Ovingham Parish Council Playing Field & Pavilion

Conditions of Hire

These Conditions form part of the Agreement between Ovingham

Parish Council and the Hirer.

No one under the age of 25 is allowed to hire the Pavilion.
Maximum number of persons in the building:

The Hirer is responsible for:

1.The safety and wellbeing of children under 18 and vulnerable
adults: it is your responsibility to see that children are supervised at
all times, and to confirm that you have safeguarding arrangements in

place.
2.Ensuring that all of your group are aware of the location of fire
exits. If necessary to evacuate the building - please ring the Fire

Brigade (the post code is NE42 6AZ ) and assemble on the east end

of the Playing Field car Park to check that everyone is accounted for.
Then ring either the Chairman on 01661 832431 or the Bookings
Secretary on 01661 835771 to inform them.




is-safe

7 Keeping the premises and contents free from damage and

monitoring the behaviour of those using the pavilion.

8. Paying the cost of repairs for any damage done to the building or
its contents during your hire period. 9. Using Blu-tac rather than
sticky tape or drawing pins for displays.

10. Ensuring that cars do not obstruct the entrance to the Playing
Fields and that noise does not disturb nearby residents.

11. Ensuring that if hired for music, dancing, stage plays or public
entertainment, that conditions and regulations made by the Fire
Authority, Local Authority, and Local Magistrates Court are
complied with (discuss this with the Booking Secretary if
appropriate).

12. Knowing that if you intend to sell alcohol, apply for and
obtain an Temporary Event Notice from Northumberland
County Council (Tel. 01434 652469) the cost of which is £21.00

(discuss with booking secretary). You may serve alcohol free at

your event.




Before leaving the building:

1. If possible, please take your rubbish home. Otherwise, place
rubbish in the appropriate outside bins, which are labelled. The bins
are on the south side of the Pavilion, accessed via the outside path.
2. Please do not leave any food in the Pavilion — this could attract

rodents. 3. If necessary, please



wash table tops and sweep the floor. Stack tables and chairs. Leave
chairs/tables as you find them.

4. Ensure that all the electric heaters are switched off.

5. Please check that all taps are turned off in kitchen and wash
rooms. 6. Please check that all
lights are switched off — including the changing rooms and toilets.

7. Check that fire doors are securely closed. Double check all exit

doors before leaving. Lock shutters over front door.




