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	Slips trips and falls
	Car park users.
Pedestrians entering the hall via the steps.
Hall users.
Playground users
	Maintaining level surface on car park.
Providing ramp access to hall and adjacent parking spaces for disabled access.


Regular inspection of playground equipment.

Inspection and maintenance of floors.
	Regular inspection of area for wear.

Check that front edges of steps are painted with high vis paint



Regular inspection of floors.
	All committee members


Bryony





When cleaning
	Ongoing



Annual check
June 2025


Ongoing

Ongoing
	






	Working at height

Falls from ladders when cleaning windows, changing lightbulbs and putting up decorations.
	

Committee members and hall users might fall from ladders.
	

Provide safe ladders of suitable size for access.
	

Check ladders prior to use and report any problems to hall committee.
	

Users of ladders
	

Ongoing
	

	Vehicle movement
	Pedestrians using hall grounds and entering the hall from parked vehicles.
	Provide lighting in front of building
Using parking stewards in hi-viz vests for major events.

Suggestion that hall users consider whether they need parking stewards for private events added to T & C
	Check that PIR lights at front of hall are working.




Add to Booking T&C
	Bryony




	
June 2025



	





Done

	Hazardous substances

Cleaning fluids and polishes
	


Cleaner may be exposed to skin irritants.

	


Provide vinyl gloves.
Secure cleaning materials in cupboard with child-proof lock.

Suitable washing up gloves for hall users and cleaners provided.
	







Check availability of gloves
	







Committee members
	








Ongoing
	








	Electricity

Mains  electricity installation and portable electrical appliances cause risk of electrical shock
	
Committee members and hall users could be at risk of electrical shock.
	
Check electrical installation regularly.
Regular inspection of portable appliances.


	
Arrange for these to be carried out in a timely fashion



Ensure that covers are available for hall sockets.
	
Chair




	
Ongoing



Summer 2022

	




Done



	Stored equipment
	Chairs and tables might fall and injure committee members and hall users.
	Secure tables with strap after stacking.
Stack chairs with back facing into hall.
Ensure that chairs are stacked according to type and no more than 6 high.
Safety notice for hall users put up.
	


	





	





	


Done



	Manual handling
	
Tables and chairs are moved by cleaner, committee members and hall users. They could be injured by moving heavy stacks of chairs.
	
Chair truck for moving chairs without dragging or lifting provided.
	

	

	

	




	Fire
	Committee members and hall users are at risk if a fire breaks out.
	
Fire escapes are clearly signed and lit.
There is a fire bell.
Fire extinguishers are regularly inspected.
Fire blanket is provided in the kitchen.
Electricity is turned off when hall is not in use.
	
Fire risk assessment carried out professionally and updated by Hall Committee as required.

Fire risk log 
	
Hall Committee



Nominated committee member
	
	
Done




Done

	Cuts, burns and scalds.
	Users of kitchen equipment could cut, burn or scald themselves.


	First aid kit provided in kitchen.
Signs in toilets warning of hot water.
Sign put up advising not to move water boiler without emptying it first.
	
	
	
	



	Food Safety
	Event attendees if food improperly prepared and hygiene rules not followed
	Food safety checklist prepared for use at any hall event where food is being prepared and served.
	
Committee members to obtain Food Hygiene Certificates
	
Bryony to organise.
Committee members

	
	
Done
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