Annual Governance

and Accountability Return 2025/26 Form 3

To be completed by Local Co

-

£15 million; or

or less but that:

» are unable to certify themse)

where the higher of gross inc

where the higher of gross inc

ncils, Internal Drainage Boards and other Smaller Authorities™
hme or gross expenditure exceeded £25,000 but did not exceed

4

bme or gross expenditure was £25,000

ves as exempt (fee payable); or

* have requested a limited aspurance review (fee payable)

Guidance notes on com

leting Form 3 of the Annual Governance and

Accountability Return 20R5/26

. Every smaller authority in Engl

nd that either received gross income or incurred gross expenditure

exceeding £25.000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in acfordance with Proper Practices.

The Annual Governance and

ccountability Return is made up of three parts, pages 3 to 6:

- The Annual Internal Audit Rgport must be completed by the authority's internal auditor.

» Sections 1 and 2 mustbe c
« Section 3 is completed by th
. The authority must approve S

Accounting Statements. and
before 1 July 2026.

. An authority with either gross if

mpleted and approved by the authority.
external auditor and will be returned to the authorty.

ction 1. Annual Governance Statement. before approving Section 2,
th must be approved and published on the authority website/webpage

come or gross expenditure exceeding £25.000 or an autharity with

neither income nor expenditurg exceeding £25 000. but which is unable to certify itself as exempt. or is

requesting a limited assurance

no later than 30 June 2026 R

= the Annual Governance and A

« a bank reconciliation as at 31
= an explanation of any signifi

review. must return to the external auditor by email or post (not both)
bminder letters will incur a charge of £40 +VAT.

ccountability Return Sections 1 and 2, together with

March 2026

nt year on year variances in the accounting statements

1

+ notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2025/26

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents [needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govemar?cEe and Accounfability Return Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be refurned to the authority by email or post.

Publication Requirement

Under the Accounts and Audit Re
authority website/webpage.

Before 1 July 2026 authorities mu

| % $2 5
* NOTICe

of the penad for the exe

are as yet unaudited.
Section 1 - Annual Governand
* Section 2 - Accounting Stateq
Not later than 30 September 2024
* Notice of conclusion of audit
Section 3 - External Auditor A
Sections 1 and 2 of AGAR inc
is recommended as best practice,
parties, that you also publish the A

The Annual Governance and Accountability
Throughout. the words ‘extarnal auditar’ hav|

“for & complele list of bodies that may be s

Annual Govgrnance:ﬁd Accountabili
Local Councils, internal Drainage Bo.

julations 2015, authorities must publish the following information on the

st publish.

Cise 01 public nghts and a declaration thal the account ng statements

be Statement 2025/26 approved and signed, page 4
hents 2025/26 approved and signed page 5

authorities must publish.

eport and Certificate

ugding any amendments as a result of the limited assurance review It
to avoid any potential confusion by local electors and interested

nnual Internal Audit Report, page 3.

Return constitutes the annual return referred 1o in the Accounts and Audit Regulations 2015,
 the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015,
aller authonties refer to schedule 2 to the Lacal Audit and Accountability Act 2014

y Return 2025/26 Form 3 -
rds and other Smaller Authorities*
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

+ The authority must comply with Ffoper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitipners’' Guide™ which is updated from time to time and contains everything
needed to prepare successfully fdr the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complpte (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the apcounts.

. Use the checklist provided below [to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

« The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda pr minute references. even where approved on the same day.

+ The Responsible Financial Officeff (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order. consider, approve and sign the accounts

. The RFO is required to commence| the public nghts period which must be a single period of 30 working days for
inspection { this excludes weekends and public holidays) which must include the first 10 working days of July.

+ You must inform your external|auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bjink reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authorify holds any short-term investments. note their value on the bank
reconciliation. The external auditbr must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5) [An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Gurde*

. Explain fully significant variances [n the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Includ¢ complete numerical and narrative analysis to support the full variance.

- Additional costs may be incurreq if additional audit work is required.

- Make sure that the accounting sfatements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balarjce brought forward in the current year (Box 1 of 2026).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

The authority must publish on the authonty website/webpage the information required by Regulation 15 (2},

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor hefore 1 July 2026

Completion checklist - 'No answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

.Has all a'ddi!ién I informatio including t . 1
‘ > ation requested. including the dates set for the period ‘
= for the exercis o_f _public Vrights. been provided for the external auditor?

