Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expendilura
excaeding £25.000 must complete Part 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditos.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, befors approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019,

4. An suthority with either gross income or gross expenditure exceeding £25,000 or an authonty with
nelther income nor expenditure exceading £25,000, but which is unable to cerify itself as exempt, or is
requesting & limited assurance review, must retumn to the external auditor by email or post (not both);

* the Annual Governance and Accountability Return Sections 1 and 2, together with

= 8 bank reconciliation as at 31 March 2019

* an explanation of any significant year on year vanances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your extarnal auditor will
ask for any additional documents needed.

Once the extemnal auditor has completed the review and is able to glve an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the fellowing information on
a publicly accessible website;

Before 1 July 2018 authaorifies must publish;

* Motice of the period for the exercise of public rights and a declaration that the accounting stalements
are as yel unaudiled;

+ Section 1 - Annual Governance Statement 201818, approved and signed, page 4

* Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Mol later than 30 September 2019 authorities must publish:

+ Matice of conclugion of awdit

* Bection 3 - External Auditor Report and Certificate

* Sections 1 & 2 of AGAR including any amendments as a result of the imited assurance review.

It is recommended as best practice, 1o avaid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Govermance and
Accountability Refurn, Proper Preciices are found in the Prachilionmers’ Gode” which s updated from time o fims
and contains everything needed to prepare successfully for the financial year-end and the subsaquent work by
the external auditor,

» Make sure that the Annual Governance and Accountability Return is complete (i.e. no emply highlghted boxes),
and is properly signed and dated, Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if nocessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incurred,

+ The authority should receive and note the annual internal awdi report if possible prior to approving the annual
governance staberment and before approving the accounts.

»  Uge the checkliat provided balow to review the Annual Governance and Accountability Retumn for completengss
before refurnang it to the external auditor by email or post (nel both),

« Do not send the external auditor any informaton not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountabdity Return covers all the bank accounts. If the authority holds any shori-term investments, nobe their
value on the bank reconciliation. The extemal auditor must be able to agres the bank reconciliation to Box & on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box T and
Box &. More help on bank reconciliation is available in the Practitioners’ Guids”®,

« Explain fully significant variances n the accounting statements on page 5. Do not just send a copy of the detaded
accounting records instead of this explanation, The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysls to support the full variance.

= [If the externad auditor has b review unsolicited Information, or receives an intomplets bank reconciiation, or
variances are not fully explained, additional cosis may be incurred,

= Make sure that the accounting sfalements add up and that the balance carried forward from the previogs year
{Box 7 of 201E) equals the balance browght forward in the current year (Box 1 of 2018).

= The Responsible Financial Officer (RFO), on behalf of the authority, muest sel the period for the exercise of public
rights. From the commencement date for a single penod of 30 consacutive working days, the approved accounis
and accounting records can be inspected, Whatever pesiod the RFQ s2ts it must inclede a comman inspection
period = during which the accounts and accounting records of al smaller awthorities must be avallable for public
inspection = of the first ten working days of July,

= The authority must publish the information required by Reguiation 15 (2), Accounis and Audit Regulations 2015,
Ineluding the period for the exercise of public fights and the name and address of the external auditor before
1 July 2019,

Completion checklist — 'MNo' answers mean you may nol have mel reguiremants

&l sactions Hawe all highlighted boxes heve been completed?
Has sl sddibonal informiation requested, inchedng the dates set for the pericd
for the exercise of public rghts, been provided lor the exlamal audior?
Irtermal Audid Repor | Heawe all r-gﬁgmmm;eg biesen cormpletad by thie Infemal auditar ard explanations provided 7|
| Section 1 For any statemeant bo which the FEWE is 'na’, g an explanation provided?
| Bection 2 Has the authority's approval of the accuu;ttn';;l;t;mnnis baen confirmed By

the signature of the Chairman of the aperoval meeling?

