CLEE ST MARGARET VILLAGE HALL – FIRE RISK ASSESSMENT

Description of Premises

Clee St Margaret Village Hall is a 21 year old, brick-built single-storey building situated on the route out of the village towards the Cockshutford/Abdon crossroads at specific location: Post Code SY7 9DT, grid reference SO567847, What3Words GPS location: reserving.remain.equality or hats.brimmed.yarn.  The Hall is a registered charity (522493) and is run by a Management Committee of local volunteers. The committee consists of representatives from user groups (W.I., Parish Council) and elected members of the Parish. 
The facilities comprise the main hall, a small meeting room, an entrance lobby, separate men’s, women’s and disabled toilets, a kitchen with serving hatches, a large store cupboard and a walk-in store cupboard where the mains electrics are housed. A contained attic room, accessed via a drop-down ladder is used for longer term storage. Externally: there are two, large metal storage containers (one covering the oil tank and one used for storage); and a wooden lean-to structure (attached to the main building outside) which is home to the skittles alley.  The Hall is available to hire for both private and public events. The main hall can accommodate up to 80 people seated around tables, up to 100 if chairs only are used and greater numbers if the external area is also utilised. There is broadband reception to the hall, which can provide assistance in the event of an emergency. Car parking is to the side of the building, with space for approximately 30 cars.
Access from the main entrance doors leads to the toilet facilities, storage/electrical cupboard, kitchen, small meeting room and into the main hall. There are double fire doors leading from the front entrance hallway to the main hall where two, double push bar, emergency exits lead directly out of the building. The building is fitted with interconnected heat, smoke and carbon monoxide alarms. A rotary hand alarm fire safety bell is located by the entrance and, in the event of power failure, there is emergency lighting and automatic magnetic release closing doors. The premises are licensed for entertainments including dance, plays, talks, films and music. 
Principal Uses of the Village Hall
The Village Hall (VH) is hired by a range of organisations, private individuals and statutory organisations for a variety of activities, some of which are licensable. A written agreement between the VH and the Hirer forms the basis of the hiring arrangement. The Hire Agreement and Conditions of Hire draw the hirers’ attention to the health and safety and licensing obligations that the booking places upon them. The VH is licensed for the sale of alcohol and hirers are responsible for meeting the obligations of the licence. Members of the Management Committee are available to check that the Conditions of Hire are adhered to and also raise awareness of Health and Safety matters to all users.
A wide variety of functions take place at the VH. These cover, but are not limited to, youth clubs, sporting events, keep fit sessions, church events, musical performances, plays, electoral hire, talks, external professional organisations e.g. Natural England, Scouts, private parties and charity fund raisers. 
A member of the Management Committee, usually the booking clerk, briefs hirers when handing over keys to make them aware of fire exit routes, firefighting equipment and where the plan of the Hall is displayed. 
People at Risk of Fire
Staff: There are no employees of the VH. Cleaning is carried out by members of the Committee or volunteers, as are smaller maintenance jobs; in these instances, the person concerned may be working on their own.
Trades People: The committee employs local trades people on both an ad-hoc and scheduled basis for the purposes of, safety checks and some building maintenance; a committee member usually accompanies local trades people.
Hall Users: Most users will already be familiar with the Hall. Those that are not will find the simple layout easy to navigate and assimilate. The Main Hall area is open plan and has 2 easily identifiable and clearly marked, double door fire exits, with push-bar releases that exit directly outside. The meeting room also has 2 fire exits, 1 into the main hall and 1 into the foyer, while the kitchen has 1 exit into the foyer and 1 directly to the outside, secured by keyless lock and bolt.
Emergency lighting is installed over fire doors.  A fire alert and detection system with audible alarmis installed to the premises, which is tested regularly. The main double entrance doors to the Hall are kept unlocked whenever the Hall is in use. 
Disabled Persons: Any function may include physically impaired persons. It is the responsibility of all VH users to ensure that they are given adequate assistance in the event of an evacuation. Emergency exit doors from the main hall are on a level with the paths outside, which is flagged, providing no barrier to wheel chair egress. Evacuation from the disabled toilet and meeting room can be via the front entrance doors or via main hall; special consideration for steps leading away from the front doors, should be given.
Children: It is the responsibility of adult users of the VH to ensure that children are supervised and are given adequate assistance in the event of an evacuation. Primary Hall user groups, like scouts, are encouraged to carry out their own Fire Risk Assessment. 

Other Members of the Public (who are not using the Hall):
Members of the community may use the grounds of the VH at any time. The Building is always locked when it is not in use and all internal doors are left closed.
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VILLAGE HALL LAYOUT
Possible Causes of Fire
	Source of Ignition

	Source of Fuel
	Source of Oxygen

	Faulty electrical system in mains power supply,
Ring mains or lighting circuits.
	Any combustible material close to the source of the fault
(e.g. the cupboard in which the consumer unit is located)

	Consumer Cupboard; minimal as secured with fire door

Sign to be placed inside of door
(no combustibles to be stored inside)

All other circuits open to air


	Oil leak – supply to boiler
	Any combustible materials close to the boiler in kitchen


	(Balanced flue system) open to air



	Faulty portable electrical equipment (e.g. kettles, crock pots, visual aids, sound system, wine cooler, liquid boiler)
	The portable device itself and then any combustible materials close to it.
	Open to air

	Kitchen Appliances (e.g. cooker, fridges, microwave, food warmers)
	The appliance itself and then any combustible materials close to it
	Open to air