Internal Audit Re nt  Haveallhighligh . slaudi anations provided? 1
"S*— el pc_: | ighlight dboxesbeenmmpteledbylhemternaiaudrloranc!explanationsprovided'??
| Section 1 l

| For any staterﬁ
| Section 2 Has th?Réépo

. t to which the response is 'no’. has an explan;llon been published? |

ible Financial Officer signed the aEcouthing statements before !
e authority for approval?

| presentation to

Has the authority's approval of the accounting statements been confirmed 1
;bv tEe _sagnﬁature_of the Chair of the approval meeting?

;Has an explanafon of significant vanations been published \.'\.vhe_reiﬂ;ti.nrfv:cl_'5 ' -T ’
T Ja—— - - . =it ) i
Has the bank reponciliation as at 31 March 2026 been reconciled to Box 87 T T

| b

- +._Has an exp!an_auon of any difference between Box 7 and Box 8 been prOVidéd? N

Sections 1 and 2 Tllu;t funds — hay ”

e all disclosures been made if the authority as a b cory -
. y as a body corporate is a
o ! solf managing ltustee? NB: do not send trust accounting statements unless requested

r-——-—
L

— | | .

*Governance and Accountability o‘i’

Smaller A - i -
o maller Authorities in England - a Practitioners’ Guide to Proper Practices,

loaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Repfort 2025/26

BOUGHTON MPNCHELSEN PARISH CoUNCIL

NI - B.\rﬁh’& onvienckhe \gea— e Cf"\f ok

i ting independently and on the
During the financial year ended 31 March 2026 this authority's internal auditor ac
basis gf an assessment of risk, carned out a selective assessment of compliance with the relevant procedures and

controls in operation and obtained apgropriate evidence from the authority.

The internal audit for 2025/26 has begn carried out in accordance with this authority's needs and ptanned coverage.
On the basis of the findings in the areps examined, the internal audit conclusions are summarised in this table ﬁet
out below are the objectives of interngl control and alongside are the internal audit conclusions on whether. in a
significant respects. the control objecves were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority.
Internal control objective

A. Appropriate accounting records have been propprly I-cept throughout the hnancnai year.

8. This authority complied with its hnanc al requlations, payments were supported by invoices aII
expenditure was approved and \ VAT was appropna!ely accounted for

C. This authorty assessed the s-thcan nsks 10 achieving qits OD]ECTWPS and rewewed the adequacy
of arrangements to manage these

No*

| Not
| covered™"

D The precept or rates requirement resgitted from an adequate budgetary process. progress agamqt
the budget was reguiariy momlowed gnd reserves were appropriate

approvals, and PAYE and NI requiretpents were properly apphed

H Asset and anw-slmenls reg:sters wer complete and ac;x:ura!e- and properly mamlamed

I Penodic bank account. reconciliationg were properly carned out during the year

J. Accounting statements prepared dunng the year were prepared on the correct aucoummg basis (receipts |
and payments or income and expendfture), agreed to the cash book. supported by an adequate audit
trail from underlying records and whefe appropnate debtors and creditors were properly recorded

K. If the authonty certified itself as exenipt from a imited assurance review in 202405 it met the
exemphon critena and rorrecﬂv declpred l[‘iPif exempl '

r¢ 24725 AGAR 1ick

| S—

L. The au1honty pubhshed the requnrad nformatrcn ona websnefawa-hpaqe up to date at the t«me of the
internal audit in accordance with the felevant legisiation

M. In the year covered by this AGAR, thi authonty correctly provided for a penod for the exercase of
pubm. rtthﬁ as required by the Acco mts antj Auci' hequlduom

vereg ful Ights ) ra o the

et

oty apy

I'N. The : authorm/ has comphed with the gublication requirements for 2024/25 AGAR

O. The authonty has complled with laws

rF-gula!lon‘; & proper practices relating to digital and data
compliance.
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P (For local councils only)

Trust funds {including chartable) — The council met its respansibilities as a trustee

For any other nsk areas identified by this ayithority adequate
Date(s) internal audit undertaken

7 /o ‘1’/,;‘?": t

Signature of person who
carried out the internal audit

Date

“If the response is ‘no’ please state the
separate sheets if needed).

“*Note: If the response is ‘not covered’ pleasq state when the most recent infermn
if coverage is not required, the annual inte

audit report must explain why nol (add separate sheets if needed).

