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c) Non-compliance with legislation on
employer/ee liability

d) Non-compliance with HM Revenue and
Customs

e) Non-compliance with HM Revenue and
Customs regulations

- Approval by the Council required before
any expenditure is incurred (committed). If
a transaction has to be completed between
Council meetings, approval by the
Chairman or Vice-chairman is required

- Payments or commitments made
between meetings ratified at the next
meeting by the Councillors

- The Clerk creates online payments via
Unity Bank (after approval) and 2 Clirs
authorise each payment.

- Cheques signed by two Councillors and
cheque stubs

- Monies received paid into bank
immediately and receipts issued if
necessary

- Accounts checked half yearly by a
Councillor who is not authorised to sign
cheques as part of internal control

ii. Payments approved by Council meeting  In place
— documentation (invoices, cheques,

amounts etc.) checked at same meeting by
Councillors not authorised to sign cheques

iii. Annual review of effectiveness of In place
internal audit and system on internal

control

i. Insurance is in place for employees. In place
i. Regular returns to Inland Revenue by In place
Clerk

i. Regular returns of VAT — returns made In place

annually at the end of the financial year

f) Inadequate budgetary control. Significant i. Regular budget monitoring — expenditure In place

over/under spend

against budget monitored quarterly and

Updated May 2014. Amended May 2016. Amended April 2017, Amended January 2018, Updated May 2019, Updated April 2023
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Councillors appointed for cheque signing are Clir
Whitehead, Clir M Ledger, Clir Morgan-Lovett and Clir
Butcher

Cllr Morgan-Lovett and one other Councillor will be
appointed for half yearly account check and monthly
payments report check against invoices. Where
possible, if the Councillor is an authorised signatory
they will not sign the cheques for that month.

Cllr Morgan-Lovett and one other Councillor will
approve payments. Where possible if the Councillor is
an authorised signatory they will not sign the cheques

for that month.

Professional Internal Auditor appointed and review
carried out annually. Next review 2022.

Insurance cover year 3 ends May 2024.

Monthly payroll runs carried out and quarterly
payment made to HMRC.

Annual VAT return completed.

Quarterly reports to be presented to Council in
accordance with Financial Regulations.

Updated April 2023.
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b) Non-compliance with relevant legislation

¢) Non-compliance with procedures when
electors wish to exercise their rights of
inspection

d) Inadequate reporting of Council
business

carried out will be stated on the agenda

iii. Precise legal powers recorded in the
Minutes and also in the notes for the
Internal Auditor

In place

iv. Clerk to clarify the legal position for any In place
new proposal

v. Legal advice sought if necessary In place

vi. Section 137 payments listed separately  In place
in the Receipts and Payments book and
recorded in the Minutes

i. The Council's acknowledgement of Acts  In place
recorded in the Minutes and documented

(relevant Acts — Race Relations Act,

Freedom of Information Act, Disability
Discrimination Act)

i. Documented procedures: In place
- Council's publication scheme, in

compliance with Freedom of Information

Act, published

- Minutes and agendas displayed on the

parish notice boards or website

- Audit notices, electors' rights and audited

accounts displayed on the notice boards in
accordance with Audit Regulations

i. Timely preparation and distribution of In place
agendas and minutes for all meetings
ii. Minute items properly numbered, In place

minutes paginated and agreed by the
Council at the following meeting. Agreed
minutes initialled each page and signed
back page by the Chair

lii. Approved, signed copy of minutes filed  In place

Updated May 2014. Amended May 2016. Amended April 2017, Amended January 2018, Updated May 2019, Updated April 2023
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The Council has Equal Opportunities policy in place.
The Council has adopted the Freedom of Information
Act. Information will be published on the Council's
website and will be available from the Clerk.

Agendas are displayed prior to meeting on notice
boards and will be published on the website.

Audit notices displayed on notice boards for relevant
timescale and website for 5 years.

Minutes of Council meetings have a target for
completion and distribution of (seven days).

Updated April 2023.
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hospitality in place. Register of Councillors'
Interests including a record of gifts and
hospitality received kept by the Monitoring
Officer at the Dover District Council Offices
(copies held by Clerk)

b) Inappropriate action/conduct by Parish i. Code of Conduct adopted by all Council  In place
Council/Councillors members on appointment. Revised Code of
Conduct adopted by the Council

c) Inadequate risk management. Poor i. Risk management procedures in place =  In place This document is reviewed annually.
performance/stewardship by Council this document
ii. This document to be reviewed at least In place

annually, also as/when any changes to
Council business/activity are made or other
circumstances require it

Updated May 2014. Amended May 2016. Amended April 2017, Amended January 2018, Updated May 2019, Updated April 2023 Updated April 2023.
6



