HALTWHISTLE TOWN COUNCIL
Clerk and Responsible Finance Officer (RFO)
Haltwhistle Town Council is looking to appoint a Clerk and Responsible Finance Officer (RFO) to act as Proper Officer to the Council, leading on governance, finance and the delivery of council services for the benefit of the local community.
Hours: 22 hours per week (20 hours for Town Council duties and 2 hours per week as Burial Clerk to the Haltwhistle & District Joint Burial Committee).
Salary: NALC/NJC salary scale SCP 24 – 29, currently £36,581 – £41,177 per annum (full-time equivalent), pro rata to £21,751 – £24,484 for 22 hours per week, dependent on qualifications and experience. 
Working pattern: hybrid, partly from home and partly from the Council's office, with flexibility required to attend evening meetings of the Council and its committees.
The successful candidate will be the Council's Proper Officer and Responsible Financial Officer, responsible for statutory compliance, financial management, line management of two members of staff, and the effective delivery of Council services, including cemetery and bereavement administration.
A good general standard of education is essential; the Certificate in Local Council Administration (CiLCA), or a willingness to work towards it, is desirable. Candidates must hold English and Maths GSCEs or equivalent. Previous local council or public sector experience is desirable but not essential.
For a full Job Description and Person Specification, or to make an informal enquiry, please contact Emma Ackroyd at clerk@haltwhistletowncouncil.gov.uk
To apply, please send your CV to clerk@haltwhistletowncouncil.gov.uk You are welcome to include a short covering letter or statement setting out how you meet the criteria in the Person Specification.
Closing date for applications: 2nd of October 2026
Shortlisting: 5th of October 2026
Interviews: 12th and 13th of October 2026
Candidates will be notified of the outcome by 19th October 2026.
Haltwhistle Town Council is an equal opportunities employer.