Annual Governance and Accountabiljty Return 2025/26 Form 3
Local Councils, Internal Drainage Baards and other Smaller Authonties

rols existed (st any other nsk areas on separate sheets if needed]
Name of person who carnied out the internal audit

NOt applicanie

LAONEL ROCRIS

17/4 2726

ions and action being taken to address any weakness in control identified (add

al audit work was done in this area and when it is next planned: or,
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Section 1 — Annual Gover

We acknowledge as the members

RouUGQWTON (Y
our responsibility for ensuring that
the preparation of the Accounting

respect to the Accounting Statems

1 We have put in place amrangements for effe
managemen! dunng the year, and for the pj
the accounting statements

We maintained an adequate system of inte
including measures designed 1o prevent ar
and corruphion and reviewed its effectiveng

We have assured ourselves that there are

~

(%

of actual or potental non-comphiance with Ig

regulations and Proper Practices that coulq

significant financial effect on the ability of this ‘

authority to conduct its business or managg s |

finances | - - e
| 4 We pru_wn.ed proper apportunity during the| year for P4 | during the year gave all persons interested the opportunity to

the exercise of electors nghts in accordange with the \/ [ nspect and ask queshons about this authority s accounts

requirements of the Accounts and Audit R

We carmed out an assessment of the nsks
authority and took appropnate steps 1¢ ma
nsks incuding the mtraduchon of intemal
external insurance cover where required

7]

(=2}

We maintained throughout the year an ady
effective system of internal audit of the ac
records and control systems

We took appropnate action on all matters
n reports from internal and external audit

-4

We considered whether any lifigation, haby
commitments evenls or transactions occy
during or after the year-end. have a finang]
this authonty and. where appropnate hawvd

n the accounting statements

(For local councils only)'Trust funds ing
charitable. In our capacity as the sole |
trustee we discharged our accountabi

=

il
responsibifities for the fundis)/assets, £iluding

financial reporting and, if required, ind
examination or audit.

10 We have put in place amangements for 1
and data management in accordance with
prachces dunng the year under review

*Please provide explanations to th
how the authority will address the
Governance Statement,

This Annual Governance Statement w4
meeting of the authority on

05 fas/201
and recorded as minute reference:

13-2

W W - \ZX“.'&{J&\\\T

Annual Governance and Accountabili
Local Councils. Interal Drainage Bo

les ffective 1]

proper

v

N

’

Iy Return 2025/26 Form 3
grds and other Smaller Authorities*

hance Statement 2025/26

lof:
MOCHELSSEW O R\SH Couna (L

there is a sound system of internal control, including arrangements for
Statements. We confirm. to the best of our knowledge and belief with
nts for the year ended 31 March 2026, that

v
\/ |

I

Yas' means that this.authonty.

prepared its accounting statements in accordance
with the Accounts and Audit Reguiations

we financial
sparation of

made proper arrangements and accepted responsibility

nal control
1 detect fraud for safeguarding the public money and resources m

its charge

— S ——— -

has only done what it has the legal power to do and has
uur!rp.'e;-od with Proper Fractices i domg so

0 matters
WS
have a

ol

qulations )
n considered and documented the financial and other risks it
| faces and dealt with them properly

facing this
nage those
romirols and/on

quate and arranyed for a competent person, independent of the financial

ounting V controls and procedures, to give an objective view on whether
| internal controfs mee! the needs of this smaller authorty
- b DR + . . ¥ |
alsed responded to mafters brought to ts attenbon by internal and
external audit
thes or disclosed everyttung it should have aboul its business aclivity

brring either
al impact on
inchided them

during the year including events taking place after the year
end if relevant

luding

has met all of its responsibilifies M;m asa !l:rrE :
anaging

corporate, 1 1s a sole managing lrustee of a local
trust or trusts

ndent

has made suntable arangements for its IT and data
management and has complied with proper practices

LV
doing s¢

xternal auditor on a separaté sheet for each ‘No’ résp_oTs; ;r;&_&ascribe

aknesses identified. These sheets must be published with the Annual

s approved at 3 | Signed by the Chair and Clerk of the meeting where

‘ approval was given
'

|
i

| Chair

Clerk

prnenchel e — o GOV - ok
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Section 2 — Accounting Statements 2025/26 for

Rowc N

Year ending
31 March
201}5

NMOMCHESER PRRISH counNail

Notes and guidance

st £1. Do not Jeave ¢
s All figures

1. Balances brought
forward

201 §

"2, (+) Precept or Rates and
Levies

3 (+) Total other recelpf;

237

202 | 2032

138935 1,00

i —

S31as3%

as recorded in the hinancial records Value must aqgree
to Bax 7 of previous year.

