STADHAMPTON PARISH COUNCIL

Minutes of the Meeting held at 7.30pm on
Monday 20 June 2022 at the Village Hall, St John the Baptist Church

Attendees

Apologies

In attendance

Michael Pawley (Clerk)

CliIr. Catherine Odell (CO), Clir. Stephen Dawson (SD)

Cllr. Stuart Wells (SW) — Chairman, Clir. Omar Bayoumi (OB), ClIr. Robert Campbell (RC), ClIr. Neil Fitzgerald (NF),

Ref Item Notes Action
81/22 Welcome Clir Wells welcomed everyone to the meeting For info
82/22 To RECEIVE and Apologies had been received from ClIr. Catherine Odell and CllIr. Stephen For info

RECORD apologies for Dawson
absence

83/22 To CONSIDER and if The minutes of the meeting held on Monday 16" May were AGREED by the For info
agreed APPROVE the Councillors who had been present, approved and signed the Chairman
minutes of the meeting
held on Monday 16" May
2022

84/22 To RECEIVE and There were none For info
RECORD declarations of
interest from members
regarding items on the
agenda

85/22 To RECEIVE the Internal This had been circulated previously. It was noted that there were no issues raised For info
Auditors Report and the report was duly RECEIVED (Appendix 1)

86/22 To CONFIRM APPROVAL This had been approved.in draft at the previous meeting and following receipt of For info
of the Annual the Internal Auditors Report was confirmed as APPROVED (Appendix 2)

Governance Statement
2021/22 — AGAR Section
1 (note approved in draft
at the last meeting)

87/22 To CONFIRM APPROVAL This had been approved in draft at the previous meeting and following receipt of For info
of the Annual Accounting the Internal Auditors:Report was confirmed as APPROVED (Appendix 3). The
Statements 2021/22 — Clerk advised that he would submit the information to the external auditors,

AGAR Section 2 (note Moore, and publicise the period of Public Rights to Inspect commencing 1%t July Clerk
approved in draft at the on the website and noticeboard
last meeting)

88/22 To RECEIVE a report on The report was RECEIVED (Appendix 4) For info
recently decided and
current Planning Matters

89/22 To CONSIDER and There were no further applications For info
APPROVE RESPONSES
to any Planning
Applications received
after the date of the
Notice of Meeting

90/22 To CONSIDER and The grant applications were discussed and it was AGREED to increase the
APPROVE payments in allocation by £100 overall and to award grants of £850 to Chalgrove and
respect of Grant Watlington First Steps Family Hub and £1250 to Stadhampton Primary School Clerk
Applications for 2022/23
- note the Budget is
£2000:

. Chalgrove and
Watlington First Steps
Family Hub £1000

. Stadhampton
Primary School £1400

91/22 To RECEIVE and if 1. Land at Cat Lane (Minute 69/22)
appropriate AGREE Advice from the Council’s solicitors, Birketts LLP, was discussed; it was
actions in respect of suggested that Clir Dawson might meet with Cat Lane residents in order that the SD
ongoing matters: questions raised by the solicitors could be answered and then a letter sent by Clerk

Birketts to Barar Homes as indicated in their advice

2, Land transfer/Easements at Church Farm House (Minute 69/22)

Advice from the Council’s solicitors, Birketts LLP, was discussed and changes to

the wording of a letter to be sent to Bower Bailey were AGREED Clerk

3. Play Area repair works (Minute 72/22)

The Clerk reported that following the last meeting the Play Area had been closed
and work had started on the necessary repairs to bring it up to the standard
necessary to pass the upcoming safety survey and to provide a period of




extended life until funding for the new Play Area project was in place and that
project could continue. A quote dated 19" June had been received from Green

and Growing (and circulated to councillors) for the remaining work and this was Clerk
AGREED together with the costs already incurred of £200 and the ongoing safety
fence hire costs
4. Track adjacent to the Church Green/parking on the Church Green
(Minute 73/22)
As agreed at the last meeting it was noted Clir Bayoumi had sent an email to the OB
owners of Church Farm House setting out the Council’s position but no further
progress had been made
92/22 To RECEIVE a report on The Clerk reported that the balance was £73,658.98 including CIL reserves of For info
and to note the current £51,679.27
bank balance
93/22 To APPROVE payments The payments and receipts listed on the report were APPROVED (copy attached For info
and receipts since the at Appendix 5)
last meeting and
payments to be made
76/22 To CONSIDER any 1. Letter from Garsington PC re 2041 Local Plan Consultation
correspondence received The letter was discussed and it was AGREED that the Council should make its
since the last meeting own independent response and that the Clerk should acknowledge receipt of the
and AGREE actions as letter from Garsington PC and advise them that SPC would make its own Clerk
appropriate response
2. Highways
ClIr Fitzgerald gave a brief overview of progress as he would not be present at
the July meeting; the next update would be given at the September meeting NF
3. CIL monies
There was a general discussion about use of the CIL monies. The Clerk was
requested to provide a schedule of the monies with deadlines for expenditure and Clerk
further discussions on potential projects would then be had at a future meeting
79/22 To NOTE the date of the This was AGREED.
next Meeting as Monday
18 July at 7.30pm in the
Village Hall
80/22 Meeting Closed 8.45pm For info




