The Neighbours Hall

Wifi Code Network name: Neighbours Hall  Password: Rev.Potts-1923 

Welcome to the Neighbours Hall. It was donated to the parishes of Great Milton, Great Haseley and Little Milton by the Rev. A.P. Potts and his intention was to provide a common meeting space to harbour neighbourhood relations between all the parishioners. Opened in 1924, it has been used as a village hall ever since.
Some modifications and additions have bought this Hall up to an enviable entertainment and social hub over the years.

Hirers attention is drawn to the following information:

On entering, Light switch to the left is for the entrance hallway. Outside lights are operated by sensors after dark.

Please familiarise yourself with All the Fire Exits which include three from the main hall area. Fire extinguishers are located in the hall and kitchen. 


The Orchard Room (overlooking the terrace and garden) 

The Orchard Room has 4 tall storage cupboards. The caretaker/ cleaning cupboard is to the left hand side. This holds spare toilet rolls, cleaning cloths and dustpan & brush etc. Please help yourself to items as needed.
If you observe low stock, please leave a message for the attention of the Committee on the kitchen work surface.  If the cupboard is locked, the key (orange tape) should be on the hook at the top of the door. Also on this key ring is the key to open the left hand door to the terrace, a spare window key and a key to the slot light switches.

To open the Terrace doors: 
Turn the thumb-lock on the right door. Push handle down and push!
(It can be quite stiff, due to the fire stop seal around the edges.)
The left door is opened in a similar manner, except the key will be needed.
To close the door, pull home and lift the handle to engage the multi locks. They can only be locked after doing this. When locked, the handles will not go down below horizontal.

The Main Hall

The Hall has a wooden pine floor. We do our best to keep this maintained by cleaning with a floor cleaner specifically designed for wood floors. Generally, it should just need a sweep. If anything is spilt onto the floor, please mop up as best you can to remove the excess, then a wipe with a damp cloth should do it. If mopped, the water must be dried off with cloth or paper towel.

The Bar has a fridge under, this will not normally be powered so hirers are strongly advised to wipe out before use. (This goes for the tall fridge freezer too. Power to the Bar is from a fused switch on the back wall. There are separate fused switches for sockets, lights and the water heater. 

Lighting is to Commercial Cat 6 levels (non dazzle high level white). However, there are perimeter floodlights that are dimmable and may suit your activity better than the main lights. 
The main lights have switches both ends of the hall. The perimeter floodlights work only from the switch panel by the chair storage room. 
The other switches at the stage end control the stage lighting. One for setting up stage floodlights. One for curtain lights and the third for multicoloured stage lighting and the stage lighting tracks.
The long track is populated by various fittings, they are selected by turning on the switch in the fitting base. This will require the use of the step ladder. Please observe basic safety when using the ladder. If you specify your lighting requirements before you arrive, we will endeavour to have them set before your arrival.

The stage is ideal for live bands as well as lectures. 
There is a public address / music system installed. This has an FM radio, Bluetooth and USB inputs.
The left most button under the display is Mode. Scrolls through Aux, Blue and FM. Aux for USB/MMC solid state. Blue will flash until paired with your device. FM is for radio.
There is a separate Microphone input with its own volume and echo controls.
There is a radio mic and receiver too. They both require batteries, so if required, please let the booking secretary know and we will endeavour to check them before you arrive.
To use, please be sure volume is turned down fully before switching the power on. Turn the mic down completely before turning mic and receiver on or off.


If using chairs, please help yourself. Please do NOT drag them across the Hall floor. They are quite heavy, so de-stacking in the storage room may be prudent.
Help your selves to tables too – these are stored in the lobby to the right of the bar. Please clean after use and leave for the caretaker to restack after use. 


Kitchen

We have recently refurbished the kitchen, It is generally of a domestic standard, but as well as a dishwasher, it has two preparation sinks with hot & cold water as well as a separate hand wash basin.

While every effort will be made to maintain this kitchen to a high standard, it must be stressed that it is up to the user to make sure their operation conforms to Food Hygiene regulations.

Heating and hot water 
This are provided by the boiler in the kitchen – please don’t adjust the settings on the boiler itself, however heating can be adjusted from the thermostat in the hallway opposite the Orchard Room door 

Trouble shooting 
If no hot water in the toilets the switch is top right above the heater in the Gents toilet. The Blue handled valve is for the water supply to the Bar sink.


At the end of your visit please be sure to do the following:

Kitchen: If used, the kitchen needs to be cleaned and work tops wiped down with sanitiser.  Please empty bins (recycling all paper, cardboard, glass, plastic, card) into the correct outside bins to the right of the kitchen back door. Return bins to their normal place. Food waste to be placed in compostable bin liners in the kerbside food waste bin outside 
Leave fridge empty and wiped down with sanitiser. Leave the fridge on. Leave any appliances used clean and dry. If the dishwasher is used to wash plates etc. it is acceptable to leave it running – dishwasher tablets are under the sink 

Bar: If used, the surfaces wiped down with sanitiser. Leave fridges empty and wiped down with sanitiser, with doors propped open.  Turn off all three fused switches.

Finally, Please walk around and check all windows and all exit doors are firmly closed and latched.

We hope you enjoy our lovely hall and tell all your friends!









