FRINDSBURY EXTRA PARISH COUNCIL

RECEIPTS AND PAYMENTS ACCOUNTS FOR THE YEAR TO 31 MARCH 2022

2021/22 2020/21
RECEIPTS
Precept 71,330.00 70,620.00
Council Tax Support Grant 4,764.00 4,734.00
Bank interest 32.00 216.47
Allotment income 265.00 137.50
Rural Liaison Grant 5,680.00 5,700.00
Other Grants 1,000.00 0.00
Unpresented cheque from previous year 0.00 1,182.80
Other income 49.00 100.18
VAT repaid 28,129.63 11,155.55
TOTAL 111,249.63 93,846.50
PAYMENTS
Clerks' salaries (nett) 17,771.00 15,571.56
Tax & NI 1,241.00 1,682.51
Clerks' use of home as office 675.00 918.00
Clerks' reimbursable expenses (mileage etc) 463.00 303.82
Administration
Clerk's admin expenses 393.00 427.93
Stationary 232.00 0.00
office equipment replacement 0.00 505.58
Training 1,749.00 835.00
insurance 1,808.00 1,542.51
data protection 35.00 0.00
Audit 380.00 380.00
Website 117.00 320.00
legal/professional fees 0.00 0.00
subscriptions 2,004.00 1,821.00
Publications 200.00 299.98
Telephone & Broadband 1,230.00 1,184.66
Elections 2,043.00 0.00
Recruitment 0.00 0.00
Miscellaneous
Chairman's allowance 300.00 340.98
Section 137 300.00 1,099.98
Grants under other powers 2,001.00 1,901.44
Rural Liaison Grant 22,770.00 0.00
Property
greenspaces maintenance 18,797.00 19,740.84
recreation ground 850.00 0.00
schooner walk 750.00 0.00
new planting 0.00 0.00
wainscott fields 1,625.00 0.00
coomber green 1,990.00 0.00
play equipment replacement 12,109.00 0.00
playparks maintenance 2,711.00 32,324.65
allotments 874.00 2,605.90
woodland 900.00 0.00
noticeboards 301.00 250.00
rents (allotment & rec ground) 70.00 25.00
Footpaths 0.00 95.83
Special Projects 45,478.00 130.00
Other expenses 611.00 121.75
VAT paid 22,552.57 11,766.49
TOTAL 165,330.57 96,195.41

Excess income over expenditure -54,080.94 -2,348.91



BANK BALANCES

Current Account 12,157.42 5,172.38
usiness Saver Account #1 121257.30 132390.39
Business Saver Account #2 (5106) 89,100.00 90,000.00
Business Saver Account #3 (Special projects) 14,070.52 62,722.14
TOTAL CASH ASSETS 236,585.24 290,284.91

FIXED ASSETS
Playground equipment 218,390.00 218,390.00
Wainscott Fields Open Space 1.00 1.00
Coomber Green 1.00 1.00
Woodland 8,500.00 8,500.00
TOTAL FIXED ASSETS 226,892.00 226,892.00

The above statement represents fairly the financial position of the Council as at 31 March 2022 and reflects its
receipts and payments throughout the year.

Approved by the Council on 26 May 2022

Christopher Sparks Roxana Brammer
Chairman Responsible Financial Officer

RESERVES at 31 MARCH 2022

Elections 22956.82 21500
Woodland - major works 11700 10700
Playpark renewal 4391 22000
Special Projects 14,071 62,953
Rural Liaison 0 11,390
Legal and Professional Fees 5,500 4,000
S$106 Lower Upnor 89,250 90,000
Unallocated reserves 86,704 68,460

TOTAL RESERVES 234,572 291,003
p=—————— =



Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 — Annual Governance Statement 2021/22, page 5

Section 2 — Accounting Statements 2021/22, page 6

Analysis of variances

+ Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and Ac-
countability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

N INEANENANNN ;

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22

During the financial year endec 31 March 2022, this authority’s internal auditor acting independently ard on the
basis of an assessment of risk, carned out a selective assessmant of compliance with the relevant procedures
and conlrols in gperaticn and oblained appropriate evidence from the authorty.

The internal auds for 2021/22 has been carried out in accordance with this authority's needs and planned coverage
On the basis of the findings in the areas examined, the internal aud+ conclusions are summarnsed in s lable.
Set out below are the abjectives of internal control and alongside are the inlemal audil conclusians an whether,
in all significant respects. the control sbjectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authonty

Internal control objective

A Appropriate accounting records have been properly kept throughout the financial year ./
‘1 This authority complied with its fmanual regulaons, payments were supported by invoces, all /
expenditure was approved and VAT was appropniately accounted for L i
= This authonity assessed the signtcant r;;h.s to pehieving s obyectives and reviewad the adeguacy /
of arrangaments to rranage these \
o The precept of rates requirement resulled trom an adequate bucgelary process. progress against ] /

the budget was requlary monitored, and reserves were appropriate
I Expected income was fully recened, based on correct prces, propery recorded and promptly /
banked; ana VAT was appropnately sccounted loe
(¢ Pemy cash payments were properly supported by mrmp's ali petty cash e).')enmrure was .
__approved and VAT approprately accounted for ME LD /
5 Salanes % employses and allowances 1o me‘l‘bcrs were o.nd uuudncc with this authorry's
approvals. and PAYE and NI requrements were properly applied

