Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to cerlify itself as exempt

2. Smaller autharities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by emall
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b} The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.

* Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
= Section 2 — Accounting Statements (page 6) to be completed and approved by the autharity.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Gavernance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Cade
for Smaller Authorities. These include:

= Cerfificate of Exemption, page 3

* Annual Internal Audit Report 2019/20, page 4

= Section 1 - Annual Governance Statement 2019/20, page 5

= Section 2 — Accounting Statements 2019/20, paga 6

« Analysis of variances

» Bank reconciliation

= Notice of the perod for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there:is no requirement for the authorty to have a limited assurance review:

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Ceartificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2019/20 and retumn it to the extemal auditor for review
togetherwith the supporting documentation requested by the extemal auditor,

The cost to the smaller authority for the review will be £200 +VAT.

; GRoUE the WARE T bt i ning 2 the words ‘ocal in the Accounts and Audit Reguiabors 2015
*for a complete list of bodies that may be smaller autharities refer o schedule 2 to the Local Audit snd Accountability Act 2014,

and Accourniabiilty Return constitutes the annual retum referred 1o in the Accounts and Audil Regulations 2015,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so al a meeting of the authority after 31 March 2020, It should net submit its Annual Governance and
Accountability Return lo the external auditor. However, as part of 2 more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

= The Certificate of Exemption must be returned to the extemal auditor no later than 30 June 2020. Reminder
letters will incur & charge of £40 +VAT for each letter.

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Govermnance
and Accouniability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide™ which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

+ The authority should receive and note the annual intemnal audil report if possible befare approving the
annual governance staterent and the accounts,

+ Make sure that the Annual Governance and Accountability Retum is complete (no highlighted boxes left
empty), and is properly signed and dated. Aveid making amendments to the completed annual retum. Any
amendments must be approved by the autharity and properly initialled.

* Use the checklist provided below ta review the Annual Governance and Accountability Retumn for
completeness at the meeting at which it is signed off

= You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chaiman, and provide relevant email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide™ which may assist.

= Make sure that the accounting statements add up and the balance camied forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

+ The Responsibie Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public nghts. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authonities must be available for public inspection — of the first ten working days of July.

= The authority must publish the information required by Regulation 15 (2), Accounis and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
ofthe external auditor before 1 July 2020.

Completion checklist—'No’ answers mean you may not have mal requirsments

All sections Have all highlighted boxes been completed? i
Have the dates set for the period for the exercise of public rights been published? || /

Internal Audit Repart | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 Forany statement to which the response s ‘'no’, is an explanation available
for publication®

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

Iz an explanation of any difference between Box 7-and Box B available, should
a question be raised by & local elector and/er an interasted party?

Sechon 2 Has the authority's approval of the accounting statements been confirmed by 1"/

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as & body corporate -
Is & sole managing trustee? {Laocal Couricis only) e

“Governance. mdmm MMWMW-IW mmﬁwmm
 can be de ded from www. nalc.gov.uk o ﬁmnmmmg.uﬁ

Annual Governance and ji:'uu:-::e:lt:nuni;al::ilityr Return 2019/20 Part 2 N E‘age 20ofB
Local Coungcils, Internal Drainage Boards and other Smaller Authorities




Certificate of Exemption - AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Ceriificate of Exemption is submitted no later than 30 June 2020
natifying the external auditor.

West Bagborough Parish Council

certifies that during the financial year 2019/20, the higher ofthe authonty’s tolal gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: £11,867
Total annual gross expenditure for the authority 2019/20: £51920

There are certain circumstances in which an authority will be unabie to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submil the completed Annual Governance and Accountability Return
Far 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable,

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2016
= Inrelation to the preceding financial year (2018/19), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating lo the authaority or any entity connected with ii
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 {"the Act™), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
* made an applicalion under section 28(1) of the Act for a declaration that an iem of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Adl,

