Annua| Governance and Accountability Return 2019/20 Part 3
To be Completed by Loca| Councils, Internaj Drainage Boards ang
other Smaljer Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000
but did not eéxceed £6.5 million; or

* Where the higher of gross income or gross expenditure was £25 000
or less but that:

° are unable to certify themselves as exempt (fee Payable); or

Unless requested, do not send any additiona] documents to your external auditor. Your external auditor wil|
ask for any additional documents needed.
Once the external auditor has Completed the limiteqd assurance review ang is able to give an opinion, the

Annual Governance and Accountability Section‘l, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts ang Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website-

* Section 3 - External Auditor Report and Certificate
* Sections 1 ang 2 of AGAR including any amendments as g resuit of the limited assurance review.

Itis reCommended ag best pra ice, to avoid any potentig| confusion by locg| electors ang interested
parties, that You also publish the Annual Interna| Audit Report, page 3.

The Annua| Govemance ang Acmuntabllﬂy constitutes the annyg retum referred to i the Accounts angd Audit Regulations 2015,
ﬂuu:ghmt,ﬂuwords‘e:demamudf&rhava samemimasmewuds‘focalaudwmme Reg
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

« Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

« The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

+ Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post {not both) no later than 30 June 2020.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any shori-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

« |f the external auditor has to review unsolicited information, or receives an incomplete bank recongiliation, or
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

- The Respensible Financial Officer (RFQ), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public

inspection — of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist — 'No” answers mezn you may not have met reguireme

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

o 1¢ HoReHt K ual Php i u

This authority's internal auditor, acting independently and o
carried out a selective assesement of compliance with rele
Operation during the financia year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year 1o a standard adequate to meet the
needs of this authority.

CD'\.iJ’xrf =

n the basis of an assessment of risk,
vant procedures and controls to be in

Internal control objective

g records have been properly kept throughout the ﬁn_am;ial year.

8. This authority compl.ed with its financial regulations, payments were supported -by invo.lgc:;: all T ] |
expenditure was approved and VAT wag appropriately accounted far.

€. This authority assessed the signifigant risks lo achieving ils objectives and reviowed the adequacy
of arrangements to manage these,

K

o .
| D. The precept or rates requirement rasulted from an adequale budgetary process: progress against ( i
| the budget was regularly moniiored; ggg_gg:;af_vg_were appropriate. D e L —
i E. Expecled income was fully received, based on comect prices, properly recorded and promptly N ;
| banked: and VAT was appropriately accounted for. H : : .
. — T — —————te— L
| F. Petty cash payments were properly supported by receipts, all oelty cash expenditure was L | i
dpproved and VAT appropnalely accounted for. i { i Nﬂ)ﬁ W
it e S Toar T pmre I [ et
' G. Salaries to employees and allowances o members were paid in accordance with thig authority's ' !
Approvals. and PAYE and NI requiroments were proporly applied. L . ‘N ! 5 !
H. Asset and investments registers were complele and accurate and property mRintained, | o ey, s
I _Periedic and year-end bank account reconciliations were properly carmied oul, L3
fJ‘ Accounting statements prepared during the year were prepared on the co

r;'c‘;l_aec.d;r';liﬁn-;;-g;s:s { !
(receipts and payments Wl agreed lo the cash book, supported by an i
adequate audit trail from underlying records and where appropriate debtors and creditars werg

. exemplion criteria and carractly declared itsalf exempl. (i the sulharty had 3 &
| _review of fts ZG18/ GAGAR tick - ot covsred” ) )

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
; of public rights as required by the Accounts and Audit Regulations.

e e

e assuranage

'“ (For lecal cauncils only)
Trust funds (including chartable) - The couneil met its responsibliities as a tustoe.

e

For any other risk areas identified by this authonty adequate cantrols existed (ki
Date(s) internal augit undertaken
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Signature of parson who -
carried out the internal audil

st any other risk areas on Separate sheels il ngeded).
Name of persen who carried out the internal audit
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

oW ITGu L e dulae PASH Countat

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financlal
management during the year, and for the preparation of
the accounting statements.

prepared jts accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for \/ during the year gave all persons interested the opportunity to

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

the exercise of electors’ rights in accordance with the inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations,

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

considered and documented the financial and other risks it
faces and dealt with them properly.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
infernal controls meet the needs of this smaller authority.

responded to matters brought to its attention by interal and
external audit.

7. We took apprapriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, Jiabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if refevant,

9. (For local councils only) Trust funds including has met all of its responsibilities where, as a body
charitable. In our capacity as the sole managing corporate, it is a sofe managing trustee of a local
trustee we discharged our accountability trust or trusts,
responsibilities for the fund(s){assets, including
financial reperting and, if required, independent \/

examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman.and-Glaak

| Lol 210600 AT i
meeting of the authority on: approval ‘?\g e zﬂﬁ:’;ﬁ&m";r XS
o HE DE R ovweA 4
al .!O(a/ 20 ?“?“ _ {5 ‘v“‘“‘-‘{ﬁ;k
W o

and recorded as minute reference: Chairman

Jbloo <)

,[ Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address '

Lol o chonr a8 PontinCota et O g -wic
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Section 2 - Accounting Statements 2019/20 for

WH 1T CHUY e 1 oA Paai g Coumicy

1. Balances brought 24 E q Total balances ang reserves at the beginning of the year
forward U 12 %” 8] L' 5 10 5 as recorded in the financia/ records. Value must agree to
Box 7 of previous year.

