Langold Village Hall Management Committee

Village Hall – Hire Agreement

Hirers should note that the village Hall is a ‘NON-SMOKING’ facility. Smoking is not permitted in any part of the building.

All applications for the hire of the hall should be made to the Bookings clerk :-

Mrs M Merrills
07973597030
Mr M Johnson
07753373974
CONDITIONS OF HIRE

· A non refundable Deposit  must be paid at the time of booking. Please note that the deposit WILL NOT BE REFUNDED at the discretion of the management committee if the hall is left in an unacceptable condition.

The hire charges must be paid in full no less than two weeks prior to the function.

· Hirers should note that the maximum capacity of the main hall is 120. Under no circumstances must this figure be exceeded.

· Stage Plays – The hirer is responsible for obtaining the necessary Theatre Licence from the District Council. All conditions of the licence must be adhered to.

· Car Parking – Cars must not be parked anywhere other than designated parking bays. All cars are parked at the owner’s risk.
· Noise should be kept to a minimum particularly when leaving late at night.

· Litter must not be left in or around the premises. Adequate bins are provided within the hall and in the car park for the disposal of waste.

· The hirer is responsible for leaving the hall in a clean and tidy condition, ensuring all lights are turned off, all windows are shut securely and all doors locked on leaving the building.

· The hirer shall be responsible at all times for the keys which must be posted back through the letter box (back door) at the end of the event.
· The hirer will be responsible for any damage to the building, contents or furnishings, breakages or loss of contents. All damage or loss incurred during the period of hire must be paid for in full including any labour costs. All damage caused should be reported as soon as possible to the Booking Clerk.

· The hirer will be responsible for any caterers and ensure that all food is removed from the premises and the kitchen is left clean and tidy. Please note that children under the age of 16 are not allowed in the kitchen at anytime.

· If it is intended to serve and consume Alcoholic Liquor on the premises permission from the management committee must be obtained and the hirer will be responsible for obtaining the necessary licence. (Please note licence extensions are prohibited).
· Under no circumstances will gambling or betting be permitted on the premises unless authorisation from the committee is given
· Under no circumstances will there be any 18th or 16th birthday parties allowed in the hall.

· The committee will not be held responsible for any personal property lost, stolen or damaged in or around the hall during the period of hire. Any items left and not claimed within seven days will be disposed of.

· The use of any smoke producing machines is not permitted on the premises.

· The use of bouncy castles is permitted subject to signing the disclaimer.
· The use of cellotape on the walls is strictly prohibited.

· The hall must be vacated and cleaned by 12 midnight and any music must cease at 11pm.

· Fourteen days notice must be given of any cancellation to a booking. Failure to give the required length of notice may result in the loss of any deposit already paid.

· The Village Hall Management Committee reserves the right to refuse any application for the hire without assigning a reason and to inspect the hall at any time and to draw the attention of the hirer to any contravention of this agreement.

· The charges for the hire of the village hall are reviewed on a regular basis and the committee reserves the right to make changes to the charges and conditions. Scales of charges may be obtained from the bookings clerk.

· In the case of regular users the hire charge will be paid monthly by the last day of each month except by other arrangement made with the committee.
I UNDERSTAND AND AGREE TO THE ABOVE CONDITIONS:

Signed _____________________
 Print name __________________________

Date _______________________
 Deposit paid £_______________________

Balance Due £________________ 
 Signature of bookings clerk ____________

Details of Hirer:
Name & Address ________________________________________________________

_______________________________________________________________________

Contact Telephone Number ______________Type & Date of Function ___________
Rooms required  (please tick) : Main Hall _______Committee room______________
