Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2019/20

Uniess requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website: ;

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1- Annual Governance Statement 2019/20, approved and signed, page 4

* Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

* Notice of eonclusion of audit

* Section 3 .- External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

*

parties, that you also publish the Annual Internal Audit Report, page 3.

*fora mﬁmsﬁst of '1.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Gove!'nanoe and
liity Retumn. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and confains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

« Make sure that the Annual Govemnance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR af}er it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if fhecessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may

bere’mmedandaﬁdmonaimstswiubemwrred.

* The authority should receive and note the annual intemal audit report if possible before approving the annual
govemance statement and the accounts.

* Do not send the extemal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* [Ifthe extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additionaf costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for 5 single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the REQ sets it must include a common inspection
period — during which the accounts and accounting records of all smaller autharities must be available for public
Inspection — of the first ten working days of July.

« The authority must publish the information required by Regulation 15 (2), Accounts and Audit Reguiations 2015,
;njfugu;gb ;hoe period for the exercise of public rights and the name and address of the external auditor before
u 5

All sections Have all highlighted boxes have been completed? i
Has all additional information requested, including the dates set for the period o
for the exercise of public rights, been provided for the external auditor? v
Internal Audit Report Hmammmm%mwbymmmmwmmm? o
Section 1 For any statement to which the response is no’, has an explanation been published? / A
Section 2 Has the authority’s approval of the accounting statements been confirmed by i
the signature of the Chairman of the approval meeting? / i

Sections 1 and 2
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Annual internal Audit Report 2019/20

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in ali significant respects, the controj
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

LWW@WWMWW&WWWW&L P
.TMsmmmmw%M@daﬁm,mmmmbymmm,aﬂ /
WW&SWWVATW&SWWW ‘

C. msmmmmmwmmmmmmm%mmmmamw /
ofaﬁangementstamanagemese_ e B

D.Mwmmormmwmmmm%maanpmﬁwogrwagm / i i

the budget was regularly monitored; and reserves were appropriate.

E. Expecied income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Petty cash payments were properly supported by receipts, all petty cash expendiiure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registerswefecompéeteandaccurateandpmper!y maintained.

I. Periodic and year-end baﬂkacmmﬁreommiﬁaﬁmmwxepmpedymrﬁeéwt

o+ Ax:copnﬁng statements prepared during the year were prepared on the correct accounting basis .
(recemampaymemsormandexpenﬁm).agmedm&ecambmk, supported by an /
adequate audit traif from underlying records and where appropriate debtors and creditors were
properly recorded. .

K. IF the authority certified itself as exempt from a imited assurance review in 2018/19, it met the ; i
exemption criteria and correctly declared itsalf exempl. (if the authority had 2 limited assurance 3 : /
review of its 2018/19 AGAR tick “not covered”) : ;

L.Theau‘thu_rityhasdﬂmns&atedﬁwatdwmgsummHZMQitconecﬂypwﬁdedhrﬂ}eexemﬁe : e
afptmﬁcng:tsasmquiredbymemcoumsand:ﬂudﬁReguIaMS. / :

M. (For local councils oniy)
Trust funds (including charitable) — The council met its responsibilities as a rustee:

Date(s) internal audit m‘idedgken | Name of person who carried out the internal gudit
22108\20 | MESTUL CAACTRLLSS
camedout v rmomtamct - - TG AR, - 24 {osl20,
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Section 1 — Annual Governance Statement 2019/20
We acknowledge as the members of:

- . BARSioPe PARISH wsumci.
our responsibility for ensuring that there is a sound system of intemal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

| prepared its accounting statements in accordance

1. We have put in place amangements for effective financial | [
with the Accounts and Audit Regulations.

mianagement during the year, and for the preparation of
the accounfing statements.

2. We maintained an adequate system of internal control
inciuding measures designed 1o prevent and detect fraud
and corruption and reviewed ifs effectiveness.

3. We tock all reasonable steps to assure oursalves

made proper arrangements and accepled responsibility
for safeguarding the public money and resources in

fts charge.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

business or manage #s finances.

4. We provided proper oppartunity during the year for

the exercise of electors’ rights in sccordance with the

requirements of the Accounis and Audit Regulations,

5. We camied out an assessmend of the risks facing this

authority and took appropriate steps to manage those

risks. including the introduction of infemal conirols andior

exiernal insurance cover where required. o

6. We maintained throughout the year an adequate and \/ | amanged for a competent persan, independent of the financial

. | during the year gave alf persons interested the opportunity to
| inspect and ask questions ahout this authority's accounts.

considered and documented the financial and other risks it
faces and dealf with them properly.

effecive system of intemal audit of the accounting controfs and procedures, to give an objective view on whether
records and control systems. hmmmwmtmeneedsdﬂubmﬂeram

T.Vvewokapmwiatﬁawonmailmﬁmmsed responded to malters brought to its attention by infernal and
in reports from intemnal and external audit. external audit.

