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Briefing Note

Co-option of Parish Councillor 

1. Purpose of the Briefing Note

To brief Members on the statutory process for filling the current casual vacancy by co-option, to 
confirm the applications received, and to outline the procedure to be followed at the meeting. 

2. Background

A casual vacancy arose following the resignation of Cllr Symes. 
A Notice of Vacancy was published in accordance with the Local Government Act 1972.  The 14-day 
period for electors to request an election expired with no election being called, therefore the Parish 
Council is required to fill the vacancy by co-option. 

This process is governed by: 

• Local Government Act 1972, s.16(2) – power to fill casual vacancies by co-option
• LGA Schedule 12, para. 10 – voting requirements
• LGA 1972, s.79 – eligibility criteria
• Council Standing Orders (SO 8)

3. Eligibility

Applicants must meet at least one of the statutory criteria:

• Registered local government elector for the parish
• Occupied land or premises in the parish for the preceding 12 months
• Principal place of work in the parish for the preceding 12 months
• Resident within 3 miles of the parish boundary for the preceding 12 months

The Clerk has carried out initial eligibility checks based on the information supplied. 

4. Applications Received

The following valid applications have been received for consideration, these are listed in order of 
application received: 

• Matthew Thornton
• Lucy Emma Little
• John Davis
• David Cox
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All applicants have confirmed they meet the eligibility requirements. 

 

5. Procedure at the Meeting 

The following procedure is recommended to ensure fairness, transparency, and compliance: 

1. Chair introduces the item and confirms the number of valid applications. 

2. Clerk outlines the process and confirms eligibility checks completed. 

3. Optional applicant statements – typically 2–3 minutes each. 

4. Questions from Members. 

5. Voting  

o Voting must be by written ballot. 

o A candidate must receive an absolute majority of votes cast. 

o During the co option process the chair has NO casting vote 

o If no candidate achieves a majority, the candidate with the lowest number of votes 
is removed and further rounds are held. 

6. Clerk counts votes and advises the Chair of the result. 

7. Council resolves to co-opt the successful candidate. 

8. Result recorded in the minutes. 

 

6. Post-Meeting Actions 

If a candidate is co-opted, the following actions are required: 

• Arrange signing of the Declaration of Acceptance of Office at the meeting. 

• Provide Register of Interests form for completion within 28 days. 

• Notify Dover District Council of the co-option. 

• Update the Parish Council website. 

• Add the new Member to circulation lists and governance documents. 

 

7. Recommendation 

That Members consider the applications received and proceed to co-opt one Parish Councillor in 
accordance with the statutory process and Standing Orders. 









From:
To: parishclerk@shepherdswellcoldred-pc.gov.uk
Subject: Application for Parish Cllr: Lucy Emma Little
Date: 18 April 2026 17:36:23
Attachments:

Dear Cllr J. Rousell,

Please find attached my completed application form for the Parish Councillor position.

I am very keen to contribute to the local community and would welcome the opportunity to
support the council's work. My background in education, SEND, and social care, alongside
my experience working with local stakeholders, has given me a strong understanding of
community needs and local services.

I would be happy to provide any further information if required and look forward to
hearing from you.

Best wishes

Lucy Emma Little













Co-option Application Form 

1. Personal Details

Full Name: 

Address: 

______________________________________________ 

______________________________________________ 

_____________________________________________

_ __________________________________________ 

Postcode: ______________________________________________ 

Telephone:  ______________________________________________ 

Email:  ______________________________________________ 

2. Eligibility to Serve as a Parish Councillor

To be eligible for co-option, you must meet at least one of the following criteria and not be 
disqualified under relevant legislation. 

Please tick all that apply: 

• ☐ I am registered as a local government elector for the parish.

• ☐ I have lived in the parish, or within 3 miles of it, for the past 12 months.

• ☐ I occupy as owner or tenant land or premises in the parish for the past 12
months. 

• ☐ My principal or only place of work has been in the parish for the past 12 months.

Please confirm you are not disqualified from holding office: 

• ☐ I confirm I am not disqualified under the Local Government Act 1972 or other
relevant legislation. 

John Davis 

Dover,  

CT15 

.



3. About You

Why would you like to become a parish councillor? 
(Please outline your motivation and what you hope to contribute.) 

What skills, experience, or interests would you bring to the council? 
(Community involvement, professional background, local knowledge, etc.) 

4. Declarations

Are you willing to attend council meetings regularly and undertake training as required?

• ☐ Yes

• ☐ No

Are you willing for your name to be published as an applicant? 

• ☐ Yes

• ☐ No

5. Signature

I declare that the information given in this application is true and complete.

Signature: ______________________________________________

Date:  ______________________________________________

I would love to be a parish councillor because i care deeply about the place i live, bring my children up in and the community.
 
I feel i would bring a new fresh approach to our community. 

I would bring a strong mix of real world experience.

I am a good listener, approachable and commited to fairness and transparancey. 

Mr John Davis 

19-04-2026



From:
To: Jan Rousell
Subject: Application for co-option
Date: 20 April 2026 15:42:02
Attachments:

Please find attached application form. 



Co-option Application Form 

1. Personal Details

Full Name: ______________________________________________ 

Address: ______________________________________________ 

______________________________________________ 

______________________________________________ 

Postcode: ______________________________________________ 

Telephone:  ______________________________________________ 

Email:  ______________________________________________ 

2. Eligibility to Serve as a Parish Councillor

To be eligible for co-option, you must meet at least one of the following criteria and not be 
disqualified under relevant legislation. 

Please tick all that apply: 

• ☐ I am registered as a local government elector for the parish.

• ☐ I have lived in the parish, or within 3 miles of it, for the past 12 months.

• ☐ I occupy as owner or tenant land or premises in the parish for the past 12
months. 

• ☐ My principal or only place of work has been in the parish for the past 12 months.

Please confirm you are not disqualified from holding office: 

• ☐ I confirm I am not disqualified under the Local Government Act 1972 or other
relevant legislation. 

David Cox

ll

x

X



3. About You

Why would you like to become a parish councillor? 
(Please outline your motivation and what you hope to contribute.) 

What skills, experience, or interests would you bring to the council? 
(Community involvement, professional background, local knowledge, etc.) 

4. Declarations

Are you willing to attend council meetings regularly and undertake training as required?

• ☐ Yes

• ☐ No

Are you willing for your name to be published as an applicant? 

• ☐ Yes

• ☐ No

5. Signature

I declare that the information given in this application is true and complete.

Signature: ______________________________________________

Date:  ______________________________________________

I have lived in the village since 2004 and would welcome the opportunity
to support ongoing development. I am particularly interested
in supporting initiatives that strengthen community cohesion and improve local services.
I believe in transparent, collaborative decision making with a respectful environment especially for female councillors, free from bullying or intimidation.


I am an active member of the Green Spaces Group working alongside the Parish Council to enhance village facilities. I an currently helping in the organising of this years summer fete. I have experience in community involvement including serving as a school governor and managing an under 10 football team. Recently, I volunteered in the village, helping to collect donations for the poppy appeal. Professionally I have built a career in IT and I believe the Parish Council would benefit from my experience.

X

David Cox

20/04/2026

x
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