2, (+) Precept or Rates and

Total amount of precept (or for IDBs rates and levies)
Levies - ived or receivahie in the - Exciude a nts
20,340 21,64 3 [rscsives e N
! e gr el
3. (+) Total other receipts ) Total income or receipls as recorded in the cashbook Jess
\ q ’%' S& é i q O |me Procept or rates/levies recejyeq (iine 2). Include any
grants received.
4. (-) Staff costs Total expenditure or payments made to and on behalf
S K c‘ of all emplo vees. Include gross salaries and wages,
Lf \ [-c Il 5 i employers Nj contributions, employers pension
contributions, gratuities and severance payments.
T ——— ditailond
5. (-} Loan interest/capital Total expenditura Or payments of capital and interest
repayments O C made during the year on the authority’s borrowings (if any).

e L
6. (-) All other payments el 0 g Total expenditure Or payments as recorded in the cash-
% | LI ! S 5

book less siaff costs (iine 4) and joan interest/capital
repayments (line 5),

: e e ]
7. (=) Balances carrieq - -~ : Total balances and reserves at the end of the year. Must
forward (—] \ .,G \ C( 5 5; 8 L0 equal (142+3) - (4+5+6),
— A —_— |
' 8. Total value of cash and e e / The sum of alf current and deposit bank accounts, cash
short term investments e B ( @i ('( ‘)_3, ‘6 b O holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus

Ay The vajue of aif the property the authority owns — jf js made
long term investments E o A ? \ :1‘ ? % 26 |uworan its fixed assets ang long term investments as at
and assets i 31 March,

10. Total borrowings 0 c The outstanding capital balance as at 31 Maroh of all lpans

from third parties (including PWLB).

FL (For Local Councils Only) Disclosure nom
re Trust funds (including charitable)

The Council, as a body Corporate, acts as sole trustee for
and is responsible for Mmanaging Trust funds or assets.

‘/ N.B. The figures in the accounting statements above do
not include any Trust transactions,

| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statements in thig Annual Governance and Accountability approved by thig authority on this date-

y il ] \
or income and expenditure basijs following the Quidance in of /L’ AR
Governance ang Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices g

the financial positigs § s athority onvs

as recorded in minute reference:
2Glao O

i TS
Signed by @hairman of the

Date
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Section 3 - External Auditor Report and Certificate 2019/20

Inrespectof Loy (e Ve otac Parus B Counct o

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accounta bility
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Except for the matters reported below)” on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Retumn is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw 1o the attention of the authority:

(continue on a separate sheat if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

“We do not ceriiy completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAQ issued guidance apﬂlicable lo external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Bank Reconciliation
Whitchurch Rural Parish Council

Balance per Bank statements as at 31st March 2020 3 £
Community Account 71449036 3,608.21
Business Money Manager Account 31449605 50,752.00
54,360.21
Less:any un-presented cheques
100419 500.00
- 500.00
Add any unbanked cash
Net Bank balances 53,860.21

CASH BOOK

Opening Balance 45,059.33
Add: Receipts in the year to date 28,544.44
Less: Payment in the year to date 19,743.56

Balance as of 31st March 2020 53,860.21




WHITCHURCH RURAL PARISH COUNCIL CASH BOOK 200920
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Details Vaucher Mo,
Balance b forward
E
SALC 100376
k interest
[ Sheopshire Couned
Scottich Pawer 100377
Salc
Tilstock i Hal 79|
#sh Parish Rooms 100380
Christehurch Ash 100381
Chaistchurch Tistock 3 100382
Korth Wheelers 100323
Ash Pond Committes 100384
Turich Ins 100285
Interest
SOH 100385
100387
Bank Interest
0
Btk Interest
£ 30
Interest " -
== P
ieli] icoags
Led 00283
Mrs S 100350,
Ei 100391
SAlc : 100352
E 100393
1] 100384
Seottish Power
voip 4 100356
nistchurch Tilstock 100357
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{1 £l
PKF Litiejohn cozes
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Bank Interect
i)
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37648
0.00
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78,153.53 2
375.48
14877
57647
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250,00
802,21
5.2

119,65
10.81
418.94

418.94
41894
181 20

45.84
.40

39.87

.41

i

41E 94

¥}

10,

510.

9.83

10

Vat Transactions

i76.48

11240 107.28

418,94

9.97

240,00
.41

A18.94
148,05

418,84
2z20.00
45.02
2.00
500
S24
41894

7566

343

9.2

41894

14805

13455
3000
566
37.83
934
15.00
15.00

15.00
1500

1,554.00

934

]

45.84

1148 26,34

15100 |

144,77

146.41

802 11

175.00

41894

564 2

41894

a5.00

141.00

18,34

1500

30.00
75.66

37.83 |

3000

30.00

418,94

15.00
1500

15.400
15.00

14100

b

VAT input

500.00
500.00
500.00

250,00

220,00

—

7.05

£.17

7.05

253.00



_Jmeceips TPayments | ] | Vot Transactions
Street Light Grounds Neighbourhoed
Precept Bank Intereyt Staff Costs. T nce Maintenance |Assels Insurance |mer a sy o Affiliations Elections VAT input
2,262.00 1,885.00 377.00 |
1727.20 1,438.33 28787
41894 418,54
10.84 10.84
500.00 500.00
15.00 15.00
2.06
572.85 810.71 162,13
41892 41894
|
L
28,544.44 | 19, | 21.543.00 11176 - 6,783.68 5.588.80 11153 | 139.00 - 57318 327800 | 1s5oe1s| sozz1| zs000] 41500 | 161071  moaaz 27 - - _L143.48
: % | : ===
Balance 53,860.21 | 5 1