\ H

A Ascat and Investments registers were complete and accurate and properly maintainea

Perodic bank asccount roconcnhaacn: wera property camaed out duting the year

J Accounting siatements prepared duning the year were procared on the correct accountng hasis
(recaipts and payments or ncorme and expendilure) agreed to the cash bock, supgoned by an
adequate audit trail from undertying “ecords and where aspropnate dabiors and crediters were
properly recorded

< N the authonty cerified set as exermnpl from a imAes assurance revisw In 2020 21 it rat the
f-lemplm cntera 'm1 rrw-or—ily caclared tsef oxempt ¢ 1 4 ; ha '
The authonty publishas infeemation on a froe to accoss wobsite‘'webrage up to cate al the time of
Vthe nternal aucd in accorgance mh h any relevant “ransparency code requirsments

™ The autharity, during the previous year 1204‘0 21) correactly provdad tar the genod lor the
exercse of pubic nghts as required by the Acccunls and nudll ReQuellons WD y o

s hy 1 the webwule sandioe r firr I the Jats

N S NENUES '\Q\

4
‘

N The authorily has comched wﬂh the :)ubucatncn reéquirezments for 2020/21 AGAR

AGAR Paogw 1 T

0 {For local councils only) Yes | No INct appicable
Trust tungs {nduding charadle) - The counal mel its responsbililies as & rustee

For amvy other nsk areas dentfied by s authonty adequate controls exsted (list any othor dsk areas on saparate sheats f neadad)

Date(s! internal audit undertaken Mame of person who camed out the imternal auct
17 Jos / 2022 —~ M AEper- Ware:

Sugnature of person who pyadvd } )

camed out the intermal avdit . ( N Data I7/o5‘/20 22

“If Ihe response is 'no’ pease state the |
2dd separate sheats If needed).

""Note If the response is ‘not covered’ please state when the most recent intemal audit work was done n this area and when itis
next planned, of. if coverage is nol required. the annual internal audit report must explan why not (add separale sheels needed)

lications and action beng laken to address any weakness n comrol sGentifed
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed

Yes No ‘Yes’ means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

g e AL 8 R T

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether

N

records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised / responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on / end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including e 0 A\ has met all of its responsibilities where as a body
charitable. In our capacity as the sole managing corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or trusts.

responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

% | os] 2022
/ / Chairman / /

and recorded as minute reference:

2022 /23 [a4 Clork oo it g

Other information

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.
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Section 2 — Accounting Statements 2021/22 for

FRAN OSBURA eXTRA PAR\SH  COONICL

Year ending
31 March 31 March

2021 2022
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

291003

298654

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

10620

11230

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

0

2920

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

\BATE

G

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

O

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

g il

\46 32\

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

7%86 S%

2543712

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

298654

124512

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

276D

214230

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

o

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

v/

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval
Y el

S a
W pae—"" -

10 /0s | 2022

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

761 6S f 2073

as recorded in minute reference:

2022 /23 /499
Signed by Chairman of the mgeting where the
Accounting Statements weye/approved

o
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Smaller authority name: FR(NDSZ LY EXTRA PARISH counC i

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE

NOTES

2 gUNL 2022

1. Date of announcement,

(a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be available
on reasonable notice by application to:
b) EMMA JounNSOW

ASSigTANT CLERK

by AP0 g aronaT opat
6\95&_&(&«,1(@ ‘y\pk;bv\/uj&f %L/y’)f—'cduv.ulc
commencing on (c) __Monday 13 June 2022

and ending on (d) ___Friday 22 July 2022

3. Local government electors and their representatives also have:
e The opportunity to question the appointed auditor about the accounting
records; and

The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
(sba@pkf-l.com)

5. This announcement is made by () ROXANA BLAMpINZ

cLere [/ [ vO

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Section 3 — External Auditor Report and Certificate 2021/22
In respect of Frindsbury Extra Parish Council - KE0103

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
provision during the year 2022/23 for the exercise of public rights, since the date of the announcement was the same day as the commencement
of the public rights period. As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2021/22
and ensure that it makes proper provision for the exercise of public rights during 2022/23.

We note that Section 1, Box 9 in respect of trust funds has been left blank, the smaller authority has confirmed that it does not act as sole
managing trustee for trust funds, and thus the response should have been "N/A’. The smaller authority should ensure the AGAR is fully completed
in future.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature 'Olé{' L/L # LQJO /4 " ! / 2 Date 17/09/2022

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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