8. We considered whether any litigation, fiabilities or
wmrmtmmis,even&orhmsacuonsocmmgem
during or after the year-end, have a financial impact on
this authorily and, where appropriate, have included them
i the accounting stafements.

&(Forbwicmmdsmﬁyﬁmfmdsmq
dwm.fnwwpaﬁyasmmmmaghg
mrsteemdbdwargaﬁmwammiﬁty
responsibilities for the fund(s)/assets, including
examinafion or audil.

%mﬂ@eﬂanaﬁonsb&aeﬁenﬁau&tmmas&para&esheetfweam‘No’resmnseandﬁesuibehowthe
auﬁwﬂymﬂadﬂressﬁ;eweaknessesidenﬁﬁed.Th&aesheetsnmstbewbﬁshedmmemmsovemance&atemem.

disclosed everything it shouid have about its business activity
: dmm#mmhﬁu&gemﬂstaﬁngpﬁaceaﬂermemr
end i relevant.

has met all of its responsibifities where, as a body
corporate, it is a sale managing trustee of a local
trust or trusts.

This :_\nnual Gevemapce Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meetugof the authority on: approval was given:
12 lo1| 2o -

| Ay
and recorded as minute reference: Chairman

e DS D - ik %Mow

Other information required by the Transparency Codes (not part of Annual Govermnance Statement)
Authority web address

LW, hanslopepaursinaanc: - ot
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Section 2 - Accounting Statements 2019/20 for

\SH Gunci.

| Total balances and reserves at the beginning of the year

1. Balances brought

forward | s recorded in the financial records. Value must agree to
Box 7 of previous year. :

2. (+)PreceptorRatesand | = | Total amount of precept (or for IDBs rates and levies)
Levies a 124 g‘;}z : | received or receivable in the year. Exclude any grants

3.()Toslotherreceipts Lot b On | Total income or receipts as recorded in the cashbook fess

S OSZAS § OO | the precept or ratesAevies received fline 2. Inclpde any
4. (-) Staff costs : e s - Total expenditure or payments made to and on behaif
. < | 18 KR | ofall employees. Include gross salaries and wages,
i “_ L}-‘}S if i%%‘?‘g | employers NI contributions, employers pension
& b : | contributions, gratuities and severance payments.

5. (-} Loan interest/capital Total expenditure or payments of capital and inferest
repayments e — made during the year on the authority’s borrowings {if any).

6. (-) All other paymenis ; Total expenditure or payments as recorded in the cash-

€STBA2 | TORAR | bookless staif costs (line 4} and loan interest/capital
s repayments (fine 5).

7. (=) Balances carried ' : : Total balances and reserves at the end of the year. Must
forward IISS4B | 268560 |equa (1+2+3) - (4+5+6), 4

8. Total value of cash and : : | The sum of all current and deposit bank accounts, cash
short term investments 171 SS4B 7658, é{} holdings and short term investments held as at 31 March —

e To agree with bank reconciliation,

9. Total fixed assets plus The value of alf the property the authority owns — it is made
long term investments ZCAA98 5562’13 up of all its fixed assets and long term investments as at
and assets : 31 March.

10. Total borrowings : The outsianding capital balance as at 31 March of all loans

! — e from third parties (including PWLB).
11. {For Local Councils Only) Disclosure note The Council_ as a body corporate, acts as sole trustee for
re Trust funds (including charitabie) i 27d is responsible for managing Trust funds or assets.

wiibe. | NB. The figures in the accounting statements above do
b siaen not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were .

Statements in this Annual Govemnance and Accountability approved by this authority on this date:

Retumhavebeenpreparedmermerarewiptsandpayments .

or income and expenditure basis following the guidance in ] ?7 TU L-‘/ 7’” Z0

Governance and Accountability for Smalfer Authorities — a T

Practitioners’ Guide to Proper Practices and present fairly s 3

the financial position of this uthority. as recorded in minute reference:

Signed by Responsible Financial Officer before being o0 14 7

presented to the authority for approval

. PR 1 D Signed by Chairman of the mesting where the Accounting
. : : Statements were approved ey

Date 1 \6\?_02.0 ' C—n? ,,-\%/
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Section 3 - External Auditor Report and Certificate 2019/20

In respect of i

1 Respective respﬁnsibititias of the body and the auditor

Retum in accmﬂanoe with Prapeerc-ﬁcesfwhich': 4

* summarises the accounting records for the year ended 31 March 2020; and o

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors. -

Our responsibility is to review Sections 1 andzefﬂ?em:aleemanoeandAwmﬁy Retumn in accordance

with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General

(see note below). Our work does not constitute an audit carried out in accordance with international Standards

on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(cmﬁmmaseparatesimﬁfrequ&ed}

mmmmmmmwmmmmaﬂmmmum:

{continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/do notcerﬁfy*matmhavecmnpleted our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our respensibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

‘Wedomteerﬁfywmle&mbemz

External Auditor Name

External Auditor Signature . Date
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Mrs Tina L Charteress Ll OA
internal Auditor

Internal Audit Report

(to be read in conjunction with the Annual Internal Audit Report in the
Annual Governance and Accountability Return)

Name of council: Hanslope Parish Council T
Name of Internal Auditor: | Mrs TL Charteress Date of report: 29.05.20
LYear ending: 31 March 2020 Date audit carried out: | 22.05.20

Internal audit is the periodic independent review of a council’s internal controls resulting in an assurance report
designed to improve the effectiveness and efficiency of the activities and operating procedures under the
councif’s control. Managing the council’s internal controls should be a day-to-day function of the staff and
management and not left for internal audit.

To the Chairman of the Council:

Thank you very much for sending documentation as requested enabling me to conduct the Internal
Audit for the Parish Council remotely due to the Covid 19 pandemic. Thank you to the Clerk, Mrs
Merry, for being available to discuss matters via a video call.

I examined Book Keeping, Due Process, Bank Reconciliations, Internal Control, year-end procedures;
I performed a detailed scan of the minutes via the website.

I draw the Council’s attention fo the following comments:

* Minute reference 20.030ii refers to a Clir obtaining three quotes for a proposed new 3G
pitch with valuations of around £197k. Following the introduction of the Public Contracts Act
of 2015 a robust tender process was created and is detailed in the Council’s Financial
Regulations item 11.1 b-g. This process states projects over £25k must be properly procured
using the Government’s Contract Finder website; tenders must be returned in a sealed
envelope to the Clerk and opened in line with the Financial Regulations. The process is
confidential and the only person holding this commercially sensitive information should be
the Clerk. | have discussed this in detail with the Clerk and Mrs Merry has assured me she is
fully aware of correct process and on this occasion the quotations were more of a fact-
finding exercise. Going forward | would recommend the Council follows due process for
procurement and that this is managed by the Clerk

* lwas concerned to read in the Minutes that there are outstanding invoices following the
refurbishment of the Pavilion and that the Clerk did not know how much they were for. As
Responsible Financial Officer it is the Clerk’s role to manage the Parish Council’s finance and
these invoices should have been accounted for within the Parish Council’s budgeting
process. | understand this project was underway when Mrs Merry was appointed but it
should have been handed over to her when she commenced her role. | believe an invoice of
c£14k has since been received and advise that the council executes due diligence on this
unbudgeted invoice before it is paid

Page | 1
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¢ During the video call | made with the Clerk, Mrs Merry, | raised the subject of CCTV. | was
concerned to read in the Minutes that Mrs Merry did not know the password or even the
location of the CCTV which | believe is owned by the Parish Council. CCTV holds data for
which the Parish Council is responsible. It is important that the management of the CCTV
falls with the role of the Clerk and that the Clerk is responsible for the management of that
data within the Data Protection Act of 2018

I was pleased to read in the Minutes that my Interim Internal Audit Report had been actioned and
changes were made accordingly. | would like to congratulate the Clerk, Mrs Merry, on the changes
she has made to the Parish Council’s Accounting System which is accurate and professionally
managed.

I wish the Council a successful and safe 2020/2021 and look forward to returning later this year to
carry out the Interim Internal Audit.

Yours sincerely,

i U

h;\d "(:/L'\a,,( Leces

P
/

Mrs Tina L Charteress CiLCA
Internal Auditor to the Council
07818 084231
tcharteress@gmail.com

This report is based on the evidence made available to me which was limited. It would be incorrect to
view internal audit as the detailed inspection of all records and transactions of a council in order to
detect error or fraud. Consequently, the report is limited to those matters set out above. The Internal
Audit Service | provide is a year long service which the Council may call upon any time when needed.

The figures submitted in the Annual Governance and Accountability Return are:

Year ending Year ending
31 March 2019 31 March 2020

1. Balances brought forward 210,176 175,548
2. Annual precept 124,372 124,713
3. Total other receipts 105,365 58,070
4, Staff costs 11,473 18,873
5. Loan interest/capital repayments 0 0

6. Total other payments 252,892 70,898
7. Balances carried forward 175,548 268,560
8. Total cash and investments 175,548 268,560

Page| 2
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9. Total fixed assets and long-term assets 209,998 566,273

10. Total borrowings

The proper practices referred to in Accounts and Audit Regulations are set out in Governance and
Accountability for Smaller Authorities in England (2019). It is a guide to the accounting practices to
be followed by local councils and it sets out the appropriate standard of financial reporting to be

followed.

