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Swaffham Town Council
Minutes of the Virtual Full Town Council meeting held on Wednesday 13th January 2021 at 6.30pm via virtual link.
Present:


Mayor Cllr J Skinner (in the Chair) 
Councillors:


Mrs J Anscombe, Mrs L Beech, Mrs W Bensley, Mr P Darby, Mr G 



Edwards, Mr B Holmes, Mr C Houghton, Mrs S Matthews, Mr I 




Pilcher, Mr L Scott.

Town Clerk:

Mr R Bishop
Office Administrator:

Mrs H Duggan
Breckland 

& Norfolk County Cllr:

Mr E Colman 
Breckland Cllrs:

Mr I Sherwood, Mr D Wickerson

Press: 



2
Public



54

The Mayor welcomed all to the meeting and led a prayer.

1. Apologies and reason for absence
Cllr S Bell - unwell
2. Declarations of interest

There were no Declarations of interest noted.
6.32pm the meeting was adjourned for public participation.  
Before the session was opened to the public the Mayor read out the following statement:

“Please note that all members of the public will be muted, until they are invited to speak, following the Public Open Forum all members of the public will be muted and have their video turned off. This is so that all Councillors and Staff, can remain at the top of the screen, all members of the public will still be able to listen to debate and view those remaining in the meeting. The 15-minute public session invites people to ask questions, which may or may not be able to be answered, if it cannot be answered today, we will take the issue away and give you an answer as soon as we can. If your question relates to an agenda item, then Councillors will take this into account at that part of the agenda.

We operate a zero-tolerance policy in respect of meeting disruption, members of the public will be immediately removed. Councillors have to adhere to their code of conduct and standing orders. If members of the public can use the ‘raised hand’ on the reactions button at the bottom of your screen, to indicate whether you wish to speak, your video would also need to be on if you are invited to speak. When you are unmuted, if you could clearly state your name and whether you are a Swaffham resident.”
The meeting was then opened to members of the public – see See Appendix 1.
7.02pm the meeting resumed.

3. REPORTS: police, principal authority etc 
Cllr Darby suggested that following the Public Session discussions it would be appropriate that Agenda item 7.1c be brought forward in the meeting.

The Chairman first asked Cllr Hewitt that he was comfortable with the delay to his Agenda item, before Cllrs agreed to the change.

7.1 c) Covid-19 breach and self-isolation apology Cllr L. Beech.

Cllr  Beech read out a prepared statement: 
"Firstly, I'd like to take this opportunity to apologise again for breaching the Governments rules whilst in self isolation. It was a genuine mistake made as a result of misinterpreting the rules. I am only human. Following this breach our Mayor contacted me promptly and advised me to phone the police and inform them what had happened. This I did immediately. The police said they would record the incident and would probably send an officer around to discuss the details and that I would probably either be cautioned or fined. What followed was not so pleasant. I was absolutely appalled and disgusted by the reaction of one of our Councillors following this incident, particularly the relentless and bombastic emails sent to the Mayor and Town Clerk. I take full responsibility for my actions being the catalyst for this disgraceful behaviour. The incident has been weaponised by this Councillor and used to incite antagonism towards other members of this Council. For this I am truly sorry."
The Chairman then asked each Cllr in turn to give their thoughts on whether the ‘Covid-19 breach’ resulted in a Code of Conduct breach for ‘bringing the Council into disrepute’ and as such should it be referred to the Monitoring Officer at Breckland Council?

After each Cllr had spoken a proposal was put forward by Cllr Holmes, seconded by Cllr Pilcher that the ‘Covid-19 breach’ had resulted in a Code of Conduct breach for ‘bringing the Council into disrepute’ and Cllr Beech should be referred to the Monitoring Officer at Breckland Council.

It was agreed, 8 votes for, 2 abstentions that the ‘Covid-19 breach’ had resulted in a Code of Conduct breach for ‘bringing the Council into disrepute’ and Cllr Beech should be referred to the Monitoring Officer at Breckland Council.
1.1. Green Britain Centre 
Cllr Paul Hewitt, Breckland Council was invited to speak to the Council and answer any questions regarding the Green Britain Centre and the recent press release.

Cllr Hewitt provided a brief update on the discussions and work undertaken by both Breckland and Swaffham Town Council over the last 18 months in relation to the Green Britain Centre.

Cllr Hewitt acknowledged the potential frustration felt by Swaffham Town Council however advised that there were several reasons the Swaffham proposal was no longer valid and the recent offer from an international company, accepted by Breckland Council. Cllr Hewitt explained the new purchaser would be bringing employment opportunities to the town as well as a new industry.

Cllr Hewitt answered several questions from Cllrs before the Charman thanked him for his time and he left the meeting. 

