[bookmark: _GoBack]Kings Hill Sports Park Emergency Procedure 
In the Event of An Accident on Site
Once an Accident has occurred on site;
1. Inform the nearest member of staff, whom will issue a CODE RED warning to the Duty Manager. 
2. Ensure that someone who is known to the injured person stays with them at all times. The Coach or person responsible for the injured person communicates with the Ambulance Operative once 999 is called.
3. [image: C:\Users\SportsStaff\Desktop\Defib.jpg]The Duty Manager will deploy the First Aid Kit and/or the defibrillator as required. The Sports Park Manager or a Duty Manager will take control with access and use of the defibrillator.





4. If The Air Ambulance is require the Duty Manager must speak with the Ambulance Operative to ensure access for the helicopter is confirmed.
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5. The Duty Manager will require details of the injured player to complete an accident report, please ensure someone known to the injured party completes this form ASAP.
6. The Duty Manager will remain with the injured party at all times until the Ambulance Arrives
7. [image: C:\Users\SportsStaff\OneDrive\Pictures\First Aid Equipment\Stretcher.jpg]If a stretcher is required, it is located in Changing Room 4 and will be deployed by the Sports Park team if it is required.








In the Event of The Fire Alarm Activated in the Sports Pavilion
Once the Fire Alarm has been activated in the Sports Pavilion;
1. The Duty Manager will attend the location of the fire activation has taken place and assess whether a full activation is required. If the Pavilion requires a full evacuation all areas including changing rooms will be evacuated by the Sports Park Team of all persons and everyone will be directed to the carpark by staff. 
2. If a disabled person requires assistance there is an Evacuation Chair located by the upstairs disabled toilet which the Sports Park Team will assist the operation of if it is required.
3. The Lift would become out of action once the fire alarm has been activated.
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4. A Member of Staff will remain at the Front Main Gate and direct the fire engine into the Sports Park.
5. The Duty Manager will liaise with Fire Brigade on arrival.
6. Please await the all clear from the Duty Manager before re-entering the building.
Notes for Hirers of Grass Pitches and the 3G:
1. If the injured party is a member of your booking (e.g. a player) it is your responsibility to manage the incident. If an ambulance is required and is called, please ensure you liaise with the Duty Manager, This ensures that the correct details are provided re: access routes and other vital information in the most efficient manner.
2. All accidents involving the general public will be dealt with by Kings Hill Sports Park staff led by the Duty Manager.
3. The Duty Manager will take the lead with all Defibrillator use. 
4. All of our staff wears a hi-vis vest.
5. All hirers and coaches are required to have a first aid kit present during ALL bookings.
6. All of our staff have a radio on their person and will be able to contact the Duty Manager directly. Alternatively our direct telephone number can be used (01732 872271) which will ring in both our Head Office and the Sports Bar.
7. Please ensure that a representative of your booking liaises with the Duty Manager so an accident report is completed before leaving the site. 
We appreciate your cooperation with these regulations & your assistance in making Kings Hill Sports Park a safer environment. 
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