Rolvenden Parish Council

Notice of conclusion of audit
Annual Return for the year ended 31 March 2017

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (St 2015/234)

Notes
1. The audit of accounts for Roivenden Parish Council for the year ended This notice and Sections 1, 2 &3
of the Annual Return must be
31 March 2017 has been completed and the accounts have been Sublishad by 30 September.
publlshed. This must include publication
on the smaller authority's
website,
2. The Annual Return is available for inspection by any local government
elector of the area of Rolvenden Parish Council on application to:
(@) Fezere ST gL / Farkn GiEnke 3 {a) Insert the nama, position and
. = W & address of the person to whom
S iﬂ@ zall By — tocal government elsctors
6—0_»&\-‘4) LaaDs should apply to inspect the
L T e oT ) 5 —Tri 2% S Annual Return

(b) B BT o Ted Ly (b) Insed the hours during which

inspection rights may be
exercised

3. Copies wilt be provided to any person on payment of £ S (c) for each | () insert a reasonable sum for
copy of the Annual Return. copying costs

Announcement made by: (d) ﬂ‘nﬂ STTE T LD / AL c_mrur) (d) Insert the name and position of

persan placing the notice

Date of announcement: (e) lory Jue? ZenG (e} Insert the date of placing of the

notice




Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

P — - = = - —

Enter name of |

smaller authority here: I 4{ SLENDE N fF,L,’(/J‘f/_ ) CQM N

L - ——— — —— e == - —_——— e — ==

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

—

[IENRY

1. We have put in place arangements for affective i

financial management during the year, and for the L

preparation of the accounting statements.

2. \We maintained an adequate system of in?ernal contFol.
including measures designed to prevent and detect | \

fraud and corruption and reviewed ils effectiveness. 1
[ — o A i S A
3. We look alf reasonable steps lo assure aurselves that

there are no matters of actual or potential non-compliance
with laws, regulations and preper practices that could
have a significant financial effect on the ability of this Y
smaller autharity to conduct its business or on
L its finances.

|

R e e ————

4, We provided proper opportunity during the year for the :
exercise of electors' rights in accordance with the 1 1
requirements of the Accounts and Audit Regulafions. %

Yes'
. ineans that this smaller suthonty:
i prepared its accounting statements in
| accordance with the Accounls and
Audit Regulations.

l_made proper arrangemen_ts and accep-l_ec?
i responsibility for safeguarding the public money
and resources in its charge.

i e -
| has only done what it has the legal power to do
1 and has complied with proper practices
in doing sG.

o
during the year gave all persons interested the

] opportunily to inspect and ask questions about
this authority's accounis.

- e — ————— i —— e A T g = (g = = e e e T g = e e St e R !
5. We carried out an assessment of the risks facing this ; i ' considered the financial and other risks it faces |
‘ smaller authority and taok appropriate steps to manage | i and has dealt with them properly. !
| those risks, including Lhe Introdugticn of intemal controls l ' / i [
and/or exlernal insurance cover where required. ! | | |
e —— S —— — - A— .- B S S — " = |
'6. We maintained throughout the year an adequate and : 1 aranged for a compelant person, independent
offective system of internal audit of the accounting | ! / ! of the financial controls and procedures, to give |
records and control systems. ; H ! an abjective view on whether intemal controls i
'l 1 ] meet the needs of this smaller authority. !
_— ————— _—————— —_— — i e T—— = * e e M = A — —— o W — e e =t -
7. We lock appropriate aclion on all matters raised in responded lo matters brought to its attention by |
! reports from intemal and external audit. _L/ ' internal and extermnal audit. r’
P e — = i e =T S e e ™ P — — — — - =
& We considered whether any litigation, liabililies or ! | | disclosed everything it should have about
commitments, events or transactions, occurting either | | its business activity during the year
during or after the year-end, have a financial impact on this | including events taking place after the year-end
smaller authorily and, where appropriate have included ! ' / , if relevant. |
them in the accounting statements. ! ‘ '
9. (For local councils only} Trust funds including chatritable. has met ail of its responsibilities where itis a
In our capacily as the sale managing trustee we | | sale managing trustee of a local trust or trusts.
discharged our accountability responsibilities for the ] L/
fund(s)/assets, including financial reporting and, if ‘ : ] H !
required, independent examination or audit. ! L i | !
- — - —— -—— - o ——— i ——— ——— — o et e _— —_— —_———— —-—— = - - - T —

This annual govemance statement is approved by this
smaller authority on:

3ou. Tavvary o1y

and recorded as minute reference: Clerk: ,

<

Signed by Chair at meeting where approval is given:
ﬂ/\-_’/’)

e o

—

5_/

QRO N.

