Certificate of Exemption — AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

UPPER HARDRES PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: £10,454
Total annual gross expenditure for the authority 2021/22: £10,645

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2018
* In relation to the preceding financial year (2020/21), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
CHasall— Galgsianad’ | SRTe e sy TogioEi
Signed by Chairpizn Date as recorded in minute reference:
03/05/2022 03.05.22_6
Generic email address of Authority ' Telephone number
uhpc.'clerk@gmail.com 01303257321

*Published web address
www.upperhardrespc.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

UPPER HARDRES PARISH COUNCIL

www.upperhardrespc.co.uk

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all ?
expenditure was approved and VAT was appropriately accounted for. \/

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these. /
D. The precept or rates requirement resulted from an adequate budgetary process; progress against '
the budget was regularly monitored; and reserves were appropriate. | /

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. v
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. /

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

“
!
s}
|
|
i

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K

o/
K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance /

review of its 2020/21 AGAR tick “not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dates sef).

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes).

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

oy-/ow/zb = il ML L TN e

Signature of person who

carried out the internal audit o ot e

Date

*If the response is ‘no’ pleasSe state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

UPPER HARDRES PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

v

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

03/05/2022

and recorded as minute reference: Chairman

03.05.22_7b " Chaun(l—

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

www.upperhardrespc.co.uk
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Section 2 — Accounting Statements 2021/22 for

UPPER HARDRES PARISH COUNCIL

1. Balances brought A Total balances and reserves at the beginning of the year

forward 14,577 12,785 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 5512 6,04 3| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

4 848 4,411| the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
3’526 3’646 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 O made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

8,626 6,999 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 12,785 12,594 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 12,785 12,594 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 632,771 632,770 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O from third parties (including PWLB).

11. (For Local Councils Only) The Council as a body corporate acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) N.B. The figures in the accounting statements above do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed.by Responsible Financial Officer before being
presented to the authority for approval

Chianlf—

Dk 05/04/2022

| confirm that these Accounting Statements were
approved by this authority on this date:

03/05/2022

as recorded in minute reference:

03.05.22_8

Signed by Chairman of the m
Accounting Statements w
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UPPER HARDRES PARISH COUNCIL

Explanation of variances - pro forma

Nama of smaller authority:

‘County area (local councils and

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes

Next, please provide full explanations, including numerical values, for the following that will be flagged in the

green boxes where relevant:

« variances of more than 15% between totals for individual boxes (except variances of less than £200);

= New from 2020/21 onwards: variances of £100,000 or more require explanation regardiess of the % variation year on

year;

+ a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual \
preceptrates & levies value (Box 2).

Explanation |/

2020/21 2021/22 Variance Variance
£ £ %

1 Balances Brought Forward

£
2 Precept or Rates and Levies - 531 9.63% NO J
3 Total Other Receipts - -437 9.01% NO |
4 Staff Costs _ 120 3.40% NO I
5 Loan Interest/Capital Repayment _ 0 0.00% NO ]
6 All Other Payments Variance due to grant spend in previous year of £1597 for improvements to the Village Hall and
-1,627 18.86% YES new signage purchase of £25
7 Balances Carried Forward

YES

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments 0.00% NO

S| B
2| =

[}

10 Total Borrowings 0 0.00% NO

Rounding arrors of up to £2 ars tolerable

Variances of £200 or less are tolerable

Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£ £ £
Earmarked reserves:
Reserve 1 2465 Playing Field Depreciation Fund
Reserve 2 1050 Parish Groups Grant Fund
Reserve 3 3160 Emergency repairs to village hall and car park fund
Reserve 4 2600 Contingency fund (incl. allowance for election costs)
Reserve 5 1901 Future grounds maintenance costs (incl. tree surveys and works to trees)
Reserve 6
Reserve 7
T 11176
General reserve 1418 Unrestricted Reserves
1418

Total reserves (must agree to Box 7) 12594



UPPER HARDRES PARISH COUNCIL

Bank reconciliation

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 2022" in Section 2 of the
AGAR - and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis
Name of smaller authority: UPPER HARDRES PARISH COUNCIL

County area (local councils and parish meetings only): KENT

Financial year ending 31 March 2022

Prepared by (Name and Role): | Clare Hamilton, Parish Clerk/RFO |
Date: 04/04/2022

£ £
Balance per bank statements as at 31/3/2022:
e.g Current Account 1,898.49
High Interest Account 10,695.03

12,593.52
Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/2022 -

Add: any un-banked cash as at 31/3/2022 -

Net balances as at 31/3/2022 (Box 8) 12,593.52



UPPER HARDRES PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

1. Date of announcement 12 June 2022

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor’s review.

Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2022, these documents will be available on
reasonable notice by application to:

(b) Clare Hamilton, Parish Clerk/RFO
01303 257321 | uhpc.clerk@gmail.com

commencing on (c) __Monday 13 June 2022

and ending on (d) ___ Friday 22 July 2022

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The apbointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkif-l.com)

5. This announcement is made by (e) Clare Hamilton, Parish Clerk/RFO

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2022 for 2021/22 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what' questions, not ‘why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. if you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

1 For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.




Upper Hardres Parish Council Balance Sheet for year ended 31 March 2022

£ £| Budget 21.22 note
RECEIPTS
CCC: Precept 6,043.00 6,043.00
CCcC: Concurrent Functions Funding 1,750.00 1,750.00
CCC: Capital Grant for Village Hall 1,100.00 0.00
HMRC: VAT repayment 945.60 650.00 1
Barclays: Interest on deposit account 1.09 30.00
Planning Portal: Part refund 114.00 0.00
KCC Contain Outbreak Management Fund 500.00 0.00
Total receipts 10,453.69
PAYMENTS
from Precept:
Clerk's salary 3,645.50 3,600.00
Clerk's annual expenses 354.21 370.00
Training/literature 16.80 38.00
Subscription to KALC 222.94 250.00
Insurance premium 386.28 430.00
BVH defib. electricity 25.00 25.00
Annual website domain name renewal 14.39 15.00
PCC donation (s.137) 150.00 150.00
Contingency Fund: 197.00 200.00
Marker post engraving (£55)
Gate post replacement (£142)
Newsletter printing 0.00 40.00
Village Hall hire 0.00 125.00
Meeting costs 0.00 30.00
other payments:
Planning Portal 259.00 4
BVH Capital Grant from CCC 1,100.00 5
from Concurrent Functions Funding:
Grounds maintenance 3,837.60
Playing Field annual inspection 186.00 186.00
from Reserves:
Parish Grant Fund Award 2021 (s.137) 250.00 500.00 6
Total Payments £10,644.72
Receipts less payments -£191.03
Balance brought forward £12,784.55
Balance carried forward £12,593.52
Represented by:
Barclays deposit acc £10,695.03 7
Santander current acc £1,898.49 8
Total carried forward £12,593.52
Clare Hamilton Parish Clerk RFO 3 May 2022



Upper Hardres Parish Council
Notes to the Accounts for year ended 31 March 2022

1 VAT repayment 1.3.2021 - 28.2.2022 £945.60
VAT paid on grounds maintenance and other payments is reclaimed

2 Clerk’s Salary 2021.2022 £3,645.50
From 1 April 2021 Clerk’s salary increased in line with NALC National Salary Award 2021/22

to £11.50 per hour: 6hrs pw = £69 x 52 wks £3,588.00

5 hours overtime paid in March 2022 £ 57.50
Total salary 2021/22 £3.645.50
3 Clerk’s expenses 2021.2022 £ 354.21

Administration & Beneficial Expenses (IT; stationery; postage; contribution
to broadband, phone, electricity; travel expenses to meetings

4 Planning Portal UHPC applied for planning permission for the patio works to Bossingham
Village Hall. The Planning Portal refunded part of the cost, meaning the total paid for the
application was £145.

5 Concurrent Functions Funding £1,750.00
The CCC Concurrent Functions Funding scheme is set up to reimburse expenses incurred by parish

councils for the delivery of services which are provided by the city council in urban areas.
Total CFF funds received for 2021/22: £1,750.00
RoSPA inspection £ 155.00 ex. vat
Grounds Maintenance for PCand VH  £3.070.08 ex. vat (£3,837.60 incl.vat)
Total Concurrent Functions Funding spend £3.225.08 ex. vat
CFF overspend of £1,475.08 is due to reduction in CFF not matching increased grounds maintenance
costs. Funds from Precept and Unrestricted Reserves make up the difference.