Has an explanation of significant variations from st year to this year been provided?
Has the: bank reconciliation as a1 31 March 2018 been reconciled fo Box 87

| Has an explanaton of amy difference bebveen Box 7 and Box B been provided?

Sections 1 and & Trest funds = have all disclsues been made if the authonty 8s a body corporale & &
gole managing rustee? MB: do not send trust accounting statements unbass requestad.

< [sls]s] < [s]s] = %

for Smaller Authorities In Engfend - & Practitioners’ Gulde to Proper Practices,
nloaded from wew.nalc.gov.uk or from www.ada.org.uk.
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Annual Internal Audit Report 2018/19

BENENDEN PARISH COUNCIL

This autherity's internal auditor, acting independently and on the basis of an assessment of risk,
camed out 8 selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The intemal audit for 2018/18 has been camied out in aceordance with this authority's needs

and planned coverage. On the basiz of the findings in the areas examined. the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectves were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control cbhjective

A, Appropnate accounbng records have been popedy kepd throug heal e Anancal yaar |

B. Tnis authority compliad with ite financial regulations, payments were supporiod by involces, all
expenditure was approved and VAT was appropiately accaumied for,

v
| €. This authonty assessed the significant niska to achieving its objectives and reviewsd the adequacy v
v
¥

of arangemens 1o manage thesa.

| B. The precent or rates requirement resulied fram an adequale bidgedary process; progress agains
e budget was regularly moniioned; and meserses wens sppraprists
E. Expecied incorme was fully moaived, based on comect prices, praperty recorded and promptiy
banked; and VAT was appropriately accountad for,
F. Pelty cash paymants were propedy supparted by receiots, all petty cash expandiure was v
| dppraved and VAT apprapriaiely accounted for.

G, Salanes 1o empioyees and alliwances 1o members were paid in accordance with this authonty's
approvals, and PAYE and NI raquirernenls were properly appied.

| H. Asget and nvestments regesters were camplete and accurste and progerly maivained, ¥
l. Pefiodic and year-and bank account reconciliations were properly carmed aut o
v

Jd. Accounding sfatemends propared duwing the year were prapared on the comest accounting basks
ireceipls and payrents or income and expendilure), agreed io the cash book, supparted by an
ededuate audit fraf from underlyirg records and whare appropate deblaes snd craditons weans
prapery reconed.

{ B IF Ehe autharity cerified iself a8 exempd fam a mited assurance raviews in 201718, § met the

auemphon critans and coerectly declarsd jiself axampt. Mol Coversa” showkd oniy he ckeg ¥

whare the aulhorsy had & hmiled sesorance revied of 45 209748 A FAR)

L. Dunng summer 2018 this authonty has correctly provided the proper apporundy for
the exercies of public fghts in accordance with the requiremends of tha Accounts and
Audd Requlatans,

M. (For local councils ony)
Trust lunds (inchading chartable) — The counct med il responsibdites as B tniatas,

For any other risk aneas idenSied by this awthority adeguate coninok sosied {list any other sk arsas on separsts shests iF needed)

Diatels) Intemal audil underiaken Mame of person wio carmed oul the intemad audit
13/05/2018 DAVID J BUCKETT
Signature of person who b .?- &L 13052019
a F] Crade

carned out the inernal adi
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Section 1 — Annual Governance Statement 2018/19

W acknowledgs as the members of:

BENEMDEN PARISH COUNCIL

our responsibllity for ensuring that there is a sound syslem of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

........

| 1. Wi has put in place aranpemnents for etieciue Snancal |
marsgamant curing e year. and & tha preparation of
Ihe arccunling stasemenis.

prepansd ils acoounfing sfaaments m socoriance
it the Accooinla and Avd¥ Fegoiations

2. We mairlained Bn adaquase system of inbenal condol
including meapunes deskgned fo prevent and debs Traued
avd corupicn and myiowed ils effeclivensas,