Page | 3
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Hanslope Parish Council

Bank - Cash and Investment Reconciliation as at 31 March 2020

A Descripti Balance
Bank Statement Balances
1 31/03/2020 Lloyds Current 202,538.57
2 31/03/2020 Savings account - 50353360 64,679.68
3 31/03/2020 Savings account - 7687708 1,341.31
268,559.56
Receipts not on Bank Statement
0 31/03/2020 Al Receipts Cleared 0.00
0.00
Closing Balance 268,559.56
All Cash & Bank Accounts
1 Current Bank A/c 202,538.57
2 Savings account - 50353360 64,679.68
3 Savings account - 7687708 1,341.31
Other Cash & Bank Balances 0.00

Total Cash & Bank Balances 268,559.56



Explanation of variances - pro forma

Nama of smalier authority.

County area (loca! counclls and MILTON KEYNES

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes

Next, please provide full , including ical valuas, for the following that will be flagged in the

green boxes where refevant:

* variances of more than 15% between totals for individual boxes {except variances of less than £200);

* & breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

2018119 2019/20 Variance Variance
£ £ £ %

1 Balances Brought Forward

2 Precept or Rates and Levies

341 0.27%
3 Total Other Receipts
-47,205  44.89%
4 Staff Costs
7,400 B4.50%
5 Loan Interest/Capital Repayment 0 0.00%
6 All Other Payments
-181,984  71.97%

7 Balances Carried Forward

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments an

356,275 169.66%

10 Total Borrowings 0 0.00%

Rounding errors of up to £2 are tolerable

Varlances of £200 or less are tolerable

Explanation
Required?

NO

YES

YES

NO

YES

YES

| The total for 2018-19 was inflated by S106 money received for a sizable refurbishment project to
|the Pavilion. 2019-20 - 'Other Income' is accounted for as follows: £33 interest, £300 Grant,
1869 in allotment rents, £54,865 in VAT refunds (dating back 3 year's worth), £999 refund on
_|electricity over-payment and £4.94 in a Wayleave payment.

|1n 2918-19this parish council lost 2 clerks and had no clerk in place for a significant amount of the
{intervening time. Hence they only had staff costs of £11 1473. 2019-20 a permanent clerk has
{been in place for 11 manths of the year with staff costs as follows: £12,705 in salary, £2882 in tax
18 NI, £3,286 in pension contributions.

The variance is accounted for by the Other Payments figure for 2018-19 inflated by a sizable
{8106 project to refurbish the Pavilion. There have been no sizable projects this year.

The way in which this council details its Assets has been completely revised for 2019-26, to more
{accurately reflect the values, Of the figure £209,998 from 2018-19, only £76,739 were in fact
fixed assets, with items like electricity and gas supply being included. In 2019-20 the figure is

higher, argely due to as follows: £774 in office equipment as a result of the new permanent clerk

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)



Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£ £ £

Earmarked reserves:

Reserve 1 202539

Reserve 2 1341

Reserve 3

Reserve 4

Reserve 5

Reserve 6

Reserve 7

203880

General reserve 64680
64680
Total reserves (must agree to Box 7) 268560




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: \'\UJ\S\Q‘DQ PaﬁJSrL\ CQ\_M & \

County Area (local councils and parish meetings only): MI H"&/\ \/(QL-N&QS
L]

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on 16 \ | l'ZD'ZD

and ending on %‘%\?OZ‘D

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must commence on or before 1 September 2020).

We have suggested the following dates: Monday 15 June — Friday 24 July 2020. The latest possible dates that
comply with the statutory requirements are Tuesday 1 September — Monday 12 October 2020.)

Signed: @N My

|
Role: Clode oud R.FO.

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested

documentation — this form is not for publication on your website.



Contact details

Name of smaller authority:

County Area (local councils and parish meetings only):

MApSLoPe PARISH Gouncil

MILToN  Jeewpes

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Has QWAN pmeepy CLEPHAN MARTIV PALMER
Address “HE PANLLION 2\, CASTLETHORPE [CoAd
WANSLoPE ReCcREATON) WANSLaPe
ERouny & MiLTon Leevnes
cresnLetrorPe AN
94 -“THUL
PARSLo Pe AHEEL
MILTON  LeeYNES
Ml 11
t':g;‘;:)‘;e o12B2 09q1219 O\FOR SUDbGL
number

Mobile telephone
number

O8’2 091219

Email address

cleve@ Mu'\sb\pa wslacaung |

clephanMP @outlople -Com

v ogsips wike
o )




