notice

13
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