HAdn praper armanpemeris ano sccepdar Manonaihilne
M’aﬂfeﬂwﬁwihepﬂﬁnmﬂﬂﬂm n
i3 champa

3, W took all rmasonable dlane 1 ASsUN Dursehes
sl there are no maers of selssd or podential
non=camplinnce wish ws, reguialiors and Proper
Practices thad could have a significant fnancisl eflec
on the abiley of ihie sutarnity o conduct its
husiness or marsge ils inarces.

ias anly done whet @ hag the fegal pawer fo d2 ard had
compled math Fraper FrAasoes I dorng sa

4, We provided propar apporturity during the waar for
(e axercise of alacions' nghis in accordance with the
requiremerts of the Accounts and Audil Regulalions.

toving e JRAF gave all parcons infarsstsd e apporimdy o
,‘,u" ingpect ard ask guashans about s afhanly's accoents

8, W camind out an assessment of e risks taoing e
airthiority mnd ook appropeishe dleps 0 manage thoos
risks, including the inlroduclion of irsemad conoés andior
afemal insurmnce oovet whang feguined

consieres and docursaniid the fimeassl e offer poas o
faces and cead with [frevn Dranerdy

i W maintained throughout the year an adequsie and
affaciive ystem of interrel sudil of S8 accounSng
resiis and cantrol sysheme,

aranged for 8 compedant prrson, ndependend af e nancial
conlds end procedunas, 1o gl on abpechive wew o whethar
Fuaimal conlind mee! Me needs of this snaler sathinty

7. Wi ook appropriate action on all matbers raed
in r=porte fram inbarnal ard axlemal aodEi |

rﬁm'llm o matiars brooghl o ms sian i oy mfe.-na.;w
gt el BuT

. W consitemd whedher any |ipation, hablilies or
cimenbmengs, evenls o irdnssciions, cecuring elher
during or aftar the year-and, Rnss @ fingncial iImpact on
this aeihority and, where approgiials. hiva inciuded them
I e accouning stalecmanis,

. {Far lccal coundgls anly] Trust funds incudng
chnrilable. In coF capaly as thi sole managing
trumbess we dischanped o accaurdabilly
responsidifes for the fund(sinssels, induding
{imancial reporsrg and, ¥ mouired. o perdeni
Exa st or At |

Facinerd Buvenang & shoukl heve aboul 15 DENess achwy
diring tae panr ircfuding svails lBRNG Mece atar the year
=0 W0 o T

has et ab of 15 reagemslilies woene as o body
covpovate, £ & & sofe mansping tnslen of a loca!
drisst o fruale

v

*Please provide explanations io the external audior on a separale sheet for each Mo’ response and describe how the
authority will address the wesknesses identilied. These sheels should be published with the Annual Governence Statemaond,

This Annual Governance Stalerment was approved ot a
maating of the sadhority on;

1T/06/2018
and recorded a5 minude reference
17th June 2018 Item 9a. (i)

Signed by the Chairman and Clesk of the meealing where
approwal was given,

Charman ﬁwm

P oy
Clerk L_,_E‘__,l.._ . N .{..__L_ "\-_.-r'*"—i-h.___:l

Cther information required by the Transparency Codes (not part of Annual Governance Statement)

Sardhaily web addrees
benendenpanshcouncil.org
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Section 2 - Accounting Statements 2018/19 for