1.1. Police report:

There was no Police representative at the meeting and no report was given in advance.
1.2. Norfolk County Council report: 

Cllr Colman provided a brief report on the following topics:
Covid Vaccine roll out – Cllr Colman asked that enquires be made to Norfolk and Waveney  Clinical Commissioning Group (CCG) instead of NCC to ensure accurate and timely updates. https://www.norfolkandwaveneyccg.nhs.uk/. 

NCC were also issuing a weekly health update on COVID as well.
Schools - Schools across Norfolk are facing increased pressure for places during the current lockdown, with many families requesting key worker places. NCC is working with education leaders and other local authorities in the region to develop a prioritisation criteria – so that children and families with the greatest need are able to access learning in school. Anyone with concerns is asked to contact NCC Child Services Team. 
Primary School Application deadline – the closing date for registering any child born between 1 September 2016 and 31 August 2017 is 15 January 2021
Cycling & walking route – NCC have announced plans to reduce the County Council’s carbon emissions with various projects, including a £1.5m investment in active travel, including cycling and walking. More information will be shared in the weeks and months ahead.

1.3. Breckland Council report: 
Cllr Wickerson shared his report prior to the meeting – See Appendix 2

Cllr Wickerson also highlighted that he sits on the Hamond Educational Charity and wished to advise that funds had been set aside to support students and families with laptops and Wi-Fi during lockdown. So far over 25 laptops had been distributed in the Breckland area. Cllrs were asked to direct families to the Hamond Educational Charity website and application form - www.hamondeducationalcharity.org.uk
4. REPORT from the MAYOR and TOWN CLERK

1.1. Mayors report:
Victory in Swaffham – unfortunately, the event planned for 6th June 2021 had now been cancelled by the Working Group; there was still substantial doubt whether the event could be staged safely, and whether sufficient progress would be made with the vaccine rollout by that date. It was hoped that an event could be planned for the Autumn, further details would be brought to the Council in the coming months.
1.2. Urgent reports, correspondence, or information at the Mayor’s discretion:

The Mayor advised she had attended a very interesting NALC meeting on Climate Change with some good ideas discussed about recycling for the town etc. 
1.3. Town Clerks Report and Councillors Questions  
Station Street HGV Park – the Town Clerk had a preliminary meeting regarding changing the designation of the HGV Park to a Car Park. This was a meeting about a holding a further meeting, with Highways England and Breckland Council – it was establishing the principles involved with the two authorities, so that a further meeting could be held with the relevant

department/representative of Highways England.

Changing the status of the HGV Park in Station Street was an issue that came out of the

Transport, Access, and Environment Committee. The concept was to challenge why Swaffham is encouraging HGV’s to park up in Station Street, which was the part of town adjudged to have an air quality problem. This resulted in an Air Quality Action Plan being drawn up and many air quality issues were taken up within the Neighbourhood Plan made in May 2019. By excluding HGV’s and using the site more as a car park, coupled with signage improvements at the Northern end of the Town, it was thought it could reduce some traffic movements, as some cars would not enter the Town Centre, and some HGV’s would not have an overnight stay in this area, it was thought there was already adequate overnight parking provision for HGV’s on the A47.
Swaffham Newsletter – as understood from Iceni Partnership, the same procedure will continue in the next couple of months at least i.e. the newsletter will be produced on-line, with a limited number of printed copies available to pick up at various locations. The door-to door deliveries will certainly not re-commence before Easter, and could be much longer, depending on the Covid-19 lockdown and how quickly things change as we come out of lockdown and progress through the Tier system.

If Councillors have any items they wish to include in the newsletter, the Town Clerk noted he would be finalising the Council’s contribution for February by lunchtime the day after the meeting.
5. Minutes 
The minutes of the 9th December 2020 Full Council meeting were agreed as an accurate record of the meeting.

It was noted the Draft minutes for 14th December 2020 Extraordinary meeting would be released in Draft shortly, these had been delayed because of the office annual leave at Christmas.

6. Finance
6.1. Accounts for payment for January 2021 - See Appendix 3.
7. Correspondence or Information
7.1. General
a) Weekly correspondence or information 
It was noted all general correspondence was circulated to Cllrs on a weekly basis.
b) Freedom of Information request regarding expenses relating to the potential acquisition of the Green Britain Centre.

It was noted that all the expenditure to date had been agreed and published in the minutes of various meetings over the past year or so and was spread over two financial years. The Freedom of Information request had been acknowledged and these details would be provided well within the statutory 20-working day period.

c) Covid-19 breach and self-isolation apology Cllr L. Beech.

