Guide to using DHS shared drive

Hi

You have all been sent an email to say that you have access to a shared folder on the Google
Group “DenmeadHC”, but you cannot see it yet, as you need to register your email address
with Google to be able to see what is in this shared folder.

The instructions below show you how to do this

Launch Google’s Chrome web browser o 5 @
and stay on the search page

And on the top right hand side, by the block of 9 A )
dots, click on the coloured circle which will have the

first letter of your account name, (this is mine, a 0

purple K but yours may be a different letter and a o

keith Davis

different colour)
Manage your Google Account

And this “Manage your account” window appears

Then click on Signout
“Add another account”
and another window appears

In this window click the blue text at the bottom Google
Signin

Use your Google Account

“Create account”

Ea
And in the pop up menu select '
“For myself”
And a new window appears. -
=
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In this new window click the blue text Google
“Use my current email address instead” Create your Google Account

=]
(there might be a delay before going to the next ar @gmail.com
page) i e

[0 show password

In this window, add your first and last names and s

email address used for Denmead Horticultural e.g. Createyor Soogle Accourt
(ken2jen@btinternet.com) and add a password of
your choosing.

Jenny Hall

ken
@ Dont forget to include the ‘@

Then click Next to create the account

[ show password

Lastly you will be asked to choose your
personalisation settings and :-
Confirming cookies.

And if all goes well, and the account is created successfully then hopefully “as if by magic” when you
click on this link

https://drive.google.com/drive/folders/1tlcBGgPSwPqse8i 277yXFq9GVY7eBhu

you will be taken to our shared drive

b+

And if you go to this link  https://groups.google.com/my-groups

You ought to see something like this

My groups 1 group

[J oroups A Join date

DenmeadHC

denmeadhc@googlegroups.com

If you click on this it will take you to the groups’ home page
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