CLEE ST MARGARET VILLAGE HALL
COVID RISK ASSESSMENTS

	Area or people at risk
	Risk Identified
	Actions to take to mitigate risk
	Notes/Dates Completed

	
Volunteers/Contractors
(situations)
	
Cleaning surfaces infected by people
carrying the virus.

Disposing of rubbish containing tissues and cleaning cloths.

Deep cleaning premises if someone falls ill with Covid 19 on the premises.

Occasional maintenance workers
	
Stay at home guidance if unwell displayed at entrance and in Main Hall. 

Provision of rubber gloves; contractors to provide their own PPE.

Cleaning volunteers advised to wash outer clothes after cleaning duties.

Additionally, protective wear for use in the event of a deep clean.

       
	
Clothes/antibacterial wipes should be used on electrical fittings i.e. light switches and not spray disinfectants.



Vicky Matthews advised Dec 2020

Village Hall to provide as required.


	Volunteers/Contractors
(people)












Hirers/Attendees
	Volunteers who are vulnerable.

Volunteers carrying out cleaning, caretaking or maintenance tasks could be exposed if a person carrying the virus has been on the premises.








Group transmissions
	Volunteers in the ‘shielding’ category are advised not to volunteer to undertake tasks at the Hall, until it is deemed safe to do so.

Where possible, leave a three day
gap before cleaning and in the  event of a positive Covid case.
       
If the Virus has been on the premises, avoid people over the age of 70 and vulnerable people from cleaning duties.
Stay at home guidance if unwell displayed at entrance and in Main Hall. 

Track and Trace record system in place in entrance area.

Antibacterial gel available on entering the building.

One way system marked up for entrance and departure in the instance of group attendees/large events.

	

Committee/VM notified Dec 2020








Completed



Completed


Completed


Committee/Booking Clerk notified and will enact as required.

	Car Parks/paths/patio/exterior areas
	Social distancing is not observed as people congregate before entering premises.

Large events – car park is too congested to allow social distancing
	Mark out 2 metre waiting area outside entrance with tape to encourage care when queueing to enter.

Either the Committee (in respect of VH events) or the Hirers (via Conditions of Hire) to nominate a car parking helper.
	Committee/Booking Clerk notified and will enact as required.

Booking Clerk to notify Committee volunteers as required. External hirers notified via Conditions of Hire.


	Entrance Hall/lobby/store cupboards
	Possible pinch points when risk of social distancing is not observed/

Door handles/light switches in frequent use.
	Identify “pinch points” and busy areas. Consider marking out 2 metre spacing in entrance area. 

Create one- way system and provide signage.

Light switches and door handles to be cleaned regularly.
	Tape ordered Jan 21.





	Main Hall
	Door handles, light switches, hatch latches tables, chairs back/arms.

Soft furnishings which cannot be readily cleaned between use.

Projection and other equipment.
	Door handles, light switches, window catches, tables, chairs, sporting and other equipment to be used, to be cleaned by hirers or VH volunteers prior to and after event.

Metal framework of soft furnishings to be cleaned to avoid damaging upholstered items.

Social distancing guidance to be observed by hirers in arranging their activities. Hirers to be encouraged to wash hands regularly.
	


	Meeting Room
	Social distancing more difficult in smaller areas. 

Door/window handles, light switches, cupboard knobs, electric fire.

Tables, upholstered chairs.

	Recommend hirers hire the main hall for meetings, avoiding the use of the meeting room.

Surfaces and equipment to be cleaned by hirers before use or by hall cleaner.

Metal framework of soft furnishings to be cleaned to avoid damaging upholstered items.


	

	Upholstered seating
	Virus may remain on fabric; cannot readily be cleaned between use as frequent cleaning would damage fabric. Metal parts can be cleaned and are more likely to be touched when moving chairs.
	Clean metal parts regularly.

Consider rotating chairs if back to back bookings. 
	

	Kitchen
	Social distancing more difficult.

Door/cupboards/equipment handles. Sink and work surfaces. Electrical appliances.

Crockery/cutlery.
	Hirers are asked to control numbers using kitchen so as to ensure social distancing, especially for those over 70. Hirers to clean all areas likely to be used before use, wash, dry and stow crockery and cutlery after use.

Hirers to bring own tea towels.

Hand sanitiser, soap to be provided.

Volunteers should bring their own Food and drink for the time being and avoid using kettle etc.
	

	Store Cupboards
(cleaning/furniture)
	Social distancing difficult. 

Door handles

Equipment surfaces
	Public access unlikely to be required. Hall cleaner to decide frequency.
	

	Toilets
	Social distancing difficult.

Surfaces in frequent use i.e. door handles, light switches, toilet handles seats, taps.
	Notice displayed on cloakroom doors to limit occupancy.

Consider notice to encourage 20 second hand washing.




	

	Events
	Events-too many people arrive/leave together. 

Cash handling and tickets.


	Events organiser to manage arrivals/exist of attendees.

Move to cashless payments and ticketless events.
	

	
	
	
	

	
	
	
	











Risk Assessments updated Dec 20
D Blewitt