This Agenda item was discussed at the start of the meeting. 

d) Finalising details: -

i. Scarecrow competition


The competition was first agreed when Swaffham was in Tier 2, since then both Tier 4 restrictions and a national lockdown had followed in quick succession. It was originally planned for the half-term holiday in February, which looks like the town will still be in the national lockdown. It was therefore recommended to postpone the event until the Easter Holidays.
It was agreed to postpone the Scarecrow competition the Easter holidays.
ii. Heroes Awards


The criteria and publicity for the Heroes Awards would be stepped up this month, with nominations invited during February, judging in March and awards handed out in April. The timings of the latter would be determined by the Covid-19 situation; however, the nominations and judging could take place as planned.

7.2. Breckland Council
a) Record resignation of Cllr Keith Sandle, to receive and consider notification of Casual Vacancy to be filled by co-option; to agree co-option procedure, criteria and period of advertisement.

It was planned to advertise the Casual Vacancy for one month and make a decision at the February Full Council meeting on 10th February 2021. 

Prospective candidates would be asked to write a citation of no more than 200 words, to give a brief introductory background of who each candidate is and what they could bring to the Council. The citation would be written by the candidate themselves or by someone else about them.

Each candidate would be invited to read out their own citation at the February meeting and after a vote the successful candidate would then take up the role and participate in the remainder of the meeting.

The Town Clerk noted interest had been received from two prospective candidates already; all candidates would be offered a brief introductory zoom meeting with the Town Clerk. 

The Vacancy would be advertised on the council website and social media with information provided to help each candidate understand the role before applying.
It was agreed to adopt the criteria outlined by the Town Clerk

b) Update on relocation of recycling bins in Town Centre.

It was noted the Town Clerk would work with Ralph Burton to get the bins moved to Pit Lane Car Park.

c) Update on request for signs in Town Centre re-ducks.

The Town Clerk advised that Breckland Council were stating that they did not wish to erect signage, if they could not enforce the restrictions/regulations that the signage advised. The Town Clerk had argued from the point of the self-regulation, or percentages of compliance, that signage could bring, even without enforcement.

There was also no clarity on whether the duck poo was a health and safety issue, or an environmental hazard as the distinction between the two, was that two different departments dealt with these issues. 

Cllr Sherwood advised that Breckland had promised to increase the frequency of street cleaning in the town centre to help tackle the issue whilst both Councils worked together to overcome the issue.

Cllr Sherwood wished to recognise Cllr Bambridge for his work so far in helping with this issue.

The Town Clerk asked to circulate the email from Breckland to Cllrs and suggested the matter be taken up with the Estates Committee, as the next available Committee, rather than leave matters until the February Council meeting.

It was unanimously agreed the Estates Committee would pick up the issue of the ducks in town and agree how to proceed further.

d) Completion of transfer of small piece of land in the Shambles to STC.

The details were mainly for information only, although the Town Clerk needed an instruction from Councillors not to incur costs for searches etc, as these were carried out on the previous transfer of land in the Shambles and Breckland’s ownership of this small section ‘about the size of a telephone kiosk’ has held up the Land Registry registration of the Shambles in the name of the Town Council.
It was agreed to proceed with the land Transfer as outlined by the Town Clerk and not incur costs for searches etc.

7.3. Norfolk County Council
a) Pedestrian guardrail improvement scheme for railings at the Traffic Lights.
This scheme was planned to replace all the current railings at the Traffic Lights, allowing future repairs to be carried out much more quickly, rather than the current bespoke railings. It was planned to carry out this work in the current financial year, subject to Town Council approval.

Cllr Colman explained the reasoning behind the project after discussion with Highways and Andrew Gayton. Cllr Colman had undertaken an exercise with Cllr Eagle and Heygates to investigate the issue of lorries crashing into the railings and it was evident that there was ample space for lorries to turn, however it was the speed that caused the wide swing and ultimate damage to the railings. Cllr Colman recognised the proposed improvement scheme was a balancing act between sturdy, cost effective railings and conservation/heritage.

Cllrs raised several additional concerns – the crossing at the George Hotel, potential to look at raised kerbing similar to Shipdham Church.
Cllrs agreed for the Town Clerk to raise the issues discussed with Highways in response to the proposed Pedestrian guardrail improvement scheme.  
b) Temporary TRO Saham Toney 26th – 28th Jan 2021.

Noted.
c) Temporary TRO Necton 9th Jan 2021.

Noted.
d) Temporary TRO Whitsands Road 6th Jan 2021 3 days.

Noted.
7.4. Police:
a) Virtual meeting between 18th and 27th January 2021.