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted lo the external auditor either by email or by post (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Rezponsibie Financial Officer  Date | canfirm that this Certificate of
M. ,LM f G- 16072020 oy i SRR BN Y eio7/020
Signed by Chajman Date asrecorded in minute referance:
WM == 16/07/2020 2.63¢
Email i Telephone number
westbagboroughpe@gmail.com 01984618619

*Published web addrass
www.westbagboroughparish.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possibie after certification to your external auditor, but no later than 30

June 2020. Reminder letters incur a charge of £40 +VAT
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Annual internal Audit Report 2019/20

West Bagborough Parish Council

This authority's intemal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The intemnal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agresa? Fiease choose

ofie of the following

AL Approprnate sccounting records have been properly kept througheout the financial year.

B. This autharity complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,

C. This authorty assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

0. The precept or rates reguirement resulted from an adeguate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prces, properdy recorded and promptly
banked, and VAT was appropnately accounted for

SISISSIS

F. Pelly cash payments were properly supperted by receipts, all petly cash expenditure was i
approved and VAT appropriztely sccounted for

G. Salaries to employess and allowancss to members were paid i accordanoe with this authonty's
approvals, and PAYE and Nl reguirements were properly applied.

b

H. Asset and investments registers were complete and accurate and properly maintained. v

I. Feriodic and year-end bank account reconciliations were properly carried out v

J. Accounting statements prepared dunng the year were prepared on the cormect accounting basis
freceipts 2and payments orincome and expenditure). agreed to the cash book, supported by an v
adequate audit trall from underlying records and where appropriate debtors and creditors were
properly recorded:

K. It the guthority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemplion criteria-and corractly declared itself exempt. (IF the suthornlfy had & limited sssurance v
rewew of its 2018/19 AGAR ok “not coverad]

L. The autheority has demaonstrated that during summer 2019 i corractly provided for the exarcise
of public rights as:-required by the Accounts and Audii Reguiations. v

M. (For local councils only) Yes | Mo [Notappiicable
Trust funds (including charable) — The council met its responsibiliies as a trustes.

J

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate shests if nesded).

Date{s) internal audit underiaken Name of person who carried out the inteial audit

Mo UApna 146 2z Terve KIMBER
Sgpatrectpersonwho. Yo o Yo X oee V4 [0 w2e

"IT the response is 'no’ please state the implications and-acton being taken to address any weakness in-control identified
{add separate nhlﬂht ifnn-ndad}

**Note: |f the responss is ‘not covered' please state when the mostrecent intemal audit work was done in this area and whenitis
nextpiarmdmr Hmag&isnnt required, mamai internal auuﬁtmppn m:xpamwhy mt{uddm sheats if nesded).
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Section 2 - Accounting Statements 2019/20 for

West Bagborough Parish Council

Yearanding

1. Balances braght Total balances and reserves at the beginning of the year

forward 20,102 5,539 as recarded in the financial records. Value must agree o
Box ¥ of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 3,500 3,500 received or receivable in the year. Exalude any grants’

recelved

3. (+) Total other receipts Total income or receipis a5 recorded n'the cashbook less

18,128 8 387| the precept or rafesfevies received (line 2). Include any
grapts rFeceived.

4, (-} Staff costs Tota! expendiurs or payments made to and on behaif

700 900 of all emplovess. Include gross salaries and wages,
empioyers NI cantributions. employers pension
contributions, gratuilies and severance payments.

5. (<) Loan interesticapital Totai expendilure or payments of capital and inlerest
repayments 0 Q| made during the year on the authonty's borrowings (if afy.

8. (<) All other payments Tatal expendilure or payments as recorded in the cash-

35,49 5,020 book less staff costs (line 4) and loan Inferesticapital
rapayments (line §).

7. (=) Balances carried Total balances and reserves af the end of the year Must
forward 5,539 11,486| equal (1+2+3) - (4+5+86)

8. Total value of cash and The sum of ail current and deposit bank accounts, cash
short term investments 5,539 11,486 holdings and short term investments held as at 31 March—

To agree with bank reconciliation.