	Meeting room electric fire
Sound System
	The appliance itself and then any combustible
Materials close to it
	Open to air

	Smoking
	Materials in external waste bin, adjacent to building
	Open to air

	Cooking accidents
	Hot oil igniting on the hob or under the grill and any materials close to it.  Food burning in the oven or on the hob and combustibles
	Open to air

	Arson
	Could be any Source
	Open to air

	Candles and other naked flames


	The candles and combustible materials close to them.
	Open to air

	External Fire Pits in ground
	Possible temporary fuel stockpiles
(No permanent emplacements)
	Open to air

	
	
	





Control Measures

	Fire Hazard
	Risk
Value

	Risk to people from
Fire hazard
	
The hazard
	
Risk to people

	Fire inside the Hall




























	LOW
	Fire Injuries:

1. Death.

2. Burns.

3. Smoke
Inhalation


	Ensure sufficient and correct firefighting equipment is available and that a qualified practitioner inspects it at least once per year and provides advice on changing or moving locations as appropriate.
The location of fire-fighting equipment and exits are clearly marked on a plan of the village Hall, which is published on the notice boards. 
A test of continued illumination and correct operation of doors closing in event of a power failure, manual fire bell operation and interlink detection alarm system will be done monthly and recorded in ‘Fire Book’.
Ensure that all replacement furnishings comply with current fire proofing standards. 
VH users will be asked to remove all their rubbish when they leave the building (i.e. emptying any bins) 

	Ensure Hall users/hirers know how to evacuate the building, where the fire-fighting equipment is located and where the assembly point is.  A wireless interlink alarm system has been installed to detect heat, smoke or carbon monoxide and any detector automatically triggers all the alarm.  
Ensure that ‘hirers’ know that they must organize a fire marshal to check the building has been evacuated after any alarm and that the fire brigade has been called out (as appropriate). 
Ensure all Fire Exit doors are checked for illumination, ease of opening and that the Emergency Exit Routes are kept clear. 
The Management Committee reviews the ease of access to and through the escape routes and to the assembly points at least once per year and logs the results.
All internal doors must be left closed when the hall is unoccupied.
Users will be made aware of their responsibilities under the Premises License (via the Booking process, Condition of Hire, with a nominated ‘responsible person’ signing that they have read and understood their role). 
Information reflected in Conditions of Hire. Continual monitoring/ongoing

	Faulty electrics in mains power supply, ring mains, lighting circuits, kitchen appliances or portable devices. 

	LOW
	Fire Injuries 1,2,3

Electrocution
	Appliances are to be PAT tested every 2 years; a Certificate of Inspection will be obtained for each inspection.
Mains circuit test certificate to be completed every 5 Years
	Ensure suitable (not water) firefighting equipment is available close to the likely sources of electrical fires (i.e. Fire Blanket, Carbon Dioxide Extinguisher and these are serviced annually)

Unifire service arranged for October 21

	Oil leak in mains supply to boiler.

	LOW
	Fire Injuries 1,2,3
	Ensure that the oil central heating boiler is maintained and tested at least once per year. A safety inspection certificate to be obtained at each service. 

	Ensure that the oil appliance is maintained and tested at least once per year. A safety inspection certificate to be obtained after each service. 
Boiler service arranged for October 21

	Smoking 

	LOW
	Fire Injuries 1,2,3

	A No Smoking policy enforced throughout the VH. 
No Smoking signs strategically placed throughout the building. 

	A No Smoking policy enforced throughout the VH. 
No Smoking signs strategically placed throughout the building. 
Complete

	Cooking accidents in the kitchen



	MED
	Fire Injuries
1,2,3
	Ensure users are aware of appropriate safety precautions concerning the use of the cooker, microwave, warming cabinets.  No deep fat fryers allowed.
	Ensure Fire Blanket by hob is serviced annually.

Unifire service arranged for October 21

	Children playing with matches or other combustibles

	LOW
	Fire Injuries 1,2,3
	Ensure all village hall users are aware of their responsibility to supervise children while inside the Hall.


	
*Included in Conditions of Hire/verbally ongoing 



	Lighting
	LOW
	Fire Injuries
1,2,3.
	Electrical damage leading to fire.

	Regular maintenance and inspection of lighting system.

	Arson
	LOW
	Fire Injuries
1,2,3.
	Ensure Hall hirers are aware of their responsibility for the Hall during their occupation and take reasonable steps to prevent wilful damage.

	On departure users are to close all kitchen hatches and internal doors then lock external doors to minimise spread of fire.

*As above


	Fire on the           LOW
premises 
outside the
Hall.
	Evacuating people towards the source of the fire.

Fire Injuries
1,2,3.

	Ensure Assembly point is in safe area.
	
	Clear signage at all exit points to the designated Assembly Point on the grass near the road by the entrance gate to the VH.    Complete
Ensure hirers understand and accept their responsibility to evacuate the building in the event of a fire and to allocate a responsible person to ensure the evacuation is coordinated properly and safely. 
i.e. via booking system – signature of nominated ‘responsible person’ confirming that they have read the ‘conditions of hire’ and understood their role in Health and Safety Matters.

*As above

Authorised fire pits to be no closer than 20m from any building.




	
	
	
	
	



Risk Assessments carried out by: Deb Blewitt/Joan Palmer, September 2021

Chair: Vicky Mathews:
Treasurer: D Blewitt:
Secretary J Smith:
Maintenance Len Matthews:
Committee Member Joan Palmer
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