Cllrs agreed to a meeting between 18th and 27th Jan 2021.
8. DATES of forthcoming meetings and to receive any items for a future AGENDA:

	Market Committee – inaugural meeting
	Mon
	18th Jan
	6.30pm
	Zoom 

	Estates, Heritage/Town Hall & Site Maint. Committee
	Wed
	20th Jan
	6.30pm
	Zoom 

	Human Resources & Governance Committee
	Mon
	25th Jan
	12noon
	Zoom 

	Planning & Built Environment Committee
	Tues
	26th Jan
	4.00pm
	Zoom 

	Finance Full Council – BUDGET
	Wed
	27th Jan
	6.30pm
	Zoom 

	Recreation & Community Services Committee
	Mon
	1st Feb
	6.30pm
	Zoom 

	Transport, Access & Environment Committee
	Tues
	2nd Feb
	4.00pm
	Zoom 

	Full Council
	Wed
	10th Feb
	6.30pm
	Zoom 


9. ADMISSION TO MEETINGS ACT (PUBLIC BODIES) 1960:

CONFIDENTIAL BUSINESS following the exclusion of the public and press.
1.1. Update on GBC/Days Field.
It was reiterated that the Town Clerk should speak with Breckland to persuade Breckland Council to invest their windfall from the Green Britain Centre back into the town, into much needed sports and leisure facilities. 
It was agreed to clarify the reinvestment back into the Town by Breckland Council.

It was noted a copy of the Max Associates report was needed to review the comments about Sport & Leisure facilities in Swaffham.
It was agreed to formally request to Breckland Council to ascertain when the sport and leisure report would be released to the Town Council.

It was also recommended that three Estate Agents be approached to provide separate valuations for consideration whilst the Chairman would ask Cllr Colman to approach Capita to ascertain whether sport & leisure could be undertaken on Days Field.

The Town Clerk confirmed there was no longer planning approval on the Days Field site however it was now designated as development land within the Swaffham Neighbourhood Plan and so some status was available to help with a possible sale.
It was acknowledged that Cllrs needed to agree a detailed plan before proceeding. 
The Mayor, Deputy Mayor and the Town Clerk were tasked with pulling together some ideas to proceed with the valuation. 
When the above information was ready to be considered, it was agreed that an extraordinary meeting should be called to discuss matters with the whole Council and not just the Working Group.
1.2. Update on Data Protection/freedom of Information agreed at the December meeting.

The Town Clerk began to outline the discussions and action agreed by Council at the December meeting. The Council had agreed that the Town Clerk take the appropriate action to establish the extent of any data breach. The Town Clerk agreed to resend the email, previously sent on 18th December 2020. There followed a brief discussion concluding with the Mayor closing the meeting to bring order to the proceedings.
The meeting closed at 9.00pm

                       
Mayor………………

Public Participation
Hilary Woods – raised a question about the zoom call and how to ‘raise hands’ online. 
The Mayor confirmed all public participants were placed on mute and would be taken off mute when they raised their hands to ask a question.

Stan Sole – raised the question of a replacement for Cllr Keith Sandle who had resigned in December. 
The Town Clerk explained there was an agenda item later in the evening that would explain the process.

Steph Cooper – raised concern regarding Cllr Beech and the circumstances of Cllr Beech testing positive following a visit to Ms Coopers aunt’s house and then walking through town without a face mask. Mrs Cooper was very hurt, upset and angry by Cllr Beech’s actions 
The Mayor explained there was a separate agenda item later in the evening where Cllrs would be discussing the situation. The Mayor also confirmed Cllr Beech had now finished the isolation period on 9th January 2021.

Stan Sole – asked if Cllr Beech was going to resign.

Mrs K Alford – backed Ms Cooper and advised she had written separately to Cllr Beech and the Mayor to express her disgust and that Cllr Beech should be leading by example and called for her immediate resignation.

The Mayor advised that the Council did not condone what had happened however it was not within the Councils remit make Cllr Beech resign.

Stan Sole – said he was aware Cllr Sherwood had called for Cllr Beech to resign.
Caroline Ellerbeck – in favour of Cllr Beech stepping down as a Town Councillor, if not then it should be put to public vote.
Evelyn Miller - backed Ms Cooper asking that Cllr Beech resign immediately.
Steph Cooper – thanked the people who had so far spoken for their support. Ms Cooper was aware that the Council were unable to sack Cllr Beech however called on Cllr Beech to do the right thing and resign.

The Mayor confirmed the situation was now a police matter and, if agreed by Council, the matter could be referred to the Monitoring Officer at Breckland District Council as well.

Amy Head – advised she had served on the Council in the past when she was 18 years old and was aware of the statutory regulations however reiterated that Cllrs should act as role models and Cllr Beech should have the respect to step down.
Larry Wright – asked if Cllrs would openly confirm if they condoned or condemn her actions and make a firm stand.

Jacob Morton - noted it was about the reputation of the Town, it had been reported in local papers as well as local and national tv and called for Cllr Beech to resign immediately.  

The Mayor, in closing out the Public session, promised the Cllrs would do their best later in the meeting. 

