
畿薔常総

」oca書Councils,IntemalDrainageBoards

andotherSma書!e「AuthoritiesinEngland

鮎醐割嘲醐軸青嶋ye銭「㊧舶e補角棚a画盆馴6

Eve「ysmalle「authorityinEnglandwithanamualtumoverofe6.5m鞘onor!essmustcomplete

anamua!retumattheendofeach軸ancialyearinacc○rdancewithp「ope「practices

SummarlS!ngitsactivities.lnthisannual「etumtheterm’smallerauthorityl*inc!udesaParish

Meeting,aParishCouncil,aTownCounc=andaninte「naIDrainageBoard,

Theannuairetumonpages2to4ismadeupofth「eesectionsこ

一Sectionsland2a「ecompietedbythesma=erauthority.Sma=e「autho「itiesmustapprove

Sectionl beforeSection2○

○　Section3iscompletedbytheextemalaudito「,

獲naddition,theinte「naiauditreportiscompletedbythesmallerauthority'sintemalaud請ProVider.

EachsmallerauthoritymustapproveSectionsland2ofthisannua!「etumnolaterthan30June

2016.

Completingyouran皿a圧etum

Guidancenotes,includingac○mpletionchecklist,arePrOVidedonpage6andatre看evantpointsin

theannual「etum.

Complet

retums「

Sendthea

Comme

informati

Oncethee

Smallera

ltshouldnot

ightedsections.DonotleaveanyhighlightedboxbIank.!ncompleteorincoけect

ditionalextemaiauditorwo「kandmaylnCuradditionaIcosts,

光um,tOgetherwiththebank「ec°nC描ationasat31March2016,aneXPlanation

earonyearvariancesintheacc○untingstatements,yourno章ificationofthe

ateo=heperiodfortheexe「ciseofpublicrightsandanyadditional

ed,tOyOu「eXtemaiauditorbytheduedate,

iIiaskforanyadditionaldocumentsneededfo再heirwork.Un案ess

anyo「lgtnalfinancia看reco「dstotheextemalauditor.

C○mP看etedtheirwork,Ce珊iedannualretumsw冊beretumedtothe

O「PublicdispIayofSedionsl,2and3.Youmustpublishor

ingtheextema!auditor’s「epo競,by30Septembe「2016,

utoc○ntacttheexte「nalauditorforguidance.

」alreturnisavailabIeinthePractitioners,Guidesthatcan

Orfromwww.sicc.co.uko「fromvw.ada.o「g.uk

2めLocalAuditandAccoun飴b研fyAct201
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Section「-Amua!govemancestatement2015/16

WeacknowIedgeasthemembersof:

Enternameof

Smallerautho「ityhe「eこ

:∴∴∴∴∴ �一∴∴∴　∴∴∴∴∴ � � � �、、臆∴¥-¥∴∴∴∴’÷ 

ヽ一 

Our「eSPOnSibi世yfo「ensu血gthatthereisasoundsystemofintemalcontrol,includingthe

P「eParationoftheaccountingstatements"Weconfirm,tothebestofourknowledgeandbelief,

Withrespecttotheacoountingstatementsfo「theyearended31March2016言hat:

二三。報国日田報国田子∴報国囲∴　十 ����菓表題漢書は ���圃匪図書音漢音漢 ����漢翻-‾ 
音音∴　∴音　漢音∵　題十一一　一で　　　臆l ���� �Sl ��漢書漢閲漢音菓 ����看隔離寒i詞書棚田図両閤胸臆!Ⅲi○○　醗認繊紘器類発、 

1.Wehaveputinplaceamangementsfo「efflective ���� � �′音〇°“、二 �十六二三 子∴ � �二二、二一二 � �P「epareditsac∞untingstatemei鳴in 

financialmanagementdu血g請eyear,andfo「the �����������accordancewiththeAcc°untSand 

PreParationofthea∞Oun肌gstatements・ �����������AuditRegulations. 

