Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
 where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
e are unable to certify themselves as exempt (fee payable); or
 have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (hot both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

e Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

e Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

» Notice of conclusion of audit

e Section 3 - External Auditor Report and Certificate

e Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

« Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

e The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

e Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

< Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

 If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

e The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

ACTON TRUSSELL BEDNALLwuiith TEDDESLEY HAY PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carned out a selective assessment of compliance with relevant proceduras and controls o be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019720 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Intarnal control objective

&, Appropdiats accounting recoids heve been propery kept throughout the financial yeas.

IB. This authority complied with its financial regulstions, paymants were supporied by imgices, all
axpanditure was approved @nd VAT was appropriately accounbed for,

iC. This suthonty assessed the significant rsks o achisvng its objectives and reveswed the Bdequacy
of arrangamants io manags thasa

n.memmm@:mmmmm

E Expiciied income wis fully recaived, based on comect prices, propedy ricondad and promply
banked; hﬂ'hﬂﬂwﬂwmﬁl'hw:mutdhr
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| F. Patty cash payments wane propaily suppored by recaipts, all petty cash expendiiuie was
approved and VAT appropriabely socourrted for.

£
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W

G. Salaries to employees and allowances to members wene paid in accordance with this authorty's

approvals. and PAYE and NI requinemients were propéty sppled.

H. Azsel and investments registers wers complate and accurate and property maintained.

i memwu-tmmmwumwmmm

oJ. Accounting stabements prepaned during the year weve prepared on the cormect accounting basts
{recaipts ahd payments ohsomesal-aspaniiiniel. agfoad io the cash book, supported by an
poaquabe aud trail from und@dying reconds and whene apperopnals debborns and credilens were
properly recormed

< 4

K. IF the authority certified itself as exempt from a limied assurance review in 2018/18, it met the
examption criteria and comectly declared tsell exempl. (If e authon!y had & Wmded assurance
revigw of its 20TEN0 AGAR ok “nol coversd’) .

v

L. The authorty has demonstrated thet during summer 2018 | corectly provided for the: exercise
of public nghis as required by the Accounts and Audit Regulations

/

M_(For local councils only)
Trust funds (including charitable) - The councl mel its responsibilites a5 B tnestee
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Diate(s) internal awdd undertakean
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Signature of person who

carnied out the internal audit Date
*If the response s 0" you must include a note o state the mplications and action being taken 1o address any weakness in control

identified (add separate sheats if neaded).

For any ofher risk aneas identified by this authority adequate controls eassed (list amy other risk areas on separale sheets i neadad).
Mama of parson wio carried oul Bhe imtomal s
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**Nata: If the response is ‘not covered ploass state when the most roent inbsmal audil work was dons in this area and when it s
et planned, or, i coverage i nof required, the snmual iMemal audit repon must explain why not (sdd saparaie shests if neadad).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of;

ACTON TRUSSELL BEDNALL with TEDDESLEY HAY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intarnal control, including amrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowladge and balief, with
respact o the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for efiecive fnancal
mranagenresil durng the year, and fof the preparalion of [
Thee sooounting staiaments.

prepaned ity sccounfing sfatmments in sccondance
wilhs e Ascounls and Avcl Seguibona

2 We mainiierssd AR edequate sysiem of iniermal control
nthading maasutes dasigned b prive] and St fraud W
A Sodmuplion and feainyed B elpctiveniil.

made proper arangemants and sooephed msponshilfy
hrmmu‘up#mmr-ﬂmh
[ ]

3. We took all reasonable steps fo assure cursebves
that thene are no matiers of aciual or polential
Practices that could have a significant financial effect
oni Bha abality of shis suthonity ta conduct its

s only done whal d has he legal power o do and has
compled with Proper Practces i dorg 82

reguirements of the Accoonts and Audil Regulstions.

PLAINCSS OF MANAGE fis Anances.
4. We provided proper opponunity duning the year for dunng e pear pive alf persons inferezied B appormunty i
the ewerncise of eleciors’ rights in sccordance vith the v ingpect ard ask quesbons abdud this audhorty s accounis

5. W camied ool an iasessment of the rraks facng tha
misthority and kook approprisle Meps o manage those 7
ik, nchaing o introduction of inbimal conlrols Bnddsr
Exiemal ingurance cover whino requesd.

congidarsd and documaned e Snancisl snd offer risks §
faces and dealt with them propedy:

. We maripined eoughoul P yabr a0 sdeguale and
effscineg Syibern of nlermnal aussl of The stcolreng
records and conin ByEiems.

svranged for 8 compefenl parton, indapendant of e Snancal
mm.ﬂmduu:.huhmﬂﬁﬂnﬂu-mm
infemal controls msal M asads of this srmadler authoy:

7. We took appropriabe acton on all mafers raised
in reports from indernal and exdernal o

responded Jo matiers beoughl o s afeniicn by injamal and
axferma B

i, We conmdered whether arry kbgabion, habdibes or
commibments, events of ransactions, coouming either
dusing of after the year-and. huve a finandal pac 6 g
thiss. authority and, whers appropriate, Rune nduded Them
in the acoounting stalements,

. (Fer lncal councila only) Trusl furds incuding
charflable. hmwunﬂw
frusiee wi our accountablity
responsiblitias for the furd(sl'Fsaets. inclidng
financial reporing and. if requined, indepsndent
Enirinlion of sudil.

crzckized sverrthing £ shoukd have aboul B2 hugwess sctvly

dunng the year mcluding avents taking place after ihe yoar
v # rmdevant

fa mel off of 12 responsteives where, 83 a body
corporsle, it it & ke maneping rustes of 8 lcal
trus! or brusts.

v

*Please provide explanations 1o the external auditor on a separate sheet for each No' response and describe how the
authority will address the weaknesses dentified. These sheels must ba published with the Annual Governance Statameant.

Signed by the Chairman and Clerk of the meeting where
approval was ghasn:

This Annual Govermance Stalement was approved al a
mageting of the authority on

20/05/2020
and recorded as minute reference:

28, 42¢)

Cherk

IWM"

a-

- Other information required by the Transparency Codes (not part of Annual Governanca Statemeant)

| Authority web address
! | www.actontrussell-pe.co.uk




Section 2 - Accounting Statements 201

9/20 for

ACTON TRUSSELL BEDNALL with TEDDESLEY HAY PARISH COUNCIL

1. Balances broughl Total balwcas and resenves af the beginning of fhe poesr

forward 30,119 34 604/ as racorded in Me financial records. Value must agree fo
Box T of previoers year,

2. (#} Precep! or Rales and Total amound of precept (or for ID8s rafes and levies)
Levies 22,500 23,500/ recoived or recmivabie in the year Exciude any granis

A [+) Totad ofher recaipts: Todad income or recespls as recorded in the cashbook Jgss

5,5331 5,974/ the procep! or ratestevies received (fing 2. Include any
grinis Peoehed,

4, |-} Staff costs Todnd gxpandiiure or paymenis made o and on bahalf

i ampioyrs NI contribulions, amployers Dansion
contrbubions, grafiiies and SOverance paymants

5. (=) Loan inlerest/capital Todal axpaiciiune o papmends of capiisd and mleres]

| rfepaymants 0 D made dwing the year on the suthortly's bormowings (if any)
6. (=) All other payments Todnd expandiiung oF payments 8 recanded in the cash-
21,227 18,480 book fess staff costs fine 4) and loan inferestapital
repaymants (lna 3.

7. (=) Balances carmed Tofal balances and resenvas al the and of the yoar, Musf
forward 34,604 42,03 aqual (1+2+3) - (#+5+6).

8. Total value of cash and The sum of o corrent and deposil bank accouns, cash
short term investments 34,604 42,031| hoktings and short term investments held e af 31 March -

T agree with bank reconciliation.

8, Tolad froad assets phus The walee of o the property the authony owns — § is made
long berm investrents 68,030 68,030 up of all its fced assets and lang femm investments as at
and assats 31 March.

10, Totad bormeaings The owutstanding capifal belance as al 31 Manch of o loans
11. (For Local Councils Only) Disciasure nate The Councll, 85 8 body corporale, acls 45 soke ruslee for
i Trush funds (including charilable) and is respongile for managing Trusf funds o assels.

7 AE. The figures in e acconiing Sixemants oy oo
mof inciude any Trusf freneschons

| cartify that for the year ended 31 Manch 2020 the Accownfing | | confirm that thess Accounting Stalements were

Staterments in this Annual Govemance and Accountability approved by this autharity on this date:
Retum have been prepaned on efther & receipts and payments 20/05/2020
or mcome and expenditure basis following the guidance in

Gavemance and Accountability for Smaller Authonties — a

Practitioners’ Guide to Proper Practices and pregent fairy

the financial position of this authorty o s i o
Signed by Responsible Financlal Officer bafore baing 2. 42 ﬁ,-l'.'}
praseniad to the T

CEG

Sagned by Chalrman of the mesting where the Accounting
Siatemants wers approved




Section 3 — External Auditor Report and Certificate 2019/20

In respect of Acton Trussell, Beadnall & Teddersley Hay Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office NAO on behalf of the Comptroller and Auditor General
see note below . Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2020.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Durham, DH1 5TS

o Moazars LLP 18 September 2020
External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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