Total balances and reserves at the beginning of the year

Total amount of precept (or for IDBs rales and levies)
received or receivable in the year Exclude any grants
received - B 7
T;;m] income or receipls as recorded in the cashbook ess
the precept or ratesdlevies received (line 2). Include any
grants recelved.

— -

4 (-) Staft costs

20274

|5 (-) Loan interest/capital
repayments

-
A

6. (-) All other pavmen!s_

C

sS7 0%

12310%

| Total expendilure or payments made ta and on behalf

7 (=) Balances carried
forward

e —————————————— L

' 8 Total value of cash and
short term investments

9 Total fixed assets plus
long term investments
and assels

10. Total bmruw;ngs

For Local Councifs Onty

Yes No
! 11 Do the figures in the |
accounting  statements  abaove \/

exciude any trust transactions?

| certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Govemance|and Accountability
Return have been prepared on either a feceipls and payments
ng the guidance in
ller Authorities — &

or income and expenditure basis follo
Governance and Accountability for Sm

Practitioners’ Guide to Proper Practiced and present fairly
the financial position of this authority

Signed by Responsible Financial

Date

Annual Governance and Accountabili

O

2901323 TIOLS

2731 32 | 364031

1 il
(L e1s aieqs

of all employees. Include gross salaries and wages
employers NI contnibutions, employers pension

contributions, gratuities and severance payments
- —

Total expenditure or payments of capital and interest

made during the year on the authority’s barrowings (if any). |
|

Total expenditure or payments as recorded in the cash-
hook less staff costs (line 4) and loan interest/capital
repayments (kne 5)

Totai balances and reserves at the end of the year
must equal (1+2+3) - (4+5+6)

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

The value of ail the property the authority owns - it is made
up of all its ficed! assets and long term mvestrments as at
31 March

The outstanding capital balance as at 31 March of all I(;',”S_‘

For guidance refer to the Practitioners’ Guide sections 2 31 tn 2 33

Return 2025/26 Form 3
Local Councils, Internal Drainage Bogrds and other Smaller Authorities*

from third parties (including PWLB)

| confirm that these Accounting Statements were
approved by this authority on this date

05105/ 2026,

as recorded in minute reference

iZ-q;..

Signed by Chair of the meeting where the Accounting
Statements were approved

e
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Section 3 — External Aud

In respect of

1 Respective responsibiliti

Our responsibility as auditors to comple]

limited assurance review is not a full

{tor’s Report and Certificate 2025/26

Boughton Monchelsea Parish Council

es of the auditor and the authority

e a limited assurance review is set out by the National Audit Office (NAO). A
tutory audit, it does not constitute an audit carried out in accordance with

International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodie$ with the lowest levels of spending.

Under a limited assurance review, the guditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN|02 is available from the NAO website —
https://www.nao.org.uk/code-audit-pragtice/guidance-and-information-for-auditors/ .

This authority is responsible for ensu
a sound system of internal control. T
accordance with Proper Practices wh
» summarises the accounting records
» confirms and provides assurance on

2 External auditor’s limiteg

ing that its financial management is adequate and effective and that it has

e authority prepares an Annual Governance and Accountability Return in

ich:

5 for the year ended 31 March 2026 and

those matters that are relevant to our duties and responsibilities as external auditors.

| assurance opinion 2025/26

On the basis of our review of Sections 1 and 3
and 2 of the Annual Governance and Account
attention giving cause for concern that releva

b of the Annual Governance and Accountability Retumn, in our opinion the information in Sections 1

bility Return is in accordance with Proper Practices and no other matters have come to our

ﬁt legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which

Not applicable

we draw to the attention of the authority:

3 External auditor certifica

We certify/do not certify” that we hav
Accountability Return, and discharg
2014, for the year ended 31 March 2{

*We do not certify completion because:

it

e 2025/26

e completed our review of Sections 1 and 2 of the Annual Governance and

ggg our responsibilities under the Local Audit and Accountability Act

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

External Auditor Signature

Annual Governance and Accountabilify

Local Councils, Internal Drainage Boards and other Smaller Authorities*

Forvis Magary LLP Gile 11 September 2026
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