BENENDEN PARISH COUNCIL

Telsl balances and msarvas 5t the beginning of e year

1. Balancas brought

forward | 60,166 59,599] as recorded in the financisl records. Vsl must agre io
S 7 of previous year
. [#) Precept or Rates and Tolal amount of precmpt (o for IDBE rafes and feuies)
Lewias 38,530 30 530| received or rearvabls in the year. Exclude any grants
rl-'fl.'-'-llﬂ?ﬂ'.
3. (+] Tedad oiher receipts Total Income or recespds as necovded in e cashhook e
7.434 13,870 the pracapt or ratasfsvies recoived (Wne 2). Includs sy
grants fecaiwed
4. {-) Siaff cosls Tola! expendifurs or payments made fo and o behalf of
12 288 11.110 ail efmpkymes. noude salwias and wages, PAYE sad N

fevmpdayees and emplavars), peasion contmbulions and
I emplaymant axgenses,

—

B. (-1 Loan interesticapital Total expenditure or payments of caplal and iisrest
repayments 0 (Of mede during the year an the Sutfarily's bomowangs [ any)

E. [-pAll other payments Toter! axpendiure or poyments &8 recordad in the cash-

25,163 45, 26| book lesz stall costs (fne 4] and ban inferesticapial
regaymens fing 3.

7. |=) Balances camied Tofal balances sd msenes al the end of tha year: Mg
forward 68.5084 EE.EEEf aqual [1+2+43) - (4+5+5)

B. Tolal value of cash and The swm of alf comrent and deposit bank acoounfs. cosh
ghart larm inveetments G5 599 66, B2B| hoktings and shovt ferm investiments held as at 31 Mareh -

To agres with bank reconciliation.

5. Tolsd fxed asseta plus The vaiwe oF &l tie propary he auhonty owns — I i mags
lang term inveatmenis 2933 2,933 vo of el 15 fved assats and long e Aveetments a5 af
ardd pssets 3 March,

10. Tolal bormowings The cutslanding capital batance as af 37 March of a4 oans

0 Ol from thint parties (including FWLE) i

11 (For Lecad Cowncis Ondy) Disclksure nole
e Trust funds (including charitable)

The Councll, as & bady corponsde, acts a5 sol frustes for
at {5 resDaIERhEE for maneging Trust funds or sesels.

/ M.E The figues & fhe scompming slatements shova do
| et inelite any This! tremsactions.

| certify that for the year ended 31 March 2019 the Accounting | | confirm thad thase Accounting Statements were
Slatemeants in this Aniss Governance and Arccountahility approved by this authority on this date;
Return have been prepared on esither & receipts and payments 17/06/2018
af income and expenditure bagss fallowing the guldance in
Governance and Aceountability for Smaller Authorties —a
Praclitioners’ Guide io Proper Practices and present Tairly

e i minute redens
the financial pusition of this autharity. as recorded in minu nee

Signed by Responsible Financial Officer before baing 17th June 20182 ltem Sa. {il}
preseried o the authority for approval
(:_:4 e PN TR o pe Signed by Chairman of the mesting where the Accounting

Statamants wee approvad

& 13/05(2018 T e o
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of BENENDEN PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return In accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018, and
- confirms and provides assurance on those matters that are relevant o our duties and responsibilities as
external audilors.,

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAC) on behalf of the Compiralier and Avditor General
(see note balow). Our work does not constitute an audd carried out in accordance with International Standards
an Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

{Excapl for (e matiers reporied below)® on (P bask of oor revew of Seclions 1 and 2 of the fmnual Governance and Accounlabality Retum, in
cair apinion the mdomsbion in Sections 1 and 2 of the Afrisl Govsmancs and Acoounlabilly Fatum s in accoedancs wilk Propes Praclioss and
10 oifssr MATECE Hawe come b our aention ghing cause for concern thad ralavant iegestation and reguistony requirements hove fal been mak,
("dcieds as appropdiaie).

jconinue on 2 sEparale sheed Il imouired)

Cither matens nol afecling our opinon which we drie 5 the afanlion of the aushorily!

icertinue o 8 sepamie shoet f requind)

3 External auditor certificate 2018/19

W certify/do not cardify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019,

Wi do nol cerity complabon betiugs:

Extenmal Ausdilor Marms

Annual Governance and Accountability Return 2018/19 Part 3 Page 6 of 6
Local Councits, Intemal Drainage Boards and other Smaller Authorities®



