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19.01.2025 
Dear Councillors, 
You are summoned in accordance with the Local Government Act (LGA) 1972, Sch 12, paras 10 (2)(b) to a meeting of the Full Council of Melksham Town Council for the transaction of the business shown on the agenda below. 

Tuesday 27th January 2026, to be held at 18.30, Irene Usher Hall, Seend, Melksham. 
Public Participation. 
Members of the public and the press may attend this meeting. Public participation will take place near the start of the meeting. 
Each speaker is limited to three minutes, with a total public session of 20 minutes. Members of the public are requested to send their questions to clerk@seendparishcouncil.co.uk by noon on the working day before the meeting. You should still attend the meeting, in person to ask your question.
No decisions will be made on matters not already on the agenda. The Council may ask the public and press to leave if confidential matters need to be discussed.
The Seven Principles of Public Life.
All members are reminded of their duty under the code of conduct to uphold the Seven Principles of Public Life: selflessness, integrity, objectivity, accountability, openness, honesty, and leadership.
Yours sincerely,
[image: ]
Miss Hayley Bell – CEO 






Full Council
	
1. [bookmark: _Hlk206585651]Apologies.								19.00– 19.01
       To receive apologies for absences 			
(Local Government Act, 1972 s.85)
2. Declaration of Interests. 						19.01 – 19.02
To declare an interest relating to the business of the meeting. 
(Seend Parosh Council Code of Conduct)
3. Minutes 								19.02 – 19.05
To approve the minutes of the previous meeting, Tuesday, 2nd December 2025.
(Local Government Act 1972, s. 12)
4. Public participation							19.05 – 19.25
To allow public participation, 3 minutes per person, 20 minutes allocation.
(Local Government Act 1972, s. 12) 
5. Wiltshire Councillor Tamara Raey Updates 				19.25 – 19.30
(Local Government Act 1972) 	

6.	Chairs Announcements						19.30 – 19.35	

7. Transport, Local Highways, Footpaths Improvement Group, Speed Watch.  
8.	Reports from Parish Councillors					19.45 - 19.55

 9. Planning Applications 							19.55 - 20.10
PL/2025/09808
Seend CP
Address Valley View, Trowbridge Road, Seend, Melksham, SN12 6PG
Description Revised Discharge of Condition 5i (materials and finishes) of PL/2023/07372
Status Registered
Updated Date20 Dec 2025
Order By Date20 Dec 2025
Order By Date03 Dec 2025
PL/2025/09795
Seend CP

AddressBerhills Farm, Berhills Lane, Seend, Melksham, SN12 6RR
DescriptionNew PV array and associated hedging and stock fencing to form enclosure
StatusRegistered
Updated Date14 Jan 2026
Order By Date14 Jan 2026

10. Seend Parish Council Policies 					20.10 – 20.15

Recommendation to adopt the following policies.
Community Engagement
Complaints 
Equal Opportunities 
Publication Scheme 

11. Financial Matters 							20.15 – 20.20
Scribe has now commenced the onboarding process, and all outstanding invoices from 2025 are currently being processed. This task will take time, but we plan to deliver updated financial reports by the February Council meeting.

12. Payments								20.20 – 20.25

	Payee
	 Amount 
	Reason

	Hugo Fox 
	£23.99
	Web Site 

	Miss H Bell
	£680.35
	Salary

	Melksham Town Council 
	£50.00
	Notice Board 

	Irene Usher Memorial Pavilion
	£25.00
	Meeting Room Hire 

	Irene Usher Memorial Pavilion
	£25.00
	Meeting Room Hire 

	Scribe
	37.20
	December 2025

	Scribe
	37.20
	1st January 2026




13. Town and Parish Precept Requirements.			20.25- 20.27

It was RESOLVED to at Full Council on Tuesday 2nd December 2025 that a precept of £34,103 be requested for the financial year 2026/27, resulting in a Band D council tax of £62.56


To note the submission of Seend Parish Council's Precept requirements form. 

