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Fire Safety Policy: Alt Centre

1. Statement of Intent
Hightown Parish Council are committed to ensuring the safety of all users, visitors, and volunteers. We will comply with all statutory requirements by assessing risks, maintaining fire safety equipment, and providing clear instructions to hirers to ensure a safe environment.
2. Roles and Responsibilities
· Responsible Person (RP): The Parish Clerk is the designated Responsible Person. They must ensure a Fire Risk Assessment is conducted and recorded in full.
· Hirers/Users: During a hire period, the Hirer is the "Person in Charge" and responsible for the safe evacuation of their group.
3. Fire Risk Management
To minimize risk in a low-usage setting, the following controls are in place:
· Ignition Sources: No smoking or vaping is permitted inside the building or grounds. Portable heaters are restricted, and any authorized cooking equipment must never be left unattended.
· Fuel Sources: Combustible waste (e.g., paper, cardboard) must not accumulate. All upholstered furniture and curtains must be fire-retardant.
· Housekeeping: Escape routes and fire exits must remain completely unobstructed at all times.
4. Maintenance and Testing Schedule
Equipment must be maintained in efficient working order:
· Weekly: Test the fire alarm system (if installed) or manually-operated warning devices.
· Annually: Professional service of extinguishers, fire alarm system, and emergency lighting by a competent contractor.
· Periodic: Fixed electrical wiring inspection (typically every 5 years) and annual Portable Appliance Testing (PAT) for centre-owned equipment.
5. Emergency Procedures (For Hirers)
Before an event starts, Hirers must:
1. Identify the location of all Fire Exits and the Assembly Point at the Boat Yard.
2. Ensure they know how to raise the alarm by shouting "fire" and breaking a glass call point.
3. Brief attendees on evacuation routes and identify anyone who may need assistance.
In the event of a fire:
1. Raise the alarm immediately.
2. Evacuate the building calmly via the nearest exit. Do not stop to collect personal belongings.
3. Call 999 once in a safe location.
4. Assemble at the designated point and account for all persons.
5. Meet the Fire Service on arrival to provide information on the fire's location and any missing persons.
6. Policy Review
This policy and the Fire Risk Assessment will be reviewed annually or immediately following any significant change to the building's use or layout.
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