6 Parish Council Grant Fund Award 2021 £250 was awarded to Bossingham Pre-School towards
adjustments to room layout to accommodate children from 1yr.

7 Deposit Account funds are itemised in the UHPC Restricted & Unrestricted Reserves Policy which
is in place to safeguard funds for: emergency repairs to the village hall and car park, Parish Council
Grants Fund, grounds maintenance costs, playing field maintenance costs.

8 Current Account balance High balance is due to a grant of £500 not spent in this financial year.
This is allocated to be spent in April/May 2022 on playing field equipment maintenance.



Upper Hardres Parish Council Receipts & Payments 1 April 2021-31 March 2022 (items>£100 listed)

Upper Hardres Parish Council
Santander Current Account: Receipts and Payments 1 April 2021 - 31 March 2022

Date |Description ° Receipts |Payments |Ref. Balance |VAT paid [VAT no / Notes
1.4.21 |Balance carried forward = £1,690.61 1690.61
APRIL
29 C Hamilton Salary 1/12 April SALARY 293.80 saary 112l 1,396.81
MAY
6 from CCC Precept 2021/22 precert|  6,043.00 PRECEPT 7,439.81
20 from CCC CFF 2021/22 crel  1,750.00 CFF|
6 Boss Pre-School [Parish Grant Award 137 250.00] uHPC GRANT 2021
6 KALC Annual subscription suss| 222.94 INV NO 7948| 37.16 509 7509 27
6 C Hamilton Zoom subs May meeting EXP 14.39 EXP
21 BHIB Ltd Insurance  01.06.21-31.05.22 INS 386.28 LC002083 8,316.20 yr1 of 3yr LTA
28 C Hamilton Salary 2/12 May SALARY] 293.80 sary 22| 8,022.40
JUNE
8 PCC UH Church |Annual donation 5137 150.00 DONATION 2021
8 Wraights Grounds maintenance  April & May CFF 789.60 wvisos|  7,082.80 131.60] incl £150 epicormic growth removal
28 C Hamilton Salary 3/12 June SALARY 293.80 saury izl 6,789.00
29 from Barclays  |For Gr Mtn invoice - epicormic growth removal 150.00 weework]  6,939.00
JULY
19 Oak & Rope Co |Engraving second marker post cont. 55.00 inv osse-022|  6,884.00 9.17 993 4321 01
26 Wraights Grounds maintenance  June CFF 304.80 CFF 50.8
26 C Hamilton Salary 4/12 July SALARY 293.80 SALARY 4/12)
26 C Hamilton Travel expenses July meeting EXP 14.40 exe|  6,271.00
AUGUST
5 (2{ele CCC Cap Grant 2021 for BVH patio doors 1,100.00 7,371.00
5 BVH Transfer of CCC Cap Grant 2021 to BVHMC 1100.00| ccc CAPGRANT 2021 6,271.00
25 C Hamilton Salary 5/12 August SALARY 293.80 saarysinzl  5,977.20
25 Play Insp Co Annual Playing Field Inspection CFF 186.00| nvasos7 uppostos]  5,791.20 31.00 845 1840 23
Sub totals 9043.00 4648.61 259.73
Clare Hamilton, Clerk RFO
Upper Hardres Parish Council
Santander Current Account: Receipts and Payments 1 April 2021 - 31 March 2022
Date |Description Receipts |Payments [Ref. Balance |VAT paid |VAT no/notes
Balance brought forward 9043.00 4648.61 5,791.20 259.73
SEPTEMBER
29 C Hamilton Salary 6/12 Sept SALARY 293.80 SALARY 6/12)
29 C Hamilton Travel expenses Sept meeting EXP 14.40 exe] 5,483.00
OCTOBER
11 C Hamilton 123 reg annual domain name renewal WEB 14.39 5,468.61 2.40
25 Surefix Landscap| Paul Tampin gate post fitting CONT] 142.00| GATE POST FITTING
25 C Hamilton Salary 7/12 Oct SALARY| 293.80 saary 72| 5,032.81
26 Wraight's Grounds maintenance  July, Aug, Sept CFF 914.40 nvNoted2]  4,118.41 152.40| vat claim 01.04.21-31.10.21
NOVEMBER
10 Planning Portal [Portal Plan Quest Ltd  VH planning app 259.00] ppioarassevirua]  3,859.41 4.87
17 C Hamilton Salary 8/12 Nov SALARY 293.80 SALARY 8/12)
7 C Hamilton Travel expenses Nov meeting EXP 14.40|  TRAVEL EXP NOV]
17 C Hamilton Expenses 1.4.21-30.9.21 EXP] 129.37| Exp 142130921 3,421.84 6 months expenses
DECEMBER
3 Planning Portal |Refund VH planning part refund 114.00
20 C Hamilton Salary 9/12 Dec SALARY| 293.80 saLary 92| 3,242.04
JANUARY
4 Wraight's Grounds maintenance  Oct, Nov, Dec CFF 914.40 INvNO1esa|  2,327.64 152.40
18 KALC Grant - KCC Contain Outbreak Management Fund 500.00 2,827.64
24 C Hamilton Salary 10/12 January SALARY 293.80 SALARY10/12
24 C Hamilton Travel expenses Jan meeting EXP| 14.40 exe|  2,519.44
28 HMRC VAT reclaim 1/2 1.4.21-31.10.21 636.13 var|  3,155.57
FEBRUARY
21 [C Hamilton Salary 11/12 February SALARY| 293.80 saLArY 11/12|  2,861.77
MARCH
1 Wraights Grounds maintenance  Jan, Feb, Mar CFF, 914.40 nvNotes3|  1,947.37 152.40| vat claim 01.11,21-28.02.22
4 HMRC VAT claim 2/2 1.11.21-28.2.22 309.47 2,256.84
16 C Hamilton Salary 12/12 March SALARY| 293.80 SALARY 12/12)
C Hamilton Travel expenses March meeting EXP 14.40 EXP
C Hamilton Expenses 1.10.21-31.3.22 EXP 138.45 EXP) 8 months expenses
C Hamilton Backpay 01.04.21-31.03.22 SALARY| 62.40 SALARY| NALC salary award 2021
Sub total 10602.60 10251.62 724.00

