
To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities":
. where the higher of gross income or gross expenditure exceeded f25,000 but did not exceed

€15 million; or
. where the higher of gross income or gross expenditure was f,25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025126
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding [25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Pracfibes-

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternalAudit Report must be completed by the authority's intemal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websitelwebpage
before 1 July 2A26.

4. An authority with either gross income or gross expenditure exceeding e25,000 or an authority with
neither income nor expenditure exc,eeding €25,000, but which is unable to certiff itself as exempt, or is
requesting a limited assurance review, must retum to the externalauditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of €40 +VAT:
. the Annual Govemance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2026
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lntemal Audit Repoft 2025126

Unless requested, do not sehd any additional documents to your extemal auditor. Your extemal auditor will
ask for any additional documents needed.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Accountability Retum Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
auth ority website/webpage:

Before 1 July 2A26 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -Annual Governance Statement2025126 approved and signed, page 4
. Section 2 - Accounting Statements 2025/26 approved and signed, page 5
Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by localelectors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

*for a complete list of bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Accountability Ad 2414-
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025126
. The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found inthe Practitioners'Guide" which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. TheAnnual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer (RFO) must certiff the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) wtich must include the first 10 working days of July.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners' Guide" -

. Explain fully significant variances in the accounting stratements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 242$ equals the balance brought forward in the current year (Box 1 of 2026).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2026

Have all highlighted boxes have been completed?Allsections

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Haveallhighlighted boxesbeencompleted bytheintemalauditorand explanationsprovided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Has the Responsible Financial Ofiicer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8?

Section 2

Has an explanation of any difference between Box 7 and Box I been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested
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Annual lnternal Audit Report 2025126

fu*ti"1q, m,p rw tL fr ns L &unu,L

Durlng the financialyear ended 31 March 2026, this aufhori$'s internalaudtorading independeffand.on the
baEls of an asssssment of riek, canied out a selac{ive assessment of compliance with tre ralevant procadures and
controls in operation and obtained appropriate evidence lrom fte auhority.

The intemal auditfor 2025128 has been cam'ed out ln accordance wlth this auttnrity's needs and planned covsrage.
On the basis of the findings in the areas examind, the intemal audit mnclusions arc summarissd ln this table. Set
out belonr are the objec{Gs of intemal conbd and alongside are the intemal audit concluslons on whether, in all
slgnlflcant reBpec{s, the oontrsl objec{ves were belng achieved throughout the flnanchl year to a standard adequats
to msot the needs of thls authority.

',1
A" Appropriate acmunfing records haw be€n poperly keptttoughout tha frnancial year.

,/
B. Thh authority complied tl,ih its linanclal regulatons, paymonts were supported by lnvolces, all

expendtture was approrred and VAT was appoprlately accounted for.

/G. This authortty assessed lha signlficant risks to acfiieving its obf*fircs and mvlalnd the adequacy
ofanangemenF to manage thess.

,/
0. The precept or ratss requirement resdted from an adequate budgetary process; progress against

the budget was regularly monitored; and rsssrves were appropriate.

/
E, Expeed lnmme was fully re@ivsd, basad on conect pficqs, propsrly recorded and prompfly

banked; and VAT was appropriately accountod fur.

F. Caeh paynenb rcre propefi upported by recaipts, all cash expenditure was approved and
VAT sppropriately acmunted for.

/
G. Satariee to employees and allowances to momb€rs rrere paH in accordance wlflt 0tls authotit/s

approvals, and PAYE and Nl requlremenb wers propsrly appfsd.

,/H. Ass€t and investnents reglsters were oomplete and accurate and properly maintalned.

Jl. PerMio bank account recondllatlons were properly canied out during the year.

/
J. Acmunling statemenb prepared during the year rrnre prupared on tra conec't accotlntng basis (racdpts

and payments or lncome and elperdihre), agreed to lho cash book, supported by an adequate audit
trail fiom undedylng remrds and nfrae approprlde dobtors and credftors wsre propaily rccorded.

{
1(, lf lhe authority certfied itsolf as exempt from a llmited assurance revierlr in 2024125, it metthe

exernption crlterla and conecdy declared itself axempt (lf the auhortty had a limited assiuranco
review of ds 2024n5 AAAR ilck'not covered)

L, The authorig published flre required hformadon on a websltslwebpags up to daie atthe tlrns of the
intemal audit in accordance with the retavant legislaton,

J
M. ln the year covered by this AGAR, ttre authority correcfly prcvided fur a period fur the exeroise of

public rights as required by the Acoounts and Audlt Regulations (dudng the.N26r26 AGAR perlod,
were pubtic rights in relaUon to the 2024-25 AGAR evidenced by a notlce on tlrc website andlor
authority approved minutos confirmlng fie dafes set).

,/
i,l. The authority has complied wlth tha publicaUon requlremerfstor 2A24125 AGAR

(see AGAR Page 1 Guidancc Nofes).

JO. Thc auhorlty has complied wlth lawa, regulations & proper pracfices relating to digibl and data
cornfliance.

