MICHAELSTOW PARISH AUDIT 2021: TEST SAMPLE INVOICES.

CHQ201 - £164.60 EXPENSE CLAIM
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Dear Michaelstow Parish Council

The auditor pointed out that my claim for ‘work at home’ office expenses has been under what it

should be. HMRC now provide a guidance rate for someone working my hours from home of £7
per month not including BT.

This is an annual charge of £84 £84

BT costs are £50 a month, x12 = £600 a year. / 52 = £11.54 per week.
11.54 / 37 [standard weekly office hours] x 4 [actual weekly hours] =£1.25x 52 - £65

Please make a cheque payable to Sarah Barrett for the amount of £149

Kind regards
Simon Mitchell ‘
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COUNCILS
INSURANCE

Invoice Number:
Invoice Date:
Policyholder Name:

Policyholder Address:

Policy Number:
Effective Date:
Description:

Premium:

Insurance Premium Tax:
Fee:

Total Premium Due:

Terms of Payment:

Payment Methods:

1. Payment by credit/debit card - please call BHIB on 0330 013 0036 and have your card details ready

CHQ195 -

BHIB INSURANCE - £182.80

Invoice

LC0O01341-361705
05 April 2020
Michaelstow Parsh Council

Fentondale Cottage
St. Breward
BODMIN

Cornwall

PL30 4P]
LCO01341

01 June 2020
Local Councils Insurance Renewal
£163.21

£19,59

£0.00

£182.80

In advance of your renewal date (see above)

2. Payment by BACS/automatic transfer - please arrange payment to:
BHIB Ltd - Account No 01100742 - Sort Code 56-00-60 quoting your policy number (see above) as the

reference

3. Payment by cheque - please make cheques payable to BHIB Ltd and forward to BHIB Ltd, AGM House, 3

2ar 1E10 1Q] auoti olicy number (see & above} on the reverse
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DM Payroll Services Ltd é?‘
7 New Road

Far Forest

Kidderminster,DY14 9TQ

United Kingdom CHQ193 DMALLEY - £73

Michaelstow Parish Council

Invoice
Fentonadle Cottage -
St Breward Number:
Cornwall Date: 4th Apr '20
PL30 4PJ " Due By: 2nd May '20
United Kingdom Account: MICHOO1

Purchase Order:

Qty Deﬁscription Rate Total
3| Payroll Services for 2020/21 73.00 73.00
Please make cheques payable to DM Payroll Services Ltd TOTAL: 73.00f

BACS payments to sort code 40-26-08 Account number 61785724
Use your invoice number as the reference

Payments to be made within 30 days
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CHQ202 & 203 ey
Treveighan Chapel * BARC].AYS LEBVAQ+A9<2C 20-74-20

And Mary Watkinson. BARCLAYS BANK PLC :
WADEBRIDGE BRANCH 03292037
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Mrs Mary Watkinson

Although the Parish Council have not been meeting much this year, they have voted to donate the usual
a:;nount for hire of the hall and the care of the caretaker, as public buildings need support even in a time
of pandemic-

Please will you confirm receipt of the following payments by signing below and returning the letter to
The clerk?

04:08.2020 payment made for caretaking Treveighan Chapel for the Parish Council £60
04.08.2020 payment made for meeting hire of Treveighan Chapel for the year £220

Yours sincerely

- Sithon Mitchell on behalf of Michaelstow Parish Council.
Parish Clerk for Michaelstow
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Yahoo Mail - ICO - Application confirmation IC0O:00013882206 https://mail.yahoo.com/d/search/name=Information%20Commissi
CHQ 194 1ICO—£40

ICO - Application confirmation 1C0:00013882206 [3)

From: Information Commissioner's Office (dataprotectionfee@ico.org.uk)
To: michaelstowparish@gmail.com

Date: Friday, 3 April 2020, 09:08 BST

Order reference: 0849dad10154
Reference: A8691117
Organisation name: Michaelstow Parish Council

Dear Simon Mitchell

GDPR/Data Protection Act 2018
Application confirmation - fee payment required

Thank you for your application.

We have attached a copy of the information you gave us when you made your application.
Some of this will be published online at ico.org.uk/register. As part of your application you gave
us information that we told you we would not publish. This is listed under the heading
'Additional information not published’'. Where details of a Data Protection Officer or Senior
Person Responsible are shown, any preferences regarding the publishing of these details will be
reflected in the online register.

Please check all of the ditails carefully. You can tell us about any changes to the details we hold
by sending an email to dataprotectionfee@ico.org.uk or by calling our helpline on 0303 123
1113. When you contact us you will need your reference and your security number, which
we have sent to you separately.

You now need to pay your fee of £40.00 (VAT: nil). You can pay in any of these ways:

How to pay

Direct Debit - this is also the best way to make sure you always renew on time. Just complete
the attached instruction and either email the mandate or post it, with a copy of this email, to
the address below. Paymgnts made by direct debit will automatically receive an annual

£5 reduction.
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CHQ205 - MR SANDERS MAINTENANCE - £210



MARCH 21 PAYSLIP
Mitchell Simon John (Mr)

Michaelstow Parish Council
Tax Ref Pav Date Month Tax Code NI Table NI Number  Department Emplovee Method |
| 475/LA90491 | 28March2021 | 12 | 453L | A | YZ887197D | 1 | Cheque |
[Payments Pay Tax NI | [Deductions Pay Tax NI |
Basic Pay 313.39] Y Y | PAYE 0.00
National Insurance 0.00
otal Paviments 313.39 Total Deductions 0.00 |
Net Pay 313.39
Taxable Pay Tax Nlable Pay NI Er's NI|
Current Month 313.39 313.39
This Employment 3.730.86 3.730.86

Confirmation of clerks annual payrise made during pandemic on delegated decision page, item 3
http://www.parish-council.com/michaelstow/index.asp?pageid=709327

Many thanks
Simon


http://www.parish-council.com/michaelstow/index.asp?pageid=709327