Clare Hamilton, Clerk RFO




Upper Hardres Parish Council
Santander Current Account: Receipts and Payments 1 April 2021 - 31 March 2022

Date |Description Receipts |Payments |Ref. Balance |VAT paid [VAT no/notes
Balance brought forward 10,602.60 10,251.62 724.00

MARCH

16 BVH Annual contribution to defib electricity 25.00

16 KALC Bitesize course - Precepts 16.80 ranng|  1,705.99 2.80

22 from Barclays | Transfer for Grant Award (paid in May) 250.00 1,955.99

29 C Hamilton Salary - 5hrs overtime (trees) @£11.50ph 57.50] overtme Trees|  1,898.49

10852.60| 10350.92

Upper Hardres Parish Council

Parish Councillors, their roles and responsibilities:

Robert Quincey Chairman
Nick Waldron Vice Chair
Angela Waldron

Michael Broughton

Clare Hamilton, Parish Clerk & RFO, 04 May 2022




Upper Hardres Parish Council

Location of public land and building assets

1. Bossingham Village Hall
The Street, Bossingham CT4 6DX

Bossingham Village Hall Management Committee insure, maintain and manage the village
hall and its grounds on behalf of Upper Hardres Parish Council.

The hall is used for local events, meetings and private hire.
Bossingham Village Hall Management Committee has insured the hall for £550K.

Bossingham Village Hall is a registered charity no. 1143498.

2. Bossingham Village Hall Car Park
side of Bossingham Village Hall, The Street, Bossingham CT4 6DX

Approx. 54’ x 20’
In 1995, land adjoining Bossingham Village Hall was purchased by Upper Hardres Parish

Council from Mrs Bertha Dale with the restrictive covenant “for sporting purposes and
associated car parking”. Parish clerk holds copy of covenant document.

Car park installed ¢.2000 by Upper Hardres Parish Council for use by hall users and
parishioners.

Upper Hardres Parish Council maintain and insure car park.

3. Bossingham Playing Field
rear of Bossingham Village Hall, The Street, Bossingham CT4 6DX

Approx. 54’ x 54’

In 1995, land adjoining Bossingham Village Hall was purchased by Upper Hardres Parish
Council from Mrs Bertha Dale with the restrictive covenant “for sporting purposes and
associated car parking”. Parish clerk holds covenant document.

