Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a imited assurance review must
do so at a meeting of the authority after 31 March 2023. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

- The Certificate of Exemption must be returned to the extemnal auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +VAT for each letter.

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption Proper Practices are found in the Practitioners’ Guide™ which Is updated from
time to time and contains everything neaded to prepare successiully for the financial year-end.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemnance Statement and the accounts.

= The Annual Governance Statement (Section 1) must be approved on the same day or bafore the Accounting
Statements (Secton 2) and evidenced by the agenda or minute referances

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) bafore they are presentad
10 the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights penicd as scon as practical after the date of the
AGAR approval.

+ Mazke sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

+ Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

= You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance i1s provided in the Praciitioners” Guide® which may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

= The Respensitle Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public nghis of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish, on the authonty websiteAvebpage. the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exarcise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist — No' answers mean you may not have mes requirements Yes

All sections Have all highlighted boxes have dbeen compleled?
Have the dates set for the pericd for the exercise of public rights been pubhshed?m

Internal Audit Report | Have all highlighted boxes beencompieled by the inlernal auditor and explanations provided ?

v
v
v
Seclion 1 For any statement towhich the response is no’, is an explanation available for publication?] /
Section 2 Has the Responsible Financial Officer signed the accounting statements before v/
v/
v
v

| presentation to the authonty for approval?

Has the authority's apprtwal of the accounting statements been confirmed by
the signature of the Charman of the approval meeting?

Has an cxplanabon of sagnrﬁcant variations been published where required?
Has thc bank reconciliation as at 31 March 2023 been reconciled to Box 87

Is an explanation of any difference between Box 7 and Box 8 avadable, should
a question be raised by a local elector andior an interested party? ek

[Sect Sections 1 and 2 ‘ Trust funds — have all disclosures been made it the aulhorily as 2 body corporate iS é
sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authoritles in England - 3 Practitioners’ Guide to Proper Practices,
can be downloaded ffom www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at 2
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitted no later
than 30 June 2023 notifying the exiernal auditor.

Mungrisdale Parish Council

certifies that during the financial year 2022/23, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

_ 9637.55
Total annual gross income for the authority 2022/23:

Total annual gross expanditura for the authority 2022/23: 0290-11

There are cenain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 fo the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
» The authority was in existence on 1st April 2019
+ In relation to the preceding financial year (2021/22), the external auditor has not:
= issued a public interest repart in respect of the authority or any entity connected with it
= made a slatutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act’), and has not withdrawn the nolice
« commenced judicial review proceadings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account uniawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement. Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate. published on the authority website/webpage™ before 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsibie Minancial Officer  Date I contirm thal this Certificate of

15165 12023 | ctnory on e cme - 1515 1123
Date as recorded in minute reference:
:5/ < / ke, 21 1202%
Generic emil address of Authorily Tetephone number
mungrisdaleclerk@hotmail.com 07920480804

*Published web address
www.mungrisdaleparishcouncil.wordpress.com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23
Mungrisdale Parish Council
www.mungrisdaleparishcouncil. wordpress.com

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carricd out a selective assessment of compliance with the relevant procedures
and controls in operation and cbtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authonty's needs and planned coverage
On the basis of the findings in the areas examined. the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects. the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

internal control objective

A. Appropriate accounting records hawe been properly kept throughout the financial year.

B. This authority complied with its financial reguiaticns, payrments were supported by invoices, all
expenciture was approved and VAT wis sppropriately accounted for.

<

C. This autharity assessed the significant risks to achieving ils objectives and reviewed the adequacy
|___of arangements to manage these.

D. The precapt or ratee requirement resulted from an adequate budgomry process; progress against
the budgel was regularly monitored; and resenves were appropriate

E. Expected income was fully received, based on comrect prices, peoperty recorded and promptly
banked. and VAT was appropriately accounted for. I s

F. Petty cash payments were properly supportexd by receipss, all petty cash expanditure was
spproved and VAT appropriately accounted for. =*

G. Sslaries to employees and allowanses to rmembers were paid in accordance with this autmmy £
appmvals and PAYE and NI requirements were properly applicd.