2.Wemaintainedanadequatesystemofintemalcontrol, ���� �∴∴ ∴∴一 ��1音喜一“音 �� �÷∴■二二二 �madepmpera町angementSanda○○epted 

includingmeasuresdesignedtop晦Ventanddefect �����������responsib臓yfo「safeguardingthepu輔cmoney 

fraudandco皿Ptiona ��drevieweditseffectiveness. ���������andresourcesin聴charge. 

3.Wetooka=reasonable ��tepstoassureou購elvesthat �� � �∴∴ �∴∴ ∴∴一 ��∴∴ シ.ヽ臆’音 �/“言二 �hasonlydonewhatithasthelegalpowertodo 

therearenoma龍ersof ��ctualorpoten胎Inon℃OmPIiance ���������andhascompIiedwithproperpractices 

W軸Iaws,regulationsandproperpracticesthatcouid haveasignificant柵ancia-effectontheab柵yof珊s SmaIIerauthoritytoconductitsbuslnessoron itsfinances・ �����������ind〇両gs○○ 

4・Weproidedproperoppo巾nftydu血g請eyea「forthe ���� � � � � � � �du血gtheyea「gaveaiipersonsinterestedthe 

exerciseofeiectors,rights ��inaccordancewi請the ���������OPPO巾nitytoinspectandaskquestionsabout 

requirementsoftheAI鵜OuntSandAud請Regulatons. �����������踊Sauthchty’saccounts. 

5∴wecarrfedoutan-aSSeSSmentOftherisksfacingthis ���� � �‾音‾ノン〇二・ � � � � �consideredthefinancialando請errisksitfaces 

Smalierauthori thoserisks,jnc and/orextemal �tyandto Iudingth ’InSuran �Okapprophatestepstomanage eint「oductionofintemalc○nt「oIs cecove「Whe隔月℃qlIired. ���������andhasdea脆withthemproperIy. 

6・Wemaintainedthroughouttheyea「anadequateand ���� �二タ、←、(† � �主/∴←音 � � �二音、¥臆 �a町angedfo「acompetentperson言ndepende巾 

effedivesystemofinte ��maIauditoftheaccounting ���������OfthefinancialcontroIsandprocedures.togIVe 

recordsandoontroIsystems. �����������anobjectiveviewonwhetherinfemalconfrols meettheneedsofthissmaIlerauthority. 

7.Wet∞kappropriateactiononal両attersraisedjn ���� � �� �� � �「espondedtomattersbroughttoitsattentonby 

reports什omintemala=dextemaIaudit. �����������interhaiandextemalaudit. 

8.Weconsideredwhethe台 ��anyl的atio両iab雌esor �� �千、、臆、臆“、 ∴∴ �÷¥、二二 �一書音臆臆. →’臆‾二 ∴∴∴ � � �∴∴ �disc!osedeverythingitshouldhaveabout 

COmmi加enls,eVentsO「tranSaCtions,OCCu巾ngei請er �����������itsbusinessadivitydu血gtheyear 

du血go「aftertheyear-end,haveafinancia=mpacton珊S �����������includingeventstakingpIacea能「theyeaトend 

SmallerauthOrty themintheacc° �and,Whereappropriatehaveinc山ded un師gstatements. ����������if「elevant. � 
∴∴ 

● ��)T田Stfundsincludingc闘table・ °Iemanagin!同町SteeWe abi哩用語onsib融esforthe �� � �� �� ��hasmetaIIof船responsib輔eswhere掩is′a一、→ 

lnourcapacfty discharedou「 �asthes account ��� � �� �� �� 

し‾/て音 � � � � �SOiemanag-ng血SteeOfalocalt調StOr同sIs; 

requ-red,lndep �endent � � � � � � �� ��■’ミ � examI眼tlOn臆Or臆audlt一一 �� �尖㌢霊‾シ �� ��ぐ車、:喜〈、 �� 