Breckland Report to Swaffham Town Council – January 2021

Green Britain Centre

With thanks to Paul Hewett, Executive Member for Contracts and Assets, who will be with us this

evening to report on the current position and answer Councillors questions, there is no need for

further comment in this report.
Covid 19

Regretfully, this item remains the major issue that impacts on us all. We continue to support local

businesses through administering the latest Government scheme – Tier 4 Restrictions - which

provides £1,500 for every 14 days under Tier 4. This went live on December 23rd 2020 and by year

end we had paid out to almost 1,000 businesses. In addition we continue with Winter Support

Grants, the Start Up Scheme, Pubs with a majority of revenue from drink, Tier 2 Restrictions and

November National Restrictions, paying out almost £2 million to 1,500 businesses. Support for the

High Street also continues including an E directory which now has 37 Swaffham local businesses

registered on www.breckland.gov.uk/shopping-in-breckland. We are also ensuring that the 5,785

Breckland residents who are classified as Clinically Extremely Vulnerable receive the support they

require in these troubled times. In conjunction with NCC this support includes: Emergency food

parcels, Foodbank Vouchers, online priority for supermarket deliveries, access to the BDC Hardship

Grant and to community groups and volunteers to collect shopping, medication and other areas of

assistance. Full information related to all Covid19 assistance and funding issues can be found on the

Breckland website.
Climate Change

A Climate Change Project Officer has now been appointed on an initial two year contract with a

budget set of £90,000 to cover this post and associated costs in addition to the £25,000 already

budgeted to cover a detailed Carbon Audit of Elizabeth House and other initial start up costs. An

exercise is in process to establish a 2 year programme and an overall budget for this most important

undertaking, to be presented to Council on February 25th.
2021/22 Budget

A draft "Balanced Budget” for the next financial year has been proposed with a recommended

increase in tax for a Band D property of £4.95 or 5.3 per cent bringing the annual figure to £98.73.

This result “protects front line services from cuts” and takes into account the severe impact of Covid

19 and in particular the reduction in Business Rates revenue. This proposal will be submitted to

Overview and Scrutiny tomorrow and to full Council in February for debate and final approval.
Commercial Waste Collection

Under the terms of the new Serco contract shared with North Norfolk and Kings Lynn/West Norfolk

effective April this year, we can now offer Swaffham a council driven commercial waste collection

service which will hopefully assist our businesses as this particular issue has been a problem in the

past with some independent contractors.
Swaffham HSHAZ

Since the grant was approved by Historic England there has been something of a hiatus awaiting the

appointment of a Project Officer. Interviews have now been held for this post and it is therefore

hoped that the position can be filled in the near future and work can commence on the project.

In addition to the monthly report to Council we would urge all Councillors to review the Leaders

Weekly Briefing which is circulated to all Town and Parish Councils via email and contains detailed

information on all matters Breckland. Any questions that arise can be addressed to myself, Cllr

Sherwood or Cllr Colman at any time through the contact details shown in the Swaffham Newsletter.
Thank you.
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Name Details Price VAT Total

1039 Card Lloyds Bank Monthly credit card fee 3.00 £                  - £                  

3.00 £                  

1040 Card Amazon Weedkiller 63.72 £                12.75 £               

76.47 £                 

1041 Card Amazon Bin bags 14.49 £                2.90 £                 

17.39 £                 

1042 Card Amazon Laminating Pouches 13.91 £                2.78 £                 

16.69 £                 

1043 Card Swaffham Relief in Need Grant issue - White Hart PH 500.00 £               - £                  

500.00 £               

1044 d/d Unity Trust Bank Manual Handling Charge

 - Q4 20

34.00 £                - £                  

34.00 £                 

1045 d/d Unity Trust Bank Service Charge - Q4 20 64.05 £                - £                  

64.05 £                 

1046 d/d Pubic Works Loan Loan accounts -

 492650/492651

3,752.40 £            - £                  

3,752.40 £            

1047 d/d Hitachi Truck Lease 

- Jan 21 20

 £             336.88   £              67.37 

404.25 £               

1048 d/d SSE Southern Electric Public Toilets

 - electricity - Dec 20

 £               84.00   £                4.20 

88.20 £                 

1049 d/d SSE Southern Electric Cemetery Chapel

 - electricity - Dec 20

 £               32.65   £                1.63 

34.28 £                 

1050 d/d SSE SWALEC Buttercross

 - electricity - Dec 20

 £             172.15   £              34.43 

206.58 £               

1051 d/d SSE SWALEC Rec Ground Toilets

 - electricity - Dec 20

 £               11.69   £                2.33 

14.02 £                 

Mobile Phone bills

 - Nov 20

 - Sue  £               14.17   £                2.83 

Mobile Phone bills

 - Nov 20 - Ruth

 £               14.17   £                2.83 

1053 d/d WorldPay Monthly payment charges

 - Dec 20

 £               27.03   £                4.04 

31.07 £                 

 £          5,138.31   £            138.09   £           5,276.40 

1054 BACS

Net Salaries

incl. staff travel expenses

Town Council salaries  £        16,266.99 

 £         16,266.99 

Tax   £          1,951.80 

Employer National Insurance contribution  £          1,792.32 

Employee Nation Insurance contribution  £          1,396.20 

Employer Contribution  £          4,243.95 

Employee Contribution  £          1,349.91 

Town Hall - Rates  £          1,048.00   £                   -   

Market - Rates  £             349.00   £                   -   

Cemetery - Rates  £             190.00   £                   -   

Public Toilet - Rates   £             384.00   £                   -   

VOIP router & line - 720014  £               38.18  7.64 £                 

Town Council - Fax & Broadband 720469  £               47.99   £                9.60 

