BETLEY, BALTERLEY & WRINEHILL PARISH COUNCIL

GDPR POLICY

DATA HELD BY THE COUNCIL

STAFF DETAILS


Staff records are held by the Clerk in a secure location/ secure form. The lawful basis for maintaining them reflects the Council’s legal obligation to furnish staff details, including addresses, NI numbers, tax codes etc to HMRC and any other statutory bodies.  In outsourcing certain payroll functions to a third party the Council has a legitimate interest to make these details available to the payroll provider, Shires Pay Services, Checkley Lane, Wrinehill, CW3 9DA.

MEMBER DETAILS


Member details are held by the Clerk in a secure location/ secure form. The Council has a legal obligation to make these details available to the Borough Council and a legitimate interest to provide them to other interested parties, including residents.  The extent of personal data supplied (e.g. names, addresses, telephone numbers, e-mail addresses) is determined by the consent granted by individual members.

RESIDENT DETAILS

The Council holds data on local residents in various forms.  It has a lawful basis for holding a current copy of the (unedited) Electoral Register which lists adult residents by address.  This data is used only for specific, legally sanctioned purposes.  It is held by the Clerk in a secure location.


The Council holds miscellaneous data on local residents (and some other subjects) through correspondence and/or participation in meetings.  The Council has a lawful basis for holding this data for its statutory duties, including the recording of some matters in the Minutes of meetings.  Beyond this the Council has a legitimate interest in holding this data in pursuance of its proper business.


Such data is held only while it remains relevant to the functions of the Council and is used only in relation to the matter from which it arose.

ACCESS TO INFORMATION

Any person may request copies of any data held on them by the Parish Council.  Such a request will normally be met promptly and without charge.


However, the Parish Council may reserve the right to refuse any request which is excessive or vexatious.


DISCLOSURE OF INFORMATION

Data held by the Council will only be released where considered appropriate and under the terms of the relevant legislation.  Any such data shall be used only for the specific purpose identified (e.g. if a resident contacts the Clerk on a particular matter the subject and the identity of the resident may be passed to a relevant councillor for action on that matter).

DATA HELD BY COUNCILLORS


In the course of their duties as councillors members will receive personal information about identifiable individuals.  Although the behaviour of councillors falls outside the requirement for the Council to adopt a policy they are reminded that personal data should be held for only as long as necessary, should be used only for the purposes for which it was supplied, and should not (other than by consent, lawful basis or legitimate interest) be passed to any third party.

This policy was adopted by the Council at its meeting of  26th April 2018
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