Section2-Accountingstatements2015/16for

Enternameof

Smalle「authorityhe「e:

、/¥-」　へ　　臆∴ノ’∴∴‾¥←、亡へふ �¥二、三’二言:ノ　ヘ　　　音　で、/←一子二/二。_二/∵÷二言∴㍉)‾音二子ご/一、▼二一・二、工、¥(」十〇　一、/- 

/′†了、∴言、二二/葛　　　、/∴言へ　　、、「、∴ナ　　ノご′・ノ 

緩　。団e �����〃●-1〃l●一一一“○○- �����No亡esand �書棚「看面席ill徽- 

畿瀦饗‾懸鶴 � ����� �����ー「樹　　　　　音 �○　○　　　　　　　　-　一　　案i題" 

駿緩擬態一議　搬 撥鶏 �l 　∴∴ �����0　0 �����●　●　　‾●●` �　[0・neareS音陀1了Donotieaveanybox l'即●..`・Hl漢○○l'1後eBl〃書l劇.●・-〃・e ●● 

1●〃　. 

1　BaIancesbrought � � ���� ���� �TotaIbala �d　　　　　　t鮪　b・ 

fo州a「d � � � ��� � � �� �　　nC inthefinanc �eSanreserveSaeegmnlngoftheyearasr iai「ecords・VaIuemustagreetoBox7ofpreviou �ecorded Syea「. 

2.(+)PreceptorRates � �十 ∴∴ � �� � � ��� �Totaiamoun �tofprecepto「(fo「lDBs)ratesandleviesreoeived eintheyear.Exciudeanygrants「eceived. 

andLevies �����������O「reCeivab! 

3,(十)丁o向l � �∴∴　∴∴∴∴ ���� ���中 � �丁o書aiin○○叩 �eorreceiptsasrecordedinthecashbooklessthe atesIleviesreceived(line2),lncludeanygrantsreceived. 

Otherreceipts �����������PreCePtO「「 

4.(-)Sta備costs �◆ � �∴∴∴ � � �¥、、音工 �;∴ � �二¥臆臆二 妾 � �Totalexpen �ditureorpaymentsmadetoandonbeha請ofall !ncludesaIariesandwages,PAVEandNl(empI ers),PenSioncontribu椋onsandempIoymentexpe �oyeeS nSeS. 

empIoyees. 

andempioy 

5.(-)Loan � � � �� � � �� � �Totalexpen �ditureorpaymentsofcapitaIandinte「estmadedu血g thesma11erau請oftysbo「rowings(ifany). 

interesucapital repayments �����������theyearon 

6.(-)Aliother 　PaymentS � � ���� ���� �丁tl �ditureo「paymentsasreco巾edin請ecashbookiessstaff )andIoaninterest/capitalrepayments(line5). 

亙 � ��� ���� �OaeXPen COS聴(iine4 

7.(=)Balancesca而ed � �二、、と/、 こ‾シ二〇・ ���� ���亭 � �TotaIbalanc �esandreservesattheendoftheysar.Mustequal 十5十6) 

fb「時a「d �����������(恒2十3)一色 

8.丁ota �Valueofcash　　　　∴言 ��・,’イ‾’ ��� ��Thesumofal!cu「rentandde　韓b　k　　　ts　　hhld.　　d 

a調d �ho印e皿、冬ノ ments �� ��� � �　　　　　　POSanaCCOun,CaSOlngSan Shortterminvestmentsheldasat31Maroh-ToagreeY囲鵬bank 

inve ��������reconciliation, 

9.丁o自 �fixedassets Ongle州 tments SSetS �∴∴ � �、臆臆・墨 �、÷音¥ �/‾　丁子言 �∴∴ �TheoriginalAssetandInvestmentRegiste「valueofa胴xedassets, 

pius ��������Plusothe「longtemassetsownedbythesmallerautho市tyasat 

inves and ��������31Ma「ch 

10.丁ota � � �　二‾→臆二臆臆 二、音臆・ ��� ��Theoutstandingcap船lbalanceasat31Marchofa旧oansfromthird 

bo「調 �W肌gS �������Pa軸es(includingPWLB). 
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Section3-Extemalauditorce珊cateandreport