In 2011, Bossingham Sports & Leisure Trust began to raise funds to provide free to use
outdoor sports and leisure facilities on Bossingham Playing Field, on behalf of Upper Hardres
Parish Council. The facilities are free to use by all, and are regularly used by residents of
Bossingham, Upper Hardres and Stelling Minnis.

Bossingham Sports & Leisure Trust was dissolved in 2016 and ownership of all equipment
and remaining funds handed to Upper Hardres Parish Council. UHPC insure and manage
upkeep of equipment and carry out regular safety inspections.

Grounds maintenance costs (including mowing) are met by UHPC.

Clare Hamilton, Parish Clerk & RFO, 31 March 2022



Upper Hardres Parish Council
Reqgister of Assets valued at =£250, updated 01 April 2022

[ASSET DETAILS
Raf] Descriphion Dafe aquir Suppiier CostValue |Usef iife ast. Location Lisa Cusfod. |Uisage & Condition Disposal Insurance Value
1 |Village Ha Land Reg. EVH Mge Comm iqvaluation 13 |Indetemminate The Strest, |P'shioners |BVHMC |Daily - greups and lettings
(B} 2013 Cusl, Tnsles 550,000 CT4 60X & public Cond: Good F550,000
2 |Playing field Land - 1995 Chale tamiy £40,000 Indel. (covenant: [PF, rearof  |Pshioness |UHPC |Dall5- - Recreation for all
{PF) Equip, 2012-18 Warious o F44K sporl & rec, anly] |BVH & public Cond: Manbenanor scheduled 2022 Fdd 000
3 |Fencing c.1995 unknown £2 000 Indetenminate CP & PF UHPC  |Cond: Some repains scheduled
., F2K boundaries summer 2022 £2 000
4 |Car park c 2000 |Moons of Salling  [E£34,051.50  |Indeterminate Side of BVH |P'shioners JUHPC | Daily - Parishionerns,
CP) & public hall users. Cond: Good 26, 000
5 |Moticeboard 1 |Repaired (Gerald YWiton E450 10 yaars Hop Pocket  |Clerk & UHFC  |Currently removed due to works a1 |VWasting to
2011 Designs public |Hop Pocked. Stored by MW reirstate £400
G |Trees unknown unkriown unknawn unknown VHPF UHPC |inspected April 2020, issues covered undar
boUindary public addrassed in 2020 Pubilic Liabdlity
! |Bus Shalter 1860 local craftsmen  [E5.000 20 yaars BvH Fsheoners |UHPC  |Cond: assessment needed since £8,000
[voluntesrs) works at Hop Pocket
& |Banch 1 c. 2000 unkriown c.E£200 4 yaars Manns Hill  |P'sheoners |UHPC  |Cond: Poor, 1o be repaired or
replaced £400
4 |Gabe 1 o 00 Jacksons FAOD 16 years Entrance fo  |Grounds  |UHPC  |Fortnighily in mowing season
Dicuibin gates PF m'nanca Cond: Good FB0D
10 | Gabe 2 2013 T. Metcalfe F430.44 23 years Entraince to  |P'shioness |UHPC ID.:uIy
pedestian galn PF Cond: Post replaced 2021. Good £400
11|Bench 2 2016 Waoodberry FAST 65 25 years PF Pshioners |UHPC  |Ooccasional F4RT
Liz Doy bench (Cond: Neads cleaning
12 |Bench 3 2016 Waoodberry £450.00 25 years PF Pshioners |UHPC  |Ooccasional F45D
Foson family & public Cond. Neads restaining
13|Lenovo laplop  Han-20 e-Buyer E337.00 2-4 years Clerk's Clerk UHPC  |Daily £400.00
hard drive, LUSB (e wal E272.91) home Cond, New Jan 20, Good
14 |Fencing & stile 12015 Ecssingham PFF/BVH bdry]Public Cond: Some repains scheaduled for
Groundworks £2.000 20 years Morih PF b'ry UHPC  [|summer 2022 £2,000
15 | Defibillator 2016 EHF £400 10 years Side lobby  |Public UHPC  |Cond: Good (unusad) £970
& Cabinel Turtle Enginesing [E570 10 years al BVH Cond: Good, Checked oocasionally
Original costAudil Value of assets hald EE36,946 Insurance/Replacement value of Assets held E£835,277