Swaffham Heritage - Telephone 721230  £               47.17   £                9.43 

Town Council - Telephone 722922  £               88.13   £              17.63 

Town Council - Alarm 724968  £               13.00   £                2.60 

Town Wi-Fi - 336135  £               46.45   £                9.29 

  BACS Petty Cash

no petty cash 

 £                    -     £                   -   

 £                     -   

1059 BACS Anglian Chemicals

Blue disposable gloves  £               70.75   £              14.15 

 £                84.90 

1060 BACS Archant

Market Advert 

- 4/12

 £               25.00   £                5.00 

1061 BACS Archant

Market Advert -

 11/12 

 £               25.00   £                5.00 

1062 BACS Archant

Market Advert 

- 18/12

 £               25.00   £                5.00 

1063 BACS ATS Euromaster

Tyre repairs

 - sack barrow

 £               14.00   £                2.80 

 £                16.80 

1064 BACS Birketts LLP

Faculty Fee -

 Churchyard path

 £             251.66   £              50.34 

 £              302.00 

Photocopy - warranty chg. main office 

-Q1 21

 £               35.00   £                7.00 

Photocopy usage - Room 1 

-Q4 20

 £               66.22   £              13.24 

1066 BACS EBC Pest Control

Public Toilets - deep clean

 - Dec 20

 £               80.00 

 £                80.00 

1067 BACS

F W Myhill & Sons Xmas decs green wire  £                 4.99  £                0.49 

 £                  5.48 

1068 BACS

Haward Horological Clock repairs  £             600.00   £                   -   

 £              600.00 

1069 BACS H Brett & Son

Ashes slab  £                 6.72  £                1.34 

 £                  8.06 

1070 BACS ICO Systems

Anti virus fee - 

monthly

 £                 7.50  £                1.50 

 £                  9.00 

1071 BACS J P Skips

Cemetery skip hire  £             137.50   £              27.50 

 £              165.00 

1072 BACS

K Lock Maintenance Allotment padlock welding  £               30.00   £                6.00 

 £                36.00 

1073 BACS

Npower  Town Hall - Gas 

- Q4 20

 £             943.84   £            188.77 

 £           1,132.61 

1074 BACS T K Drakes

Light bulb replacement  £                 8.75  £                1.75 

 £                10.50 

Cemetery waste collection

 - Dec 20

 £               93.00   £              18.60 

Town Hall waste collection -

 Dec 20

 £               70.60   £              14.12 

1076

BACS WAVE - Anglian Water Allotment SL1 - 295096901 

- Dec 20

 £               19.81   £                   -   

 £                19.81 

1077

BACS WAVE - Anglian Water Allotment SL2 - 291055801 -

 Dec 20

 £                 5.86  £                   -   

 £                  5.86 

1078

BACS WAVE - Anglian Water Public Toilets - 341378101 -

 Dec 20

 £               19.42   £                   -   

 £                19.42 

1079

BACS WAVE - Anglian Water Allotments TH - 291044001 - 

Dec 20

 £                 8.65  £                   -   

 £                  8.65 

1080

BACS WAVE - Anglian Water Rec Ground- 225554301 - 

Dec 20

 £                 5.21  £                   -   

 £                  5.21 

1081

BACS WAVE - Anglian Water Town Hall - 346045001 - 

Dec 20

 £               33.71   £                   -   

 £                33.71 

Sub Total

 £        36,886.93   £            556.88   £         37,536.46 

1082 BACS Brook HR HR Serv 

- Dec 20

 £             407.70   £                   -   

 £              407.70 

 £        37,294.63   £            556.88   £         37,944.16 

1083

Transfe

r

Unity Trust Bank From deposit to current - cover pymts

 £         40,000.00 

Cash Analysis Cash & Cheques taken over the counter

146.07 £               

Cash Analysis Cash & Cheques taken over the counter

165.50 £               

Cash Analysis Cash & Cheques taken over the counter

485.32 £               

Cash Analysis Cash & Cheques taken over the counter

220.50 £               

Income from BACS & Card payments

 £           6,744.04 

 £           7,761.43 

Monthly reclaim,

 incl. home working allowance

 £          1,829.56   £                1.99 

 £           1,831.55 

Museum - Telephone 721230  £               47.17   £                9.43 

 £                56.60 

Electricity

 - Dec 20

 £               74.99   £              15.00 

 £                89.99 

 £          1,876.73   £              11.42   £           1,888.15 

 £              121.46 

 £                90.00 

BACS Norfolk Pension Service

Items of expenditure to be reclaimed 

Watton TC

Total BACS 

22-Dec-20

TOTAL

Immervox 

(Dec 20)