2015/16Ce舶ficate

Wece巾ifythatwehavec○mpIetedourreviewoftheannualretum,anddischargedou「

responsib輔esunde「theLocalAuditandAcc○untab胴yAct2014タfortheyearended31Maroh

2016inrespectof:

Ente「nameof

Smallerauthorityhe「e:

Respectiveresponsibilitiesofthebodyandtheauditor

丁hjssmailerauthorityisresponsiblefo「ensuringthatitsfinancialmanagementisadequateand

effectiveandthatithasasoundsystemofintema看c○ntro!・ThesmaI!e「authoritypreparesan

amualretuminaccordancewithp「ope「practiceswhich:

●　Summarisestheacc○untingrecordsfo「theyearended31Ma「ch2016;and

.c○n甜msandprovidesassuranceonthosema請ersthatare「elevanttoourdutiesand

responsib醐esasexte「nalauditors.

0u「responsi掘tyistoreviewtheannualretuminac∞rdan∞Withguidanceissuedbythe

NationaiAuditO冊ce(NAO)onbehaIfoftheCompt「011erandAuditorGeneral(SeenOtebeI°W).

0urworkdoesnotconstituteanauditca「riedoutinacco「dancewithIntemationaIStanda「dson

Auditing(UK&lreIand)anddoesnotprovidethesameIeveIofassurancethatsuchanaudit

Extema!audito「report

(　　　請e…atterS巾野面謂beIow)★onthebasisofou=eviewoftheamuaIretum,inouropiniontheinfomafr面ntheamual 

retu「両sinacco「danoev融hprope「p「acticesandnomattershave∞metOOurattenti°nglVlngcauSefo「c○ncemthatrelevant 

legislationand「egulatoryrequirementshavenotbeenmet"(凋ae会pp陶 (COntinueonasepa輪teSheetifrequired) 

C光hermattersnota確融ngouropinionwhichwedrawtotheattentionofthesma=erauthority: (COntinueonaseparateshee描required) 

Extema!audit°「SIgnatlIre

Extemalaudltorname

BDOLLPj§aljmitedliabj匝ypartnershipregisteredinEnglandandWales(w柵regtstered間mberOC305127).
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Annua看intema!auditreport2015/16to

Enternameof

SmaIle「auth°rityhere:

∴∴∴∴∴∴∴∴ �∴∴∴　　∴∴∴∴∴∴∴一　∴∴∴　　　∴ 

、∴∵÷∴∴∵ 
Thissmalle「authority’sinte「nalaudit,aCtinginqependentlyandon、thebasisofanassessmentof

risk・Car「iedoutaselectiveassessmentofc○mplian∞WithreIevantprocedu「esandcont「oIs

expectedtobeinoperationduringthe軸ancialyearended31March2016.

1nternaIaudithasbeencarriedoutinacco「dancewiththissmaiIerauthority,sneedsandpIanned

OOVerage・Onthebasisofthefindingsintheareasexamined,theintemaIauditconc!usionsare

Summarisedinthistable・Setoutbelowaretheobjectivesofintemaicontrolandalongsidearethe

intemalauditc○nclusionsonwhether,inallsign師cantrespects,thec○ntr01objectivesv脚ebeihg

achievedthroughou=hefinancia!yeartoastandardadequatetomeettheneedsofthis

Smal!erauthority.