L!*_P. {For localcouncile only}
Trust funds (including *Erltabla) -ThE councll met its lesponslbilities es a bustao.

lnterrral corrtrol o bjective : l.lol
\.1.-,' 1-:rrvai-ii,:1"J

yi,S i..,' t.t: I ;11 l)li i rt;l{l

Date(s) lnternal ardlt undertakan

oifotfzau aqf'/h"

For any other risk areas id€fitfled by ttris aufroity adequate confob otisted (ist any o0rer risk areas on separate sheets if needd).

ZIb

Signature of person who
carried outthe intsmal audit

in{ agllqn lal4g Ot(en to.rffii ayrrei*n*rlncontrcliOi,.{nia1sl{,' .

lf fi€ end whsn.lt ls nelft plailnod; or;
i6 riot thsamuel
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We acknowledge as the members ot

WESTHAMPNETT PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement,

This Annual Govemance Statement was approved at a
meeting of the authority on:

11105t2026

and recorded as minute reference:

Item 17(ii)

Signed by the Chair and Clerk of the meeting where
approval was given;

Chair

Clerk

www.westhampnett-pc.gov. uk

1. We have put in place arrangements for efeclive financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2" We maintained an adequate system of intemal control
including measures designed to prcvent and detect fraud
and comrption and reviewed its effectiveness.

made proper arrangenents and accepted respansibitity
for safeguading the public money and resources in
its chatge.

3. We have assured ourselves that there are no matters
of actual or potential non-compliance with laws,
regulations and Proper Practices that could have a
signifieant financjal effed on the ability of this
authority to conduct its business or manage its
finances.

has only done what it has the legal power to do and has
complied with Proper Pradices in doing so.

4" We provided proper opportunity during the year for
the exercise of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing the year gave all persons interested the opportunity to
inspect and ask questions about this authorrty's accounts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls and/or
extemal insurance cover where required.

considered and documented the financiat and ather isks it
faces and dealt with them proprly.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems.

aranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
intemal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit.

responded to matters brought to its attention by intemal and
ertemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business acfuity
during the year including evants taking place after the year
end if relevant.

{?. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustes we discharged our accountability
responsibilities for the fund(s/assets, including
financial reporting and, if required, independent
examination or audit

has met all of its responsib/ftibs where, as a body
corryrate, it is a sole managing trustee of a local
trust or trusts.

10. We have put in place anangements for the effective lT
and data management in accordance with proper
practices during the year under review.

has made suitable anangementsfor its lT aN data
management and has oomplied with poper pnctices in
doing so.
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Section 2 - Accounting Statements 2025l,26 tar

WESTHAMPNETT PARISH COUNCI L

1. Balances brought
forward 464,924 473,867

Total balances and reserues at the beginning of the year
as recorded in the tinancial records. Value must agree
to Box 7 of previous year.

2. (+) Precept or Rates and
Levies 74,483 74,483

Total amount of precept (orfar /DBs rafes and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
29,581 97,602

Total income or receipts as recorded in the cashbook less
the precept or rateillevies received (line 2). lnclude any
grants received.

4. (-) Staff costs

36,590 42,268
Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/anes and wages,
employers N I contributions, employers pension
contri b uti o n s, gratu iti es a n d seve ra n ce p ay m e nts.

5. (-) Loan interesUcapital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments

54,531 179,743
Total expenditure or payments as recorded in the cash-
bookless sfar?costs (ine 4) and loan interesUcapital
repayments (line 5).

7. (:) Balances carried
fonrvard 473,867

8. Total value of cash and
short term investments 423,94

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns - it is made
up of all its fxed assefs and long term investmenfs as af
31 March.

't0. Total borrowings The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

i

11 Do the figures in the
accounting statements above
exclude any trust transactions?

For guidance refer to the Practitioners' Guide secfions 2,31 to 2.33.

I certifu that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the approval.

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

11t05t2026

as recorded in minute reference:

Item 17(iii)

Signed by Chair of the meeting where the Accounting
Statements

E
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0 0

423,941
Total balances and reserues at the end of the year.
must equal (1+2+3) - (4+5+$).

473,867

839,346 857,63C
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ln respect of WESTHAMPNETT PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assunanoe review is set out by the NationalAudit Otrice (l\lAO). A trmited
assurcnce review is not a full statutory audit, it does not constitute an audil canied out in accordance with lntemational
Standards on Auditing (UK & lrcland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assuran@ review, the auditor is responsible for reviewing Sections 1 and2 of theAnnual Govemance and
Accountability Retum in accordance with NAOAuditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:lfuwwnao.org.uUcode-audit-practice/guidance'and-information-for-auditorsl .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Pracfrbes which:
. summarises the accounting records for the year ended 31 March 2A26 and
' @nfirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's limited assurance opinion 2025126
(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Retum, in
our opinion the information in Sections 1 and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(-delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditsr eertifieate 2SZS12S
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014,for the year ended 31 March 2026

lA/e do not certify completion beeause:

External Auditor Name

External Auditor Signature Date
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