'H. Assat 2 Assat and investments regislers were complete and accurate and propen,' maintained.
. Periodic bank account reconciliations were properiy camed out during the year.

J. Accounting statements prepared during the year werg prapared on the comrect aooomung basis
[raceris and paymenls of income and expenditurg), agresd to the cash book, supported by an
adequate audit trail from underlying records and where sporopriate debtors and creditors were
properly recorded.

K. If the: awthority certified itsedf as exempt rom a limited assurance review in 2021/22. it met the

exemption criteria and correctly declared itself exempt. (If the authonty had a kimited asswance
| __review of its 2021/22 AGAR tick “notl coverpd”)

L. The authority pubkshed the required information on @ website/webpage up Lo dute at the fime of
the inlernasl audit in accordance with the relevant legislation

M. In the year covered by this AGAR, the authority comrectly provided for a perind for the exercise of
public rights as required by the Accounts and Audil Regulastions (during the 2022-23 AGAR penad,
veore public nghts in refation to the 2021 22 AGAR evidenced by & notice on the website andir "
suthorily approved minites confirming the dates sel).

N. The authorily has complied with the publication requirements fer 2021/22 AGAR 73
(soe AGAR FPage 1 Cudance Notes).

<IN NP ST <s

O. (For local counci-la'bnly)
Trust funds (including charitable) - The council met its responsiddilies as i trustee

For any other risk areas iientified by this authority adequate controls exisled (list any other rik areas on separate sheets if needed).

Date(s) mlemal audit undertaken Name of person who carried out Ihe inlernal audit
°7 ) o S/ 20253 Jokn cudis1Quel LliEde FHpar

Signature of person who : iy ks

carried outthe internal augit Y %; Date o7 les /2023’

*If the: response is ‘N0’ mmnmsmmmmmmmmmmm

{add separate sheets if neoded).
"NoucIftmtq:omehhmmmm‘imhmmmmauaMwaMnﬂummdmnh '
mplamnd o, ﬂmammmmmmmalmmmmnwmmdMMEm
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of;
Mungrisdale Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respecl lo the Accounting Statements for the year ended 31 March 2023, that:

1. W have put in pisce arrangements for effective Grancial | DrRNENsd IS SC0OUNtNG sfalumunts i acoardanca

managemeant during the year. and for the proparation of v with the Acoownts snd Audt Heguiations.
e socounting statemants. 2

2. We insrrained an adequate system of internal contrel MAaca PrOgEr ATENYSMENts and acvecied respansitivy
inclucing measures designed Lo prevent and desoct faud v fov safaguarding the pubiic money and resoumas 1
and corruplion and roviowed its effectivenass. 5 chanpe

3. e took all reasanahie steps to 3ssure curselves has enly done whal it has lfre legel power fo do and has
that Mers ame no maters of actual ur polental complad with Proper Practices in dang 50
NoN-Comrplance with laws, reguiatons and Proper v

Practices that could have a significant financial effect
on the abdrty of this aushority 10 condudt its
busnass or manage its fnances.

4. 'Wa provided proper opportunity cunng the yaar for duning o yoar gave ol parsons infevestad (he opporiunty fo
the exercise of electors’ nghts n accortance with the v nsoost and ask Quasnons about e auliorily’s sccounts.
requirements aof the Accounts and Audit Regulatioes.

5. We camied out an assaszment of the risks facing this considered and documented the financial and other msks It |
aulherily and ook approprate steps to manage those v faces and deak with hem pvopery. |
riks, inclucing the intracuction of intemsl controls and/or
extemnal nsurance cover where regured.

8. We maintsined throughoot tha year an adequate and arranged for 2 campeatent parsan, inggpencen! of (he Arenciyl
efioctve syatam ot Intamal audil of the scoounting v controls and procnadlies, 10 Ve an obpeclive view on whetfer
racards and control sysbems. witemal CONtrods mesr the needs of this sealier authorty

7. We tock appropeiate acticn on sl [T p— & régpunded o matters brought fo #s affenhan by infemal and
I reports Fom interal and external audt. wxlevma sucht.