.　　o　　　e � �����様∧　　招 ��� ��� 

議　題獲　　　　　畿　ノ ������○○-　●田! ���蒔!‖●!珊 ���富11【● ��∪ミ喜早さ撮一/容 

終演 滝∴∴ ¥音騒懸題額 ���∴　　　　∴∴∴∴∴　∴∴ ���圏 ���● ���No 恒○Ve闘 

A.Appropriateaccountingrecordshavebeenkeptprope「lyth「oughou買heyea「. ������ � �� ��� �� � 

B.ThjssmaIie「authoritymetitsfinancialre �����guIations,PaymentSWereSuPPOrtedbyinvoices,all � � �� �章、∴ノ �� �� � 

expenditurewasapprovedandVATwasappropriatelyaccountedfor. 

C.Thissmalle「authorityassessedthesign綱cantriskstoachievingits.oPjectivesandre画ewedthe ������ � � �主音ゝ音臆“ � � � � � � 

adequacyofarrangementstomanagethese・ 

D.Thep「eceptor「atesrequirement「esuitedfromanadequatebudgetaryprocess;ProgreSS ������ � ��二三 � �� �� � 

againstthebudgetwasregularlymonitored;andreserveswereapprop「iate. 

E・Expectedincomewasf刷yreceived'basedonc○rrectprices,PrOPeriyre∞rdedandpromp櫨y ������ �;∴ ��’/∴¥一十三 ∴∴∴ :∴∴ ���;∴ � �; � 

banked;andVATwasapp「opriatelya∞Ountedfor. 

F.Peftycashpaymentsv胎reproper-ysIIPPOrtedbyrece崎aIIpettycashexpendituneWaS approvedandVATappropriateIyaccountedfor. ������ � �� ��� �� � 
∴　∴ � � � ��� � 

G・SaIariestoempIoyeesandallov脂n∞StOmemberswerepaidinacco「dancewiththissmaile「 ������ �∴∴ �� � �� � � � 

autho「ity'sapprovals,andPAYEandN!requirementsWenepropertya師ed. 

H・Assetandi �estmentsregisterswerecompleteandaccurateandproperlymainfained. ����� �二三ヽ ��∴∴∴ ��� �� � 

l.　Periodican �eaトendbank司ccountreconc楠的nswereprcpe「lycarriedout・ ����� � �� ��� �� � 

J●　A∞Ou融れg � � ��●　　〃　-　　　一　　　　　　-　　　　● �� � ��一、、ミ了 ��� �� � 
g �� �� � �� � � 

adequateaudit ProPerlyrecord ��t「a冊omunde母ng「e ed. �� �Pendlture)agreedtothecashbook,SuPPOrfedbyan dsandwhereappropriatedebtorsandcred韓arswere � �∴∴ � �:‾;‾r ��=音音・ご†. � � � �¥し二〇’二 二∵/ ∴∴ 

K.(Fo「local∞unCils°nly)

Trustfunds(incIudingcha「itable)-Thec○unci!metits「esponsib輔esasatrustee.

Foranyothe「riskareasiden揃edbythissmalIerauthortyadequateCOntr0lsexisted(listanyotherriskareasbe10WOrOnSeParate

Sheetsifneeded)



Guidancenotesoncompletingthe2015/16amua!「etum

l,Youmustapplyproperp「acticesfo「P「ePa血gthisamualrefum"Properpractoesarefoundinthe

Praditione「s,Guide*whichisupdatedfromtimetotimeand∞ntainseverythingyoushou!dneedto

PrePareSu∞eSSfuilyfo「yourfinancialyeaトendandthesubsequentworkbytheauditor.NALC~SLCC

andADAhaveheIplinesifyouwanttotalkthroughanyproblemyouencounte「・　　　0

2.Makesurethatyourannualreturnisc○mplete(i.e.noemptyhig輔ghtedboxes),andisprop料Iy

Signedanddated,Avoidmakingamendmentstothe∞mPletedreturn・Anyamendmentsmustbe

approvedbythesmaI!e「authorty,ProPerly輔iailedandexplanationprovided"Amual「etums

COntainingunapprovedorunexpiainedamendmentswillberetumedandmaylnouradditonalcosts.