APPENDIX 1
Annual Internal Audit Report 2021/22

STADHAMPTON PARISH COUNCIL

WWW.STADHAMPTON.ORG

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy ]
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against E
the budget was regularly monitored; and reserves were appropriate. |

E. Expected income was fully received, based on correct prices, properly recorded and promptly \/
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash‘expenditure was approved /
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in‘accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete andraccurate and properly maintained.

J. Accounting statements prepared during thedyear were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreedto the cash book, supported by an adequate audit
trail from underlying records and where.appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt froma limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance /
review of its 2020/21 AGAR tick “mot covered”)

L. The authority publishes information on a free/to access website/webpage up to date at the time of T ‘

4
v
I. Periodic bank account reconciliations were properly carried out during the year. v’

the internal audit in accordance with any.relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published \/ |
on the website and/or authority approved minutes confirming the dates set). I

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes). 4

O. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
|6/ 05 /2022 ROBERT G. NCKINNEY CTA

Signature of person who 6l/os 2022

carriedoutthe internal audit Date IEET

*If the response is ‘'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2021/22 Form 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities



APPENDIX 2

Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

STADHAMPTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring.either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

WWW.STADHAMPTON.ORG
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APPENDIX 3

Section 2 — Accounting Statements 2021/22 for

STADHAMPTON PARISH COUNCIL

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any
2021 2022 boxes blank and report £0 or Nil balances. All figures must
£ £ agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 69,215 53,565| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 15,596 21,270 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

17,674 11,001| the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
7,659 7,790 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

41,261 29,900 book ess staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 53,565 48,146 cqual (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 53,565 48,1449 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 97,639 97,639 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 Q from third parties (including PWLB).

11. (For Local Councils Only) Yes No /2N The Council, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) 0 N.B. The figures in the accounting statements above do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date 10/05/22

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2021/22 Form 3
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APPENDIX 4
AGENDA ITEM 8

CURRENT APPLICATIONS

Reference
Location/Description
Date Registered

P22/S1845/LB
The Lodge Coldharbour Stadhampton OX44 7UG
Extension and alterations to Grade 2 Listed Building comprising: 1) Demolition of later extension and
porch of poor deteriorating construction. 2) New build extension and porch. 3) Replacement of
existing windows throughout.

19 May 2022
P22/S1844/HH
The Lodge Coldharbour Stadhampton OX44 7UG
Extension and alterations to Grade 2 Listed Building comprising: 1) Demolition of later extension and
porch of poor deteriorating construction. 2) New build extension and porch. 3) Replacement of
existing windows throughout.

19 May 2022
P22/S1712/LDE
Acorn Barn Milton Road Stadhampton OX44 7XX
Occupation of the dwelling by persons who are not wholly employed, or last employed in the locality
in agriculture contrary to condition 4 of planning permission POO/N0374

5 May 2022
P22/S1463/DIS
9 The Green Stadhampton OX44 7UW
Discharge of condition 4 (Surface water drainage works) on planning applications P21/S5376/HH &
P21/S5377/LB. (Renovation and the erection of a two storeyrear extension and new front porch)
14 April 2022
P22/S0550/FUL
Newells Farm Stadhampton OX44 7XJ
Alterations to the external appearance of the existingbuilding.
16 February 2022

DECISIONS SINCE THE LAST MEETING

Reference
Location/Description
Date Registered Decision

P22/S1276/FUL
Oxfordshire Animal Sanctuary The Green Stadhampton OX44 7UB
Demolish buildings and proposed erection of new reception and staff room building.

4 April 2022 Planning Permission
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Stadhampton Parish Council

i Nelhurst Cottage
Mr Michael John Pawley By e
Nelhurst Cottage Stadhagffgc?g
Copson Lane
Stadhampton 0OX44 7TZ
Oxford
OoX44 77TZ

Payments Deductions

Taxable Pay £1213.88 Income Tax £242.60
Employee NIC £0.00

Total Payments £1213.88 Total Deductions £242.60

Net Pay £971.28

Payment Date 24/06/2022 Nationaldnsurance Category I

Payment Period Month 3 National Insurance Number _

Employer PAYE Reference 120/KA70367 Tax Code i

Payroll ID 001 Hours worked

Additional information

>ayslip Version
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