9, Total fived assats plus The value of all the property the authonly owns — it is made
long term investments 47,069 A7 69| up of ail its fived assets and fong term invesiments as at
and assats 31 Mareh.

10. Total borrowings The outstanding capital balance as at 37 March of all loans

o O from third parties (including PWLE).

11. {For Logal Councits Only) Disclosure note The Council &5 & body corporate gofs as sole trustee for
re Trust funds {Including chantable) and is responsible far managing Trust funds or assels.

M B. The figures in the stcounting statements above do
not include any Trist fransachions

| cerify that for the year ended 31 March 2020 the Accounting
Statements |n1his Annual Govemance and Accountabiliy
Return have baen preparaed on either a recaipis and
payments or income and expenditure basis following the
guidance in Govemnance and Accountability Tor Smaller
Authorities — a2 Practitioners' Guide to Proper Practices

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being
prasanted to the authority for approval

A Uowmas-gss.
Os/o '%/Z@‘Zeﬁ '

Crate

| confirm that these Accounting Statements were
approved by this authornty on this date;

l6 /o3 2020

as racordad in minute referance:

26%:%

Signed by Chairman of the meeting where the
Accounting statements were approved

MUler——
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

West Bagborough Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangemenis for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2020, that:

. We have put in plase armngements for offective firandal
maragement during the year, and fof the preparation of
thes accounting statements:,

" meane that thic autheriy,

prepared s sccounting statements in accordance
with the Accounts and Audit Regulations,

2. We maintalnod an adequate syetem af inlernal control
ineluding measures designed to prevent and detect fraud
and caruption and reviewed its effectiveness

frinds proper amangements and sccepted responsbiify
for safeguarding the public money and reso urces (n
is charge,

3. W look all reasanable steps to asaure ourseives
that there are no matters of actusl ar potential

- noh-compliance with laws, egulations and Proper

Practices thst could bave a significant financial ¢fect

on the ability of this authonty to conduct its

busines=s or manage s inances

has only done what it has fhe lagal power to do and has
compiied with Proper Practices In-daing so

4. W provided proper opporfunity duning the year for
the exeroise of electors’ ights in accordance with the
mequirements of the Accounts and Audit Reguiations,

during the year gave all persons interested e gppartunity fo
inspect and ask questions about this suthorty’s accourds,

5. Wie camied out an assessmeant of the risks facing this
authority and took appropriate sieps to manage those
risks, inchuding the introduction af internal controls andior
extermal insurance cover where required.

cansiderad and documented the fnancial and ather risks 7
fecas and deal with them properiy

. We maintained througheut the year an adequate and
effective system of internal audit of the asoounting
récards and control systems,

armanged for 2 competent persar, independent of the financial
controls and proceduras, io give an objective view on whether
irntermal pontrols meet the needs of this smalfer autonty

7. We tock appropriate-action. on all matters mised
in reports from iniermal and external audit

responded fo-maliers brought to its attention by infemal and
extarnal aud.

8. We copsidered whether any [figation, liabilties or
commitments, avents or trensactions, occurting othar
during erafter the year-end, heve a fimancial impact on
this authority and, where approphate, have included them
in the aseounting statements.

2. (For local counciis only) Trust funds inchuding
o chartabio: In our capacity == the sple managing
frustes we discharged our accountahility
responsibiliies for the fund{siassets: including
financial meportmg and, if required, independent
azamination or audit,

disziased everything it showid have sbout is bushess activity
during the year including events faking place after (he year
end if redsvant

has met all of 5 responsibifies whereas a body

“For any statement to which the response is ‘'no’, an explana'tiun mustbe published

This Annual Governance Statement was approved at a
meeting of the' authority on:

16/07/2020

and recorded as minute reference:

2632

Signed by the Chairman and Clark of the meeting whara
approval was given

Chairman MU Cet——2
Clerk P'K' M/W/g(’ jrﬁ’“';,
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