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Internal Audit Report 
 

 

Yes No Not 

Covered

Comments

1) Is cash book maintained and up to date? X

2) Is cash book mathematically correct? X

3) Is cash book regularly balanced? X

1) has Council formally adopted standing orders and 

financial regs

X To be done at 

Sept Meeting

2) has responsible Financial Officer been apointed with 

specific duties?

X To be done at 

Sept Meeting

3) have several quotes been obtained where appropriate?X

4) are payments supported by invoices, authorised and  

minuted?

X

5) has VAT on payments been correctly recorded and  

reclaimed?

X

6) is Section 137 expenditure recorded and within limits? X

C 1) Do minutes identify unusual activity?  None

2) Do minutes show Council carried out annual 

assessment?

X To be done at 

Sept Meeting

3) Is insurance cover appropriate and adequate? X

4) Are internal financial controls documented & regularly 

reviewed?

X

D a) Has Council prepared annual budget in support of 

precept?

X

b) Is expenditure against the budget regularly reported to 

Council?

X

c) Are there any significant unexplained variances from 

the budget?

 X

a) Is income properly recorded and promptly banked? X

b) Does precept shown in books agree with notification 

from Local authority?

X

c) Are security controls over cash adequate? X

d) Is VAT correctly reserved in books? X

a) Is all cash spent recorded and supported by valid VAT 

receipts?

No petty cash held

b) Is petty cash reimbursement carried out regularly?  

a) Do salaries paid agree with those approved by 

Council?

X

b) Has PAYE/NIC been properly calculated and paid to 

HMRC?

X

a) Does the Council keep an asset register? X

b) Is the register up to date? X

c) Do asset values reflect the cost? - i.e.book value X

a) Is there reconciliation for each account & carried out 

regularly?

X

b) Are there unexplained balances on the reconciliation?  X

a) Are accounts prepared on correct basis & agree with 

books?

X

b) Is there an audit trail for financial records? X

K Trust Funds (including charitable)- The 

Council met its responsibilities as a 

trustee.

If applicable has the PC met these requirements? N/A

Information to be published  

a) all items above £100 X

b) end of year accounts X

c) annual governance statement X

d) internal audit report X

e) list of Council members responsibilities X

f) details of public land and building assets X

g) minutes, agendas and meeting papers of formal 

meetings

X

C General comments Many items had to be deferred due to the virus but are 

being ratified at the meeting in September 2020. That 

apart as far as I could see everything is being very 

efficiently run by the clerk.

Internal Auditor Ian Wigglesworth Date 12/08/2020

Accounting statements prepared during 

the year were prepared on the correct 

accounting basis (reciepts and payments 

or income and expenditure), agreed to 

the cash book, supported by an 

adequate audit trail from underlying 

records and where appropriate debtors 

and creditors were properly recorded.

J

Transparency Code- Has the authority 

met the transparency regulations:

L

B 

Petty Cash payments were properly 

supported by reciepts, all petty cash 

expenditure was approved and VAT 

appropriately accounted for:

F

Salaries to employees and allowances to 

members were paid in accordance with 

this authority's approvals, and PAYE and 

NI requirements were properly applied.

G

Asset and investments registers were 

complete and accurate and properly 

maintained.

Period and year-end bank account 

reconiliations were properly carried out.

I

H

This authority assessed the significant 

risks to achieving its objectives and 

reviewed the adequacy of arrangements 

to manage these.

The precept or rates requirement 

resulted from an adequate budgetary 

process; progree against budget was 

regularly monitored; and reserves were 

appropriate

Expected income was fully received, 

based on correct prices, properly 

recorded and promptly banked; and VAT 

was appropriately accounted for

E

A Appropriate accounting records have 

been properly kept throughout the 

financial year

This  authority complied with its financial 

regulations,payments were supportedby 

invoices all expenditure was approved 

and VAT was appropriately accounted 

fore:



 



 



 



 

 
 

Name of smaller authority: Chideock

County area (local councils and parish meetings only): Dorset Council

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2018/19 2019/20 Variance Variance Explanation 

Required?

Automatic responses trigger below based on figures 

input, DO NOT OVERWRITE THESE BOXES

Explanation from smaller authority (must include 

narrative and supporting figures)

£ £ £ %

24364 31230 Explanation of % variance from PY opening balance not 

required - Balance brought forward agrees

16020 16320 300 1.87% NO  

6603 4290 -2,313 35.03% YES  Interest up by 127.38

Vat Refund up by 1,129.18

Foss Orchard Car Park down by 137.00

Footpath Guides up by 5.00

WDDC Leisure Development Grant for Play Equipment down by 862.00

S106 money down by 3,457.44

CPRE Grant - Fingerpost Restoration down by  400.00

Donation from Chideock Mini Fete up by 24.89

Credit -overcharge for recharge May Parish Election up by 76.75

Seatown Regeneration Project (Dorset Council Grant) up by 1,180.00

3425 3556 131 3.82% NO  

0 0 0 0.00% NO  

12233 8985 -3,248 26.55% YES  Clerks Travel down by 29.20

Postage / Phone up by 21.96

Stationery down by 33.94)

Print cartridges / printing down by 97.74

Training up by 485 – New Councillors

Insurance up by 28.70

Hall Hire down by 27.00

Subscriptions up by 6.59

ROSPA Safety Inspection of Playing Field and Equipment	up by 2.40

General Playing Field Maintenance up by 293.85	

Play Area Grass Cutting up by 50.00

Clapps Mead Playing Field Grass Cutting	 up by 377.15

Clapp's Mead Brook Clearance cost 1,200.00 

No S106 Grant to Village Hall –  1,000.00 less

Now Replacement of play equipment items / parts - 5,243.10 less

Foss Orchard Car Park Maintenance down by 253.20

Bus Shelter Cleaning - down by 25

Domain Name for website – up by 11.99	

No Parish Poll - 850.70 less

Recharge May 2020 Parish election cost 594.30

Remembrance Day Wreath - up by 13.01

Radar Key and Fob for Seatown Public Toilets cost 17.55	

Works at Seatown (Dorset Council Grant) cost 1,180.00

7 Balances Carried Forward 31230 39299 VARIANCE EXPLANATION NOT REQUIRED

31230 39299 YES EXPLANATION REQUIRED ON RESERVES TAB AS 

TO WHY CARRY FORWARD RESERVES ARE 

GREATER THAN TWICE INCOME FROM LOCAL 

TAXATION/LEVIES

24643 24493
-150 0.61%

VARIANCE EXPLANATION NOT REQUIRED

0  0
0 0.00% NO

 

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in 

the green boxes where relevant:

• variances of more than 15% between totals for individual boxes (except variances of less than £200); 

• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual 

precept/rates & levies value (Box 2).

5 Loan Interest/Capital Repayment



 

Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£

Earmarked reserves:

Community Fund 3,147.19

Playing Field Depreciation Fund 573.97

Foss Orchard Car Park Maintenance Fund 11,053.28

Foss Orchard River Bank Fund 10,152.18

Adverts 80.00

All Weather Footpath 200.00

Mill Lane (Bridleway 18) 120.70

Training 235.00

Playing Field Maintenance 48.09

Flood / Winter Maintenance 330.01

Hall Hire 303.50

Village Clock Service Contract 649.20

Mower Hire 70.00

Highways Contingency 1,500.00

Recharge of Parish Elections 1,772.33

Fingerpost Renovations 800.00

S106 - BW20 and FP20 1,457.44

Devolution of Services Contingency 5,000.00

Insurance Excess 250.00

Sub total 37,742.89

General reserve 1556.14

Total reserves (must agree to Box 7) 39,299


