Carlton on Trent Parish Council

Publication Scheme

Carlton on Trent Parish Council is dedicated to dealing transparently with members of the public. It is our policy to deal promptly and comprehensively with any requests for information received and, where possible, to exceed the statutory schedule of provision of information.

Additionally we publish information on the Parish Council via our website, www.carltonontrentpc.org.uk 


The classes of information available on the website are:

· Information on the Councillors and Clerk, and their contact details
· Notification of future meetings
· The Parish Council Standing Orders
· The Parish Council’s Financial Regulations
· The Parish Council’s Mission Statement for delivering our functions and responsibilities
· The Parish Council’s Health and Safety Policy
· The Parish Council’s Equality and Diversity Policy
· The Parish Council’s Code of Conduct
· The Parish Council’s Complaints Procedure
· The Parish Council’s Grant Awarding Policy
· The Parish Council’s Risk Assessment
· Minutes of Parish Council meetings going back to January 2010, including extraordinary and planning meetings
· Details of infrastructure owned and maintained by the council, and its inspection 
· Parish newsletters since they began regular publication in 2011
· Information on local planning and what can and cannot be taken into account by the Parish Council when considering whether to support an application or not
· Information on living in a Conservation Area, as provided by Newark and Sherwood District Council
· Information on obtaining a tree removal order and the statutes applying to the removal or alteration of trees in the village, as provided by Newark and Sherwood District Council
· Information on local events and activities

Additional information available from the Clerk on request:

• Financial information on the council’s income and spending
• Copies of minutes of Parish Council meetings before January 2010


In order to access this additional information members of the public should apply to the Clerk to the Parish Council on carltonontrentpc@mail.com / 01636 823 070

Information can be provided as electronic scans or as printed documents, which can be collected from the Clerk by arrangement or supplied by post. 

Obligations under disability and discrimination legislation and any other legislation to provide information in other forms and formats will be adhered to when providing information in accordance with this scheme. Information can be provided in languages other than English upon request.

Charges may be made for provision of information as specified by parliament. They may relate to:
• Photocopying costs (charged at a per page rate comparable to current stationers)
• Postage and packing if required (charged at Royal Mail second class postage rate plus the cost price of any packing)
• Costs directly incurred as a result of viewing information (applicable to copyright materials such as maps and booklets available for re-sale; these will be published when any such documents are available)

If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment may be requested prior to provision of the information. 

Written Requests 
Information held by a public authority that is not published under this scheme can be requested in writing, when its provision will be considered in accordance with the provisions of the Freedom of Information Act. 






Signed:


Adopted: 4th July 2017


This policy will be reviewed in 2025 unless changes in legislation require that it be updated before then.