To note precept payments, 50 % will be paid on or before the 26th April 2026 and the remaining 50 % will be paid on or before the 20th September 2026. 

To show the change across all Bands:
	Year
	A
	B
	C
	D
	E
	F
	G

	2022/23
	£25.85
	£30.16
	£34.47
	£38.78
	£47.40
	£56.02
	£64.63

	2023/24
	£26.85
	£31.32
	£35.80
	£40.27
	£49.22
	£58.17
	£67.12

	2024/25
	£26.69
	£31.14
	£35.59
	£40.04
	£48.94
	£57.84
	£66.73

	2025/26
	£30.17
	£35.20
	£40.23
	£45.26
	£55.32
	£65.38
	£75.43

	2026/27
	£41.71
	£48.66
	£55.61
	£62.56
	£76.46
	£90.36
	£104.27

	Difference for each Band £
	£11.54
	£13.46
	£15.38
	£17.30
	£21.14
	£24.98
	£28.84

	% difference for each Band
	38.25%
	38.24%
	38.23%
	38.22%
	38.21%
	38.21%
	38.23%



14. Allotments 
Report to Council: Seend Parish Council Allotments – Current Status, Renewals, Fees and Costs
Agenda Item: Allotments – Annual Review
Purpose: To update members on the status of the Parish Council allotments, confirm that renewal letters have been issued, set out current maintenance and water costs, and invite Council to consider allotment fees for January 2027–January 2028 in line with 12 months’ notice requirements.
1. Background
Seend Parish Council owns and manages allotments at Bollands Hill, exercising its powers under the Small Holdings and Allotments Act 1908. The allotments are provided for the benefit of parish residents and are managed in line with National Allotment Society (NAS) guidance.
2. Location of Allotments
The Parish Council-owned allotments are located at:
· Bollands Hill, Seend
The WI allotments located behind the former WI Hall in Rusty Lane are managed separately and are not included in this report.
3. Number of Plots
The Parish Council allotment site comprises:
· 15 allotment plots
All plots are currently allocated.
4. Rental Charges
The current annual rent for a Parish Council allotment plot is:
· £37.50 per plot per annum or £70.00 for two plots
The rent is intended to remain affordable while contributing towards the administration and upkeep of the site, in line with NAS guidance.
5. Vacancies and Waiting List
· There are no vacant plots at present.
· As the site is fully occupied, no formal waiting list is currently held.
6. Renewal Letters and Tenancy Arrangements
Allotment tenancies run on an annual October– September basis.
· Renewal letters for the current tenancy year have been issued to all tenants.
· Tenants have been asked to confirm renewal and submit payment by the stated deadline.
· Non-response or non-payment may result in the plot being treated as vacant and reallocated.
7. Maintenance and Water Costs
The Parish Council incurs ongoing costs in maintaining the allotment site and providing a water supply for tenants.
These costs are met from the council’s budget and are off set by allotment rental income. Members should note that allotment rents are not intended to operate on a full cost-recovery basis, in accordance with NAS guidance and the council’s community objectives

14. Consideration of Allotment Fees for January 2027 – January 2028
In line with National Allotment Society best practice, tenants should be given a minimum of 12 months’ notice of any change to allotment rental charges.
Council is therefore asked to consider the allotment fee for the January 2027–January 2028 tenancy year at this stage, to ensure sufficient notice can be given should any change be agreed.
Any agreed change would be communicated to tenants in writing during the 2026 renewal process.
15. Financial Implications
· Annual rental income currently totals £556.25 per annum.
16. Recommendations
Council is asked to:
1. Note that renewal letters for the current allotment year have been issued.
2. Note the current maintenance and water costs associated with the allotment site.
3. Consider and determine the allotment rental charge for October 2026–September 2027. 
4. Authorise the Clerk to notify tenants in writing of any agreed fee changes.
17. Transport, Local Highways, Footpaths Improvement Group, Speed Watch.  
18. Items for Note
Next Parish Council meeting Tuesday 24th February 2026, 18.30 pm 
Annual Parish Meeting Wednesday 13th May 2026, 18.30pm 
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