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Public Participation Code of Conduct Policy at Parish Council Meetings
There are three ways that members of the public can take an active part in Elkesley Parish Council meetings. The first is by contacting a Councillor at any time prior to a meeting to discuss an issue and have it raised as an agenda item, the second is through the 10-minute public participation period at the start of each monthly or annual Parish Council meeting, and the third is through any organised public debates which may be held for debating specific issues and will generally be meetings that are held separately to the standard meetings.
Public Participation Periods 
1. There will be an agenda item for a 10-minute public participation period at the start of each Parish Council meeting
2. A Person may speak for up to 3 minutes on an agenda item.
3. Members of the public may ask questions at parish council meetings under this scheme. The item will not be debated and they will not receive a response at that meeting but will receive a written response from the Parish Clerk or a Councillor nominated by the Chair normally within 28 days, although this period may be extended if 3rd party information is required.
4. Members of the public may submit a question in writing to the Parish Clerk at any time, however, there is no guarantee that it will be placed on the Parish Council agenda.  Approaching a Parish Councillor is the fastest and most efficient way of highlighting items for discussion at Parish Council meetings. 

5. The members of the public submitting questions directly to the Parish Clerk will not be permitted to ask any supplemental questions at that meeting, but can register an interest in speaking during the Public Participation period.  
Public Debates 

1.
Where the debate is intended to focus on one or more particular issues, members of the public may only be permitted to speak on those subjects

2.
Members of the public will only be permitted to speak during the open session parts of any debate, or otherwise at the discretion of the Chair

General Rules 
1.
Persons wishing to speak must register themselves and their subject matter with the Parish Clerk and sign to agree to abide by the Public Participation Code of Conduct (appendix 1A) before the commencement of the meeting. 

2.
The Chair may select from the register any speaker in any order as they think appropriate. 

3.
Persons may speak for up to 3 minutes on any item on the agenda during the 10-minute public participation period. 

4.
Persons must ensure that what they say is factually correct, (advantage cannot be taken of the defence of ‘qualified privilege’ and may be exposed to legal proceedings for defamation). 

5.
Persons contravening the Public Participation Code of Conduct will be asked to leave the meeting and will be barred from participating in the scheme for the next 3 Parish Council meetings.
6.
The Chair has absolute discretion over this Public Participation Scheme, which may be temporarily suspended, varied or withdrawn at any particular meeting if this Code of Conduct is not followed at all times.
PERSONAL CONDUCT 
You must: 
1. Speak politely for no more than 3 minutes.
2. Treat persons with dignity and respect

3. Act in a calm and dignified manner

You must not: 

4. Act in an aggressive or threatening manner

5. Shout, interrupt or raise your voice

6. Make rude or demeaning remarks

7. Make derogatory or defamatory remarks (members of the public cannot take advantage of the defence of qualified privilege and may be exposed to legal proceedings for defamation) 

8. Speak when the Chair or a Councillor is speaking. 

NB: 
Anyone contravening this Code will be barred from participating in the Scheme for the next 3 Parish Council meetings
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	The safeguards and controls relating to this Policy will be reviewed annually to ensure they are still relevant, efficient and effective.
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Appendix 1A 
Elkesley Parish Council
Public Participation at Parish Council Meetings Code of Conduct

Public Participation Register
By signing this register you are agreeing to abide by the terms of the Elkesley Parish Council Public Participation Scheme and Code of Conduct

	Date of Meeting 
	Name 
	Topic 
	Agenda Item 
	Signature 
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