Late Bills -

 received after agenda issued



Veolia

 £              196.32 

 £           5,140.32 

Inland Revenue BACS 1055

1057

Vodafone

34.00 £                 

Swaffham Town Council - Accounts for JANUARY 2021

Paid 

- 1st -13th January 2021 Town Council meeting

Breckland Council 

 £              337.10 

d/d

d/d

Sub Total

 £           1,971.00 

 £           5,593.86 

1056

TOTAL

BACS Corona 1065

1052

1058

1075 BACS

TOTAL

Sues News 

Museum

15-Dec-20

08-Dec-20

To be authorised and paid 

- post 13th January 2021 Town Council meeting

d/d

01-Dec-20

Summary of Income - December 2020 

(market rents, allotment deposits, cemetery invoices, room rentals, loan payments etc)

Bank Transfers 


[image: image2.emf]6.1

No

Payme

nt

Name Details Price VAT Total

1039 Card Lloyds Bank Monthly credit card fee 3.00 £                  - £                  

3.00 £                  

1040 Card Amazon Weedkiller 63.72 £                12.75 £               

76.47 £                 

1041 Card Amazon Bin bags 14.49 £                2.90 £                 

17.39 £                 

1042 Card Amazon Laminating Pouches 13.91 £                2.78 £                 

16.69 £                 

1043 Card Swaffham Relief in Need Grant issue - White Hart PH 500.00 £               - £                  

500.00 £               

1044 d/d Unity Trust Bank Manual Handling Charge

 - Q4 20

34.00 £                - £                  

34.00 £                 

1045 d/d Unity Trust Bank Service Charge - Q4 20 64.05 £                - £                  

64.05 £                 

1046 d/d Pubic Works Loan Loan accounts -

 492650/492651

3,752.40 £            - £                  

3,752.40 £            

1047 d/d Hitachi Truck Lease 

- Jan 21 20

 £             336.88   £              67.37 

404.25 £               

1048 d/d SSE Southern Electric Public Toilets

 - electricity - Dec 20

 £               84.00   £                4.20 

88.20 £                 

1049 d/d SSE Southern Electric Cemetery Chapel

 - electricity - Dec 20

 £               32.65   £                1.63 

34.28 £                 

1050 d/d SSE SWALEC Buttercross

 - electricity - Dec 20

 £             172.15   £              34.43 

206.58 £               

1051 d/d SSE SWALEC Rec Ground Toilets

 - electricity - Dec 20

 £               11.69   £                2.33 

14.02 £                 

Mobile Phone bills

 - Nov 20

 - Sue  £               14.17   £                2.83 

Mobile Phone bills

 - Nov 20 - Ruth

 £               14.17   £                2.83 

1053 d/d WorldPay Monthly payment charges

 - Dec 20

 £               27.03   £                4.04 

31.07 £                 

 £          5,138.31   £            138.09   £           5,276.40 

1054 BACS

Net Salaries

incl. staff travel expenses

Town Council salaries  £        16,266.99 

 £         16,266.99 

Tax   £          1,951.80 

Employer National Insurance contribution  £          1,792.32 

Employee Nation Insurance contribution  £          1,396.20 

Employer Contribution  £          4,243.95 

Employee Contribution  £          1,349.91 

Town Hall - Rates  £          1,048.00   £                   -   

Market - Rates  £             349.00   £                   -   

Cemetery - Rates  £             190.00   £                   -   

Public Toilet - Rates   £             384.00   £                   -   

VOIP router & line - 720014  £               38.18  7.64 £                 

Town Council - Fax & Broadband 720469  £               47.99   £                9.60 

Swaffham Heritage - Telephone 721230  £               47.17   £                9.43 