Smal!erautho「摘esmustapprovetheannualgove「nancestatementbeforeapprovingtheaccounts"

3.UsethecheckIistprovidedbelow.Useasecondpairofeyes,PerhapsaCounc胴OrOrBoardMember,

toreviewtheamua!retu「nforcompletenessbeforesendingittotheextemalauditor・

4.Donotsendtheextemalauditoranyinformationnotspec洞callyaskedfor.Doingsoisnothelp軸・

However,yOumuStte旧heextemalaudito「aboutanychangeofClerk,ResponsibIeFinanceO怖ce「

OrChair.

5.Makesurethatthecopyofthebankre∞nC描ationwhichyousendtoyou「exte「naiauditorw軸the

an口ualretumcove「sa!Iyourbankac∞untS.ifyoursmalle「authortyholdsanysho鵬erm

investments,nOtethei「va!ueonthebankreconc帥ation.丁heexte「nalaudiformustbeabletoagree

yourbankreoonciliationtoBox8ontheaccountingstatements(Section、2onpage3).Youmust

ProVideanexplanationforanyd胴もrencebetweenBox7andBox8.Moreheiponbankreconc輔ation

isavailabieinthePractitieners’Guide*.

6葵ExpIainfullysign肺CantVarian∞Sintheaccountingstatementsonpage3.Donotjustsendinacopy

Ofyou「detaiIedaccountingreco「dsinsteadofthisexplanation葛Theextemalauditorwantstoknow

thatyouunderstandthereasonsfo「a看lvariances」ncludec○mpleteanalysistosuppo申you「

explanation・ThereareanumberofexampIesprovidedinthePractitioners,Guide*toassistyou.

7.1ftheex章e「nalauditorhastoreviewuns01icitedinforma士ion,Or「eCeivesaninc○mpIetebank

reconc師ation,O「yOudonotfullyexpIainvariances,thismaylnCu「additonalcostsfo「Whichthe

audito「w紺makeacharge.From2016onwardslyOumustinformtheauditorofthedatese=br

thecommencementoftheperiodfortheexe「Ciseofpublicrights。

8.Makesurethatyou「acoountingstatementsaddupandthebaianceca「riedforNardfromtheprevious

year(Box70f2015〉equalsthe baIancebroughtfoMardinthecurrentyea「(BoxIof2016)"

ー一言。二言二田言照言冨田∴二言言m∴言言孟宗　圏言∴∴十二∴題‾　∴　臆　　　‾　腰。言 
i銘両前同園 Al!微弱 �● � �l● �罷蒲附l扇 �田園● 1A- �嘩 �∴gh=もhted:boxes ��:havebeen �率 �♀町plet、 �ed?:∴ ��� 

¥_p � ���.′reueSted‾inc書的的g紬eldatessetfortheperiodfo「theexe「ciseof　　　`∴∴- 

∴∴ ubIlc:rights ��≒亘a �..q・∴・¥ へP○○V出e �dforthe台姑ema十audito「? 　　∴∴∴ 

Sectionl �����F �O「anyStatement ���th5response、is市o,,aneXPlanationisprovided?　　　　　　　,’′‾’ ������ 

Sec章ion2 �����S Of �mallerauthority theapp「ovaIm ���Ioftheac6°ulitingstatementsi ����sconfi問edbythesignatureof請eChair二 �� 

A �nexplanation ���cantvariationsfromIastyea「tothisyearjsprovided? 

B �ank「econc師a ���Ma「ch2016agreedtoB°X8? 

A �nexp-anationofanydiffe「encebetv¥reenBox7andBox8is叩vided? 

Sectionsland2 �����Trustfunds-aIldisc accounthgstatemen ����losuresmadeifaCounc旧sasolemanaging血Stee?NB:Donotsend仙St �����一∴∴∴∴∴ 

tsun-essrequested.　　　　　　　　　　　　　　　　　　　　　　　++L操,へ/ 

IntemalAuditreport �����A �I冊gh-ightedboxescompletedbyinternalauditandexplanationsprovided? 
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