8. We considered whellwr any litigation, latithes or disclosed ewarything it SH0UIE have about IS business sclivily
commilinents, events or ransactons, occurming eithes aunng the year incuding events taking place 2fer (he yeer
duning ar atter the year-end, have & finanaal impact an v end ¥ relevant.
this authority and, whese appeopnate, hava Inclydged them |
1 lhe accounting statements.

5. {For local counciiz only} Trust funds including
chignitable. In our capaoty as the 30k managing
lruslee we discharged our accountabilty
responsibilties for Lhe fund(s)iassats, incluging
inanciad reporting and,  requined, indapandant

exarmrbion or sude.

has mef al of s ragponsidillies wheve 3x x bacy
comorale A & & sule rmanaging frustee of 3 Jocal st
or usly

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved al 2 Signed by the Chalrman and Clerk of the meeting where
meeting of the authority on: approval was given:
1510512023
and recorded as minute refesence: Chairman
2112022 il AT .

- A - s - - o #
the Annual Governance Staternent)

Information required by the Transparency Code (nof parf of

The authority website/webpage i up fo date and the information required by the Transparency Code has
been published.

www.mungrisdaleparishcouncil. wordpress.com
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Section 2 — Accounting Statements 2022/23 for
Mungrisdale Parish Council

ne

1. Balancas brought 17,098 18,71Q Tolsl balances and resenves al the beginning of the year
forward &8 recoroed in lhe financial records. Value must agres to
Sox 7 of previous yesr. )
2. (v} Precopt or Rates @nd 4847 4,837 Total amount of pracep! {ar for IDBs rates and levies)
Levies recenved ov recivable i the year. Exclude any grants
] recanvsd. N
3. (+) Total other receipts 3,67 4,704 Total income or raceipls as rocorded in the cashbook less
the precep ur ratesdevies received (kne 2) Include any
2 | grants received.
4.( ) Staff costs 478 1,848 Total expenditure ur payments made to snd on behalf
of 2l employees. Include gross solaries and wages,
employers NI cuniributions, employers pevision
coninbulions, gralwities and severance puaymen(s.
5. {-) Loan interest/capital Nit Nil Tots! expenciture or payments of capita and inferest
repaymants made during the year o the authonty’s borowings (if any)
6. {-) All other paymenls 6.431 6,404 Total expanditure or ;mym-el-zts 85 recorded in I cash-
Dook lexs staff costs (ine 4) and loun interestcapital
repayments (ine 5). :
7. (=) Balances arried 18,710 20,001 Total batances and roserves at the and of the yoor Must
ferward equl (1+2+3) - (4+5+6).
8. Total value of cash and 18.710 20,001 The sum of all current and deposil bank acoounts, cash |
short temm investments holdings and short lerm imvestments held 8s at 31 Mareh j
To agree with bank reconciliation. 25|
9. Total fixed assels plus 31,008 31,008 7he vl of all the property the autharity owns — it 18 made
leng term investmeants up of all s ficed sesels and long term investments as of
and assets 31 March.
10. Total borrowings Nil Nil 7he oulstanding capital balance as il 31 March of aif loans
from third parties (inchsding PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
fincluding charitable)

| 11b. Disclosure nefe ro Trust funde
(including charitable)

The Councll, a5 8 body compaorale, 5cfs as sole trustee and
Is responsible for manaqing Trust funds or assets.

The figures in the accounting stalements above donot |
include any Irusl lransachons. |

I cetify that for the year ended 31 March 2023 e Accounting
Slaternents in thés Annual Governance and Accountability
Return have been prepared on either 2 receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountabiiity for Smaller
Authorities — a Praclilioners’ Guide to Proper Practices

and present fairy the financial postion of this authority.
Signed by Responsible Financlal Officer before being
presented to the authority for approval

4 Tgur

15165 122>

Date
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I confirm that these Accounling Statements were
Zpproved by this authority on this date:

(516512023

as recorded in minute reference:
211202%

Signed by Chalrman of the meeting where he
Accounting Stat I$ were approved
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