Town Council - Telephone 722922  £               88.13   £              17.63 

Town Council - Alarm 724968  £               13.00   £                2.60 

Town Wi-Fi - 336135  £               46.45   £                9.29 

  BACS Petty Cash

no petty cash 

 £                    -     £                   -   

 £                     -   

1059 BACS Anglian Chemicals

Blue disposable gloves  £               70.75   £              14.15 

 £                84.90 

1060 BACS Archant

Market Advert 

- 4/12

 £               25.00   £                5.00 

1061 BACS Archant

Market Advert -

 11/12 

 £               25.00   £                5.00 

1062 BACS Archant

Market Advert 

- 18/12

 £               25.00   £                5.00 

1063 BACS ATS Euromaster

Tyre repairs

 - sack barrow

 £               14.00   £                2.80 

 £                16.80 

1064 BACS Birketts LLP

Faculty Fee -

 Churchyard path

 £             251.66   £              50.34 

 £              302.00 

Photocopy - warranty chg. main office 

-Q1 21

 £               35.00   £                7.00 

Photocopy usage - Room 1 

-Q4 20

 £               66.22   £              13.24 

1066 BACS EBC Pest Control

Public Toilets - deep clean

 - Dec 20

 £               80.00 

 £                80.00 

1067 BACS

F W Myhill & Sons Xmas decs green wire  £                 4.99  £                0.49 

 £                  5.48 

1068 BACS

Haward Horological Clock repairs  £             600.00   £                   -   

 £              600.00 

1069 BACS H Brett & Son

Ashes slab  £                 6.72  £                1.34 

 £                  8.06 

1070 BACS ICO Systems

Anti virus fee - 

monthly

 £                 7.50  £                1.50 

 £                  9.00 

1071 BACS J P Skips

Cemetery skip hire  £             137.50   £              27.50 

 £              165.00 

1072 BACS

K Lock Maintenance Allotment padlock welding  £               30.00   £                6.00 

 £                36.00 

1073 BACS

Npower  Town Hall - Gas 

- Q4 20

 £             943.84   £            188.77 

 £           1,132.61 

1074 BACS T K Drakes

Light bulb replacement  £                 8.75  £                1.75 

 £                10.50 

Cemetery waste collection

 - Dec 20

 £               93.00   £              18.60 

Town Hall waste collection -

 Dec 20

 £               70.60   £              14.12 

1076

BACS WAVE - Anglian Water Allotment SL1 - 295096901 

- Dec 20

 £               19.81   £                   -   

 £                19.81 

1077

BACS WAVE - Anglian Water Allotment SL2 - 291055801 -

 Dec 20

 £                 5.86  £                   -   

 £                  5.86 

1078

BACS WAVE - Anglian Water Public Toilets - 341378101 -

 Dec 20

 £               19.42   £                   -   

 £                19.42 

1079

BACS WAVE - Anglian Water Allotments TH - 291044001 - 

Dec 20

 £                 8.65  £                   -   

 £                  8.65 

1080

BACS WAVE - Anglian Water Rec Ground- 225554301 - 

Dec 20

 £                 5.21  £                   -   

 £                  5.21 

1081

BACS WAVE - Anglian Water Town Hall - 346045001 - 

Dec 20

 £               33.71   £                   -   

 £                33.71 

Sub Total

 £        36,886.93   £            556.88   £         37,536.46 

1082 BACS Brook HR HR Serv 

- Dec 20

 £             407.70   £                   -   

 £              407.70 

 £        37,294.63   £            556.88   £         37,944.16 

1083

Transfe

r

Unity Trust Bank From deposit to current - cover pymts

 £         40,000.00 

Cash Analysis Cash & Cheques taken over the counter

146.07 £               

Cash Analysis Cash & Cheques taken over the counter

165.50 £               

Cash Analysis Cash & Cheques taken over the counter

485.32 £               

Cash Analysis Cash & Cheques taken over the counter

220.50 £               

Income from BACS & Card payments

 £           6,744.04 

 £           7,761.43 

Monthly reclaim,

 incl. home working allowance

 £          1,829.56   £                1.99 

 £           1,831.55 

Museum - Telephone 721230  £               47.17   £                9.43 

 £                56.60 

Electricity

 - Dec 20

 £               74.99   £              15.00 

 £                89.99 

 £          1,876.73   £              11.42   £           1,888.15 

 £              121.46 

 £                90.00 

BACS Norfolk Pension Service

Items of expenditure to be reclaimed 

Watton TC

Total BACS 

22-Dec-20

TOTAL

Immervox 

(Dec 20)

Late Bills -

 received after agenda issued



Veolia

 £              196.32 

 £           5,140.32 

Inland Revenue BACS 1055

1057

Vodafone

34.00 £                 

Swaffham Town Council - Accounts for JANUARY 2021

Paid 

- 1st -13th January 2021 Town Council meeting

Breckland Council 

 £              337.10 

d/d

d/d

Sub Total

 £           1,971.00 

 £           5,593.86 

1056

TOTAL

BACS Corona 1065

1052

1058

1075 BACS

TOTAL

Sues News 

Museum

15-Dec-20

08-Dec-20

To be authorised and paid 

- post 13th January 2021 Town Council meeting

d/d

01-Dec-20

Summary of Income - December 2020 

(market rents, allotment deposits, cemetery invoices, room rentals, loan payments etc)

Bank Transfers 
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Appendix 3, cont’d








Initials: _____     


