Beaumont Parish Hall Roles

	Role
	Lead
	Comments

	Chair
	Harold 
	

	Vice Chair
	Richard
	

	Treasurer
	Yanina
	Harold and Kathleen support and do the annual reports.

	Grants Officer
	Bryony
	

	Booking Officer
	Yanina
	

	Minutes secretary
	Albinas
	Richard in the absence of Albinas

	Risk assessments Officer
	Bryony
	

	Play area inspection
	Richard
	Monthly inspection

	Fund Raising coordinator
	Harold
	

	Secretary
	Bryony
	

	New Hall Project
	Bryony
	Breakdown of duties TBA at monthly meetings

	Hallmark 2 Accreditation
	Harold
	

	Procedure & Form Document Retention / Version Control
	Richard
	

	Service Contracts
	Yanina
	Electricity, Water, 

	Insurance
	Yanina
	

	Keyholder
	All trustees
	Access and Collection for hirers

	Grounds Maintenance
	Albinas
	Contracted out by tender

	Wildlife Garden
	Malcolm Cotter
	

	Front Garden Maintenance
	Bryony & Yanina
	

	Cleaning 
	Bryony
	Contracted out 

	Window Cleaning - Internal
	Trustees
	

	Window Cleaning - External
	Stuart
	At the request of the committee

	Bins
	Richard
	

	
	
	

	Events coordinator
	As agreed at monthly meetings
	

	Set-up & notice boards
	Various, as per event availability
	

	Host
	Harold
	

	Donation Management
	Lead at each event
	Counting & transfer to Treasurer

	
	
	

	Event Planning
	As agreed during monthly meetings
	

	Parish Magazine coordinator
	Albinas
	

	Facebook/Instagram entry
	Bryony
	

	Website page
	Albinas
	Subset of Beaumont Parish Council platform
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