
CONFIDENTIAL

FLECKNEY PARISH COUNCIL
APPLICATION FORM

Application for post of:   Administrative Assistant – Fleckney Parish Council.
Please complete clearly, sign and return this application form by email to: fleckneypc@btconnect.com
PERSONAL DETAILS:

	First Name(s):
	Last/Family Name:

	Telephone (Day):
	Telephone (Evening):

	Mobile:
	Email:


	Full Address:……………………………………………………………………………………………
………………………………………………………………………………………………………….

………………………………………………………………………………………………………….

……………………………………………………………………………….Post Code:…...................


RECENT EMPLOYMENT HISTORY:
	Employer
	Job Title
	Dates
	Reason for leaving

	
	
	
	


EDUCATIONAL BACKGROUND

	School/College/

University
	Dates
	Qualifications

gained
	Grades

	
	
	
	


KNOWLEDGE, SKILLS & EXPERIENCE:
Please tell us why you are applying for this position and what knowledge, skills and experience you have for it. 
	


REFERENCES:

Please give details of two people who could be approached for a reference. Where possible, one of these should be your last or most recent employer.

	Name:
	Name:

	Position held:
	Position held:

	Address: … ………………………………………
……………………………………………………

……………………………………………………

……………………………………………………

………………….Post Code: ……………..…..…
	Address:  …………………………………………

……………………………………………………

……………………………………………………

……………………………………………………

………………….Post Code: ...……………..……

	Telephone:
	Telephone:


We will only ask for references if we make you a formal offer of employment
DECLARATION:
I declare that the details given in my application are to the best of my knowledge true. I understand that any offer of appointment would be subject to satisfactory references.

Signature of Applicant: ________________________________________ Date: ____________________

EQUAL OPPORTUNITIES:   Fleckney Parish Council aims to be an Equal Opportunities Employer, employing people on merit and ability to do the job, and welcomes applications from people from all sections of the community.
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