*Note: Pleasa provide explanations Lo the exernal audiior on a separate sheet for each 'No' response. Describe how this smaller

aulherity will address the weaknesses Identified.
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Section 2 — Accounting statements 2016/17 for

KOL—V&’/J'D !J {,M“"/- C,Obuut-.“__

Entar name of

r
I
. 1
smaller autharity here: .

Yeai ending | Notes ana,guidance|

31 Marchl 31 Maren) Prease round ali figures to nearest £1. Oo not leave any hoxas bla
2015 2017 and repart £0 or Ni Baances| Al !rguros must agree to undedy:ng)
IS ¢ financial recort s

' 1, Balances braught Total balances and reserves at the beginning of the year as recorded |

forward I 7/ 137 6 6 2o v in the financial records. Value must agree to Box 7 of prewous year.
! 2_ _(+) Precept or Ralaes ! Total amount of precept (or for 1DBs, rates-e-\ngl_e;;s) recewed
! "ind Levies . : (_4"_ ‘Lj_ __?—_‘_?_j or recewable in the year. Exclude any grants recelw_ai__ P
3. {+)Total 1

] o = Total income or rece|pts as recorded In the cashbook less the
07 precept or ratesllewes received (line 2). include any grants recewed

e = Ar— —m—— - s e e -

4. () staff costs | Total expenditure or payments made to and oh beha[f of all

. (, i employees. Inciude salaries and wages, PAYE and NI (employees
: Lf‘ [i l; f 2- J— Y and employers), pension contribulions and employment expenses.

ather receipts t‘f‘ l lg

——— e m e

{5 (Jloan 3 " T Total expenditure or payments of capital and interest made during
' irr;t;resﬁca:)itm ; N ] L N / {._ | the year on the smaller autharity's borrowings (if any).
ayments i :

;—6. (-} AII other Total expendlture or payments as recorded m the cashbook Iess staff
L payments M —) ’L(-l Ll- 3 (3 Q x) costs (line 4) and Ioan interesticapital repayments (hna 5).
N g = e Rl e o

7. (=)Balances carried | " Total balances and reserves at the end of the year. Must equal
' forward ] &6 1¢ L wnn L (1+2+3) - (4+5+8)
1 8 _:rc_rt_al_;alue of c;asr; A TET B " The sum y of all currenl and deposrt bark accounts cash holdings and
! and shorl term short term investments held as at 31 March — To agree with bank

investmants bé /L ? L l{' 1 [IL reconctliation. |
—

1
b o= e = - ——— -— - - - = ama—— —— — - - - — —-— —
1 9. Tolal fixed assets 1 ThlS cell shows the va|ue of all the property lhe authority owns. It is
plus leng lerm f , made up of its fixed assets and long-term investments.
investments 127 ):3 M() J£ :
! and assels |
— - - ——— == ..—’- —_— - — —— e ———————— -
10 Total ! ! The outslandlng capital balance as at 31 March of all loans from third
borrowings N i N . parties (including PWLE). N
[ 1. (Ft;rEc;‘af“Coungils. e W The Coundil acts as sole trustea for and is responsrblé_i%“r-m;a_grpg 3
Only) Disclosure ; Trust funds or assels. |
! note re Trust funds Iy B Lho S i tml b T
: (mcludmg chantable) _[ ' l/ ' ! ! w Tt e .
1 certify that for the year ended 31 March 2017 the | confimm that these accounting statemenls were approved
accounting statements in this annual retum present fairly the by this smaller authority on:
financial pasition of this smaller authority and its income and
expenditure, ar properly present receipts and payments, as ?& i '_7:4,@",4;7 2,0 /J
the case may be.
and recorded as minute refersnce:
Signed by Respenslble Financial Officer: é
\%\ . Signed by Chair al meeli? where approval is given:
Date .6V 20 -
2 201, AR y
z/ Lo
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Section 3 — External auditor report and certificate

In respect of:

Enter name of

smaller authorify here: E K C’L—V—Q ®£U @’ﬂ ff/,l'— CO WL

L T Ut
= — T - - 1

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller autherity prepares an
annual return in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017; and

s confirms apd provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report (KE0227)

Except for the matters reported below, on the basis of our review of the annual return, in our opinion the information in the annual return is in
accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant legislative and regulatory

requirements have not been met.

The smaller authority failed te approve the Annual Return in time to publish it before by 3 July 2017, the date required by the Accounts and Audit
Regulations 2015.

The smaller authority failed to publish the final signed Annual Return by 30 September 2017, the date required by the Accounts and Audit Regulations
2015. This is as a result of.

« correspondence received by the appointed auditor that had to be considered before the review could be completed
o the Annual Return and additional documentation not being submitted for review until 12/02/18.

Othar malters not affecting our apinion which we draw to the attention of the smaller authority:

The smaller authorily has confimed that it has not complied with the governance assertions in Section 1, Boxes 1 — 6 and 8, but it has provided the
appointed auditor with an adequate explanation far non-compliance and details of the actions necessary to address weaknesses idenlified.

In the completion of the Annual Intemmat Audit Report, the Internal Auditer has drawn attention o significant weaknesses in relation to all internal contro!
objectives. The smaller authority must ensure that action is taken to address these areas of weakness in a timely manner.

The Internal Auditor is not independent of the financial decision making, management and contro! of the smaller authority and the smaller autharity must
disclose this by answering 'No’ ta Assertion 6 of the Annual Governance Statement on the 2017/18 Annual Return. In future years, the smailer authority
must maintain an independent system of internal audit of the accounting records and control systems. Tn the cument year, the Internal Auditor has helped
to prepare the Section 2 figures and the bank recenciliation due to exceptional circumstances.

WWe note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper provision
during the year 2017/18 for the exercise of public rights, since the period for the exercise of public rights did not include the first 10 working days of July.
As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2017/18 and ensure that it makes proper

provision for the exercise of public rights during 2018/19.

3. 2016/17 External auditor certificate
We do not certify that we have completed our review of the annual return, and discharged our responsibilities under the
Local Audit and Accountability Act 2014, for the year ended 31 March 2017 because:

the smaller authority set a perlod for the exercise of public rights that finishes on 23 March 2018 meaning that the appointed auditor has to wait until after that date
pafare the review can be completed.

External auditor signature | /" Lot ‘ (s’ l
J

External auditor name | PKF Littlejohn LLP Date | 13/2/18

| Note: The NAQ issued auidance anolicable to external auditors’ work on 2016447 accounts in Auditor Guidance Note AGN0Z. The AGN is available from the NAD website (www.nao.om.uk} |

PKF Littlejohn LLP




PKF Littlejohn LLP PKF

. - cpn A A tants &
Final External Auditor Report and Certificate 2016/17 in respect of bﬁglcr'\lg;: Pl

Rolvenden Parish Council KE0227

Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that It has a sound system of internal control. The authority prepares an annual return in
accordance with proper practices which:

¢ summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the National
Audit Office (NAO) on behalf of the Comptroller and Auditor General (see AGN02). Our work does
not constitute an audit carried out in accordance with International Standards on Auditing (UK &
Ireland) and does not provide the same leve! of assurance that such an audit would do.

External audifor report 2016/17

On 13 February 2018, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s annual return for the year ended 31 March 2017. We explained
that we were unable to certify completion of the review at that time. We are now in a position to
certify completion of the review.

The external auditor report given in Section 3 of the annual return requires amendments as follows:

Except for the matlters reported previously, on the basis of our review of the annual retum, in our opinion the
information in the annual return is in accordance with proper practices and no other matters have come to our
attention giving cause for concern that relevant legislative and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Mone

External auditor certificate 2016/17

We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2017.

¢ Lillenio ue

PKF Littlejohn LLP
5/7/2019

Tek: +44 (0)20 7516 2200 « Fax: +44 (0)20 7516 2400 « DX 42660 Isle of Dogs * www.pkH-lillisjohin.com
PKF Liltlefohn LLP » 1 Westferry Gircus » Ganary Wharf = London E14 4HD

PKF Liltielohn LLP, Charlerad A is. A list ol * names ts available al the above address. PKF Liltlejohn LLP is a limited ablfty paftnership registered In England and Wales
No.0G342572. Reglslered cllice as above. PKF Lillle]ohn LLP is a member fcm of the PKF Internalional Limiled nelwork of legally independant lirms and does nat accepl any responsiblity
ar llabtity tor the actions or inactlons on the part of